
City of St. Petersburg 
Committee of the Whole 

July 28, 2022 @ 2:00 
City Hall, Room 100 

General Attachments: 
May 26, 2022 & June 2, 2022 Meeting Minutes 
Pending and Continuing Referral List 
Agenda Item Support Material 

Members: Council Chair Gina Driscoll, Council Vice-Chair Brandi Gabbard, Council Members 
Copley Gerdes, Ed Montanari, Lisset Hanewicz, Deborah Figgs-Sanders, Lisa 
Wheeler-Bowman and Richie Floyd 

Support Staff: Tricia Terry – Legislative Aide 

1) Call to Order

2) Approval of Agenda

3) Approval of May 26, 2022 & June 2, 2022 Minutes

4) New Business – July 28, 2022

A) Disparity Study Part 2 - David Malone, Procurement & Supply Management Director, &
________________________Tom Greene, Assistant City Administrator

Attachments: 
1) PowerPoint Presentation

B) City Council Policy and Procedures Manual

Attachments:
1) City Council Policy and Procedures Manual (updated February 10, 2022)

C) Conflict Resolution (2013-527)

Attachments:
1) Resolution 2013-527

4) Upcoming Meeting Dates & Tentative Agenda Items

August 25, 2022 @ 2:00PM
St. Pete 2050 Plan



City of St. Petersburg 
Committee of the Whole  

Meeting Minutes for May 26, 2022 
   
Present: Chair Gina Driscoll, Vice-Chair Brandi Gabbard, Council Members Copley Gerdes, Ed Montanari, 
Lisset Hanewicz, Deborah Figgs-Sanders, and Richie Floyd 
 
Also Present:  Chief Assistant Attorney Jeannine Williams, City Clerk Chan Srinivasa, City Administrator Rob 
Gerdes, Assistant City Administrator Tom Greene, Planning and Development Director Liz Abernethy, Urban 
Design and Historic Preservation Manager Derek Kilborn, Procurement and Supply Management Director 
David Malone 
 
Absent: Council Member Lisa Wheeler-Bowman 
 
Support Staff: Tricia Terry, Legislative Aide 
 

1. Call to Order – 2:00PM 
2. Approval of Agenda – CM Montanari motioned for approval.  All voted in favor. 
3. New Business – May 26, 2022 

 
Disparity Study Part 1 

David Malone, Procurement and Supply Management Director, presented an overview of the Disparity Study1.  
This overview included results and recommendations from the Study, as well as basic organizational changes to 
implement these recommendations.  Additionally, an Ordinance will be drafted to serve as the key legislation 
for the M/WBE Program2.  Upon completing his presentation, Chair Driscoll opened the floor for questions and 
comments. 
 
CM Figgs-Sanders asked staff to consider a business buddy program would pair small businesses with more 
experienced contractors to help guide and mentor them through the procurement process.  Mr. Malone 
concurred and stated that a mentor-protégé has been recommended by the study. 
 
CM Montanari asked about capacity issues in relation to specialized projects.  Mr. Malone explained that the 
capacity is there, however, visibility of the upcoming projects and corresponding trade work is an ongoing issue 
to make sure diversity is present.  The Small Business Greenhouse has already begun work to close the access 
to capital gap and provide outreach to minority businesses.   
 
CM Montanari also asked about how we will determine discounts for construction prime contracts and goods & 
services contracts, as well as measuring success for the program.  Mr. Malone indicated that the specialty of this 
material would benefit from a consultant to help create an acceptable range for discounts.  Mr. Greene discussed 
his definition of success would be creating the opportunities for minority-owned businesses that don’t currently 
exist.     

 
1 The Disparity Study, which was conducted by Mason Tillman Associates, LTD., began in January 2019 and was submitted in April 
of 2021.   
2 Minority/Women-owned Business Enterprises is a certification issued by the state that provides developmental benefits to these 
businesses. 



 
Vice-Chair (VC) Gabbard brought up the importance of community outreach and asked what outreach strategies 
will be used.  Mr. Malone stated a list of key stakeholders had been made to begin outreach strategy meetings.  
Ms. Eilerman expanded that disparity outreach will be ongoing beyond the initial implementation of the study 
recommendations.  There was also further discussion on the number of positions budgeted for supplier 
diversity. 
 
CM Hanewicz wished to clarify and discuss data and market area for the study.  The market area includes 
Pinellas County, which Mr. Malone believes is accurate for the contracts that are awarded.  Mr. Greene 
indicated that they are working on tracking data pertaining to subcontracts awarded by the prime contractors.  
This is mainly done through contracts that have the Apprentice Disadvantaged and Living Wage requirements 
that allow for data capture.  
 
CM Floyd asked how these recommendations will interact with current procurement programs like the Living 
Wage Ordinance, Responsible Bidders Ordinance, and Apprenticeship Ordinance.  Mr. Malone stated that the 
existing legislation will be upheld.  Additionally, CM Floyd asked if staff could investigate the demographics 
beyond business ownership, specifically the diversity of the workforce.    
 
Chair Driscoll asked if there will be a verification process added to the self-reporting process. Mr. Malone 
stated that this may be something to look into before the July Committee of the Whole meeting.  Chair Driscoll 
inquired about the risk to the M/WBE Program. Mr. Malone detailed previous experience with similar programs 
and the tendency for them to be challenged eventually.  Chair Driscoll also asked about the supplier diversity 
consultant that is recommended in the third quarter of the timeline.  Mr. Malone confirmed that they have not 
hired a consultant yet, but conversations have been initiated for that position.   
 
 
St. Pete 2050  
 
Derek Kilborn, Urban Planning and Historic Preservation Manager began the presentation covering the Pinellas 
Bus Rapid Transit (BRT) SunRunner Study corridor zoning changes and the NTM-1 zoning category.  Mr. 
Kilborn discussed limited industrial land and necessary protections for target industries.   
 
Planning and Development Director Liz Abernethy explained the recent work with Forward Pinellas to plan for 
the changes that will need to be made to the County-wide Plan, the City’s Comprehensive Plan, and City 
Zoning Plan to reflect the SunRunner Plan.   
 
Vice-Chair (VC) Gabbard inquired about any outreach to property owners specific to the accepted findings 
regarding 22nd Street South.  Ms. Abernethy indicated that they had not yet scheduled any outreach.  VC 
Gabbard also inquired about the radius distance from the different stations.  Ms. Abernethy explained that with 
the County overlay, urban stations would be a half-mile, while neighborhood stations would be quarter mile.  
Then the City would develop step-downs within those overlays with the different zoning districts.  Additionally, 
Ms. Abernethy suggested looking at the 22nd Street corridor separately and to rezone the corridor like Grand 
Central District.   
 



CM Montanari inquired about the tiered steps within the overlays.  Ms. Abernethy indicated that nothing has 
been written yet.  They will need to discuss different zoning needs, especially abutting residential 
neighborhoods, regarding density and height requirements.  Higher building heights and density will be located 
closer to major streets.  
 
CM Hanewicz brought up the radius and shape of the potential zoning changes being able to fit the different 
needs of their respective areas, to keep from being pinned down by a circle or box shape.  Ms. Abernethy stated 
that they can choose to vary the distances based on the surrounding areas.   
 
General discussion took place about industrial zoning and code requirements regarding workforce housing 
being incorporated into industrial zoned land. 
 
VC Gabbard asked for clarification on the County wide plan and whether all place types would be covered.  Ms. 
Abernethy indicated that the countywide plan amendment would include all station types and change them to 
Activity Center on the countywide plan.  Further discussion took place on the next steps and approval process 
through the different bodies, including a consistency review that will be done by Forward Pinellas. 
 
After a robust discussion, VC Gabbard made a motion to have staff move forward with the County-wide plan 
amendment to add activity centers, a City Comprehensive Plan text amendment to incorporate the Transit 
Oriented Development (TOD) overlay as recommended in the SunRunner Plan, and a map amendment to 
implement those TOD overlays.  Motion passed unanimously.  
 
VC Gabbard then asked about the incorporation of the Coastal High Hazard Area (CHHA) with these zoning 
packages that are being made.  Ms. Abernethy indicated that they are on hold due to lack of progress with the 
County and the establishment of a shelter fee.  CM Figgs-Sanders expressed her concurrence with VC Gabbard 
in reaching out to the County to help expedite this process.   
 
Discussion took place on FAR3, density, neighborhood character, and design standards related to the expansion 
of NTM-14 zoning.  VC Gabbard asked if four units would be along corridors and then step downs into the 
neighborhoods.  Ms. Abernethy explained basic step downs with the units ending in two-unit that looks like a 
single-family.  
 
CM Hanewicz spoke to the need of increasing affordable housing, not just increasing houses.  Additional 
discussion took place on the resistance of expanding NTM-1 into Neighborhood Suburban places. Ms. 
Abernethy summarized feedback she has received in presentations to neighborhood associations, and general 
support for expansion along corridors.  
 
VC Gabbard made a motion to bring a conversation back to a Committee of the Whole in the fall about 
NTM-1 within 500 feet of future major streets, including a discussion on affordability best practices and 
programs that can be implemented, and step backs from the corridor into the neighborhoods for various 
housing typologies. Motion passed 6 to 1, with CM Montanari voting against.  
 
With no further business, the meeting was adjourned at 5:23pm. 

 
3 Floor Area Ratio 
4 Neighborhood Traditional Mixed Residential 



City of St. Petersburg 
Committee of the Whole  

Meeting Minutes for June 2, 2022 
   
Present: Chair Gina Driscoll, Vice-Chair Brandi Gabbard, Council Members Copley Gerdes, Ed Montanari, 
Lisset Hanewicz, Deborah Figgs-Sanders, and Richie Floyd 
 
Also Present:  City Attorney Jackie Kovilaritch, City Clerk Chan Srinivasa, Assistant City Attorney Brad 
Tennant, City Administrator Rob Gerdes, Economic Development Manager Rick Smith 
 
Absent: Council Member Lisa Wheeler-Bowman 
 
Support Staff: Tricia Terry, Legislative Aide 
 

1. Call to Order – 2:30PM 
2. Approval of Agenda – CM Gabbard motioned for approval.  All voted in favor. 
3. New Business – June 2, 2022 

 
CBAC – City Council Ad Hoc Member Selections 
 
Chair Driscoll introduced Rick Smith, Economic Development Manager, who started the presentation for the 
Community Benefit Program and Project Committee. His presentation included an overview of the Community 
Benefits Program, the Community Benefit Advisory Council (CBAC), and the TPA/Moffitt Project. 
 
It is important to note that Community Benefit Project Committee consists of nine members: four standing 
members, four ad hoc members, and one City Council Member.  The ad hoc members and City Council 
Member will serve for the duration of a specific project, in this case the TPA/Moffitt Project.  Ad hoc members 
must live within a 1-mile radius from the project location.  Additionally, the TPA/Moffitt Project is an 
unsolicited proposal to construct a cancer care facility located on the 800 block of 1st Avenue South.   
 
CM Hanewicz asked to have all the materials before June 9th. Mr. Smith stated that they are waiting on the 
impact report from the developer and should have all materials to City Council by early next week. 
 
CM Montanari pointed out that the standing committee has already appointed a Chair and Vice-Chair.  He 
asked if these would still hold after the ad hoc committee members are added.  Mr. Smith stated that the by-laws 
were written this way and as the standing members serve longer terms, they will have more institutional 
knowledge to offer.  General discussion took place about next steps, specifically surrounding the term sheet 
June 27th meeting and City Council’s role on July 7th. Ms. Kovilaritch clarified that the term sheet will be 
presented to City Council for informational purposes only, and that City Council is only required to vote on 
final approval of the developer agreement. 
 
Vice-Chair (VC) Gabbard asked the Chair about the nomination process.  Chair Driscoll stated that the ad hoc 
members will be chosen the same way as the standing members were and the Council Member will be selected 
in the same fashion that City Council votes on Chair and Vice-Chair.  
 



1 Conflict resolution refers to Resolution 2013-527: “restricting participation by the members of specified city boards and commissions, including 
the City Council, from participating in certain matters before such boards and commissions; prohibiting members of certain city boards and 
commissions, including the City Council, from appearing and speaking for or against certain matters being considered by other boards and 
commissions; defining terms; providing for exceptions; providing for the repeal of resolutions inconsistent with this resolution; and providing for an 
effective date.” 

VC Gabbard nominated CM Figgs-Sanders.  CM Montanari nominated CM Gerdes.  
 
CM Hanewicz brought up the conflict resolution1 and voting conflicts regarding how the CBAC advises City 
Council and a Council Member being a voting member of the CBAC. CM Montanari brought up the Pier 
Advisory Board and the fact that there was a Council Member that was a voting member.  CM Hanewicz asked 
what action could be taken to address the conflict resolution.  Ms. Kovilaritch clarified that the action would be 
a new business item to refer the conflict resolution to a committee for further discussion.  If changes are made at 
that point, then those changes would apply from that point forward.   
 
With two Council Members nominated, voting commenced on who will serve on the CBAC for the TPA/Moffit 
Project.  The Clerk tallied and announced the outcome: 

• CM Figgs-Sanders - 5  
• CM Gerdes - 2   

 
Voting then commenced on the 2 ad hoc members.  Each Council Member wrote down the names of their top 2 
choices.  Mr. Srinivasa tallied the votes and announced the following: 

• Julie Mastry - 5 
• Elizabeth Vanneste – 3 
• Craig Baumgartner – 2 

• Jay Johnson – 2 
• Ray Lalo – 2 

 
Julie Mastry won a seat with a majority 5 votes.  Since a majority was not received for the second seat, 
voting occurred several times to meet the majority vote requirement.  On the final round of voting, Mr. 
Srinivasa announced the following: 

• Elizabeth Vanneste – 4 
• Craig Baumgartner – 1 
• Jay Johnson – 2 

 
CM Montanari motioned to approve the two applicants (Julie Mastry & Elizabeth Vanneste) and City 
Council Member (CM Figgs-Sanders) to serve on the full CBAC.  Motion was approved unanimously. 
 
With no further business the meeting was adjourned at 3:19PM. 

 



Topic Return Date
Date of 
Referral

Prior Meeting Referred by Staff Notes

Disparity Study
Including a discussion on a second 
location for the Greenhouse to be 
located in South St. Petersburg

    7/28/2022   
@2:00- Part 2

7/8/21 5/26/22
Montanari

Driscoll
Malone

Review of City Council Policy and 
Procedures Manual

7/28/2022    
@2:00

12/16/21 Council Legal

Conflict Resolution 2013-527 
Discussion

7/28/2022     
@2:00

6/16/22 Hanewicz Legal
Discussion of potential changes/necessary updates to 
Resolution 2013-527 (conflict resolution).

StPete 2050 Plan
8/25/2022   

@2:00
12/17/19

10/22/20 
1/28/21 
8/26/21     
2/24/22  
5/26/22

Administration Abernethy

Motion was made at the 5/26 COW to bring NTM back 
to COW this fall for a conversation about  NTM-1 
within 500 feet of future major streets, a discussion to 
include affordability best practices and programs that 
we could implement, and step backs from the corridor 
into the neighborhood for various housing typologies.

2023 Calendar setting and selection 
of Chair and Vice Chair

12/15/2022           
@ 9:30 

Annual Annual Sheppard

FY '24 Council Budget Priorities
1/26/2023     

@ 2:00
Annual Annual Makofske

A review of South St. Petersburg 
Community Redevelopment Area 
(CRA) grants eligibility requirements 
to identify areas of improvement

TBD 7/15/21 Figgs-Sanders R. Smith

Stormwater Master Plan TBD 8/12/21 Administration Prayman

COMMITTEE OF THE WHOLE
PENDING/CONTINUING REFERRALS

July 28, 2022

1/27, 2/17, 2/24, 3/31, 4/7, 4,21, 4/28, 5/3, 5/5, 5/19, 5/26, 6/2, 7/21, 7/28, 8/25, 9/22, 10/27, 11/28, 12/15, 1/19, 1/26



City Initiated Historic Designation TBD
12/5/19

10/28/21 Gerdes
Abernethy

Kilborn

Relates more specifically to the Detroit Hotel block 
and next steps. (i.e. Local Historic District, individual 
buildings along 200-block of Central Avenue, or 
multiple property listing of several commercial 
storefronts along Central Avenue east of 31st Street.)

Review of unfunded Penny for 
Pinellas project requests

TBD 5/5/22 Figgs-Sanders Greene

 It is requested that the unfunded Penny for Pinellas 
project requests list, when provided, reflects the 
requesting department, the requesting department 
priority order and the requesting department initial 
funding request date.

Joint City Council/CPPC Meeting TBD Annual 3/31/22 Comp Plan
Abernethy

Kilborn

Comp Plan changes discussed to move joint meetings 
to an as-needed basis with the Historic Preservation 
Annual Report to come to CPPC and COW annually.

2021 SPHA Annual Reports TBD Annual Annual SPHA
SPHA Board Discussion TBD Annual Annual SPHA
FY '24 CIP Budget TBD Annual Annual Makofske
FY '24 Operating Budget TBD Annual Annual Makofske

1/27, 2/17, 2/24, 3/31, 4/7, 4,21, 4/28, 5/3, 5/5, 5/19, 5/26, 6/2, 7/21, 7/28, 8/25, 9/22, 10/27, 11/28, 12/15, 1/19, 1/26



Disparity Study-
Recommendations 
Implementation
Update II
July 28, 2022 
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Mayor Welch’s Vision
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INOUISIVE 
Everyone will have a 
seat at the table, 
every constituent 
will be heard, and 
every employee w ill 
be valued. 

FOR PROGRESS· ............. 

INNOVATIVE 
We will embrace new 
technologies, new 
ideas, and creative 
partnerships to 
implement effective 
solutions and improve 
constituent services. 

· NFOIIEI 
We will be guided 
by best practices, 
facts, science, and 
our city's history. 

Education & Youth Opportunities 
Equitable Development, Arts 
& Business Opportunities 

Neighborhood Health & Safety 
0 rt n ti or 

Environment, Infrastructure 
r,-.•- & Resilience 

We will as the 
question: "Will it 
improve the quality of 
life for the eople of 
St. Petersburg?9 
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equity into all p licies, 
to ensure that our 

benefits our 

'' ST. PETERSBURG Will BE A DIVERSE, VIBRANT 
OITY GUIDED BY PRINOIPLED PROGRESS AND 
INTENTIINAL INOLISIVITY WHERE INNOVATION, 
PARTNERSHIPS, AND INGENUITY OREAU 
IPPIRTINITY FIR All. II 



Disparity Study – Goals and Objectives

• Goal -- Creation of equitable opportunities for all members of our community to 
do business with the city of St. Petersburg.

• Objective -To respond to the recommendations of the Disparity study by creating 
an MWBE program that addresses disparities in contracting for MWBE firms in 
Construction, Architecture & Engineering, and Goods and Services purchases by 
the City of St Petersburg.

• Key deliverable – Ordinance that serves as the foundational legislation that will 
underpin a successful MWBE program for the City of St Petersburg.

j, 
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st.petersburg 
www.stpete.org 



• Category focus (Goods & Services v Construction & A&E)
• Set equity goals  by project
• Establish capacity building support plan
• Establish departmental metrics
• Internal and external communication plan

• Communicate to supplier community
• Establish Equity in Contracting Committee
• Community conversations with stakeholders
• Post and hire Supplier Diversity Mgr.

• Develop Communication Plan 
• Complete Program RASIC
• Share the timeline for implementation
• Establish Community Advisory 
• Engage Diversity Consultant

• Identify program priorities
• External stakeholders participate
• Conduct focus groups
• Identify external stakeholders

• Firm selection
• Conduct RFP & evaluate
• Identify external stakeholders

Council Review

Write ordinance for 
MWBE Program

Establish P’s & P’s

Establish internal/external 
oversight committee

Engage SD Consultant

New Procurement Director 

Define Org/resource structure

Disparity study completed

Results and recommendations to city council

Disparity Study launch

Intentional 
Equity

In Touch

Community 
Impact

Inclusive 

Q3 2020

Q4 2021 

Q2 2022

Q1 2023

Q3 2022

Informed 
Decision 
Making 

4

Q4 2022

Program launch after city council
review & approval process Date TBD

.. . E 
~'11111111 

Disparity Study Implementation 
Critical Path & Timeline 

_.rey "------~ st.petersburg 
www.stpete.org 



Community Engagement

• Established “Equity In Contracting Committee” (ECC) –
Representation from:

– Pinellas County Community Development

– One Community

– Foundation for Healthy St Petersburg

– Tampa Bay Black Business Investment Corp

– Deuces Live

– Economic & Workforce Development and multiple city departments

5
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SWOT Analysis

Weaknesses
• Reporting Capabilities
• B2G Software/Oracle 

integration
• Procurement 

Exemptions
• Lack of Community 

Trust
• Procurement lack of 

empowerment

Opportunities

• Mentorship Program
• SBE Resources
• Regional Reciprocity
• Contract Lifecycle 

Mentorship
• Advocacy Groups
• Department level 

accountability

Strengths

• Commitment
• Resources
• Leadership Support
• Diverse Community
• Strong local economy
• Equity and Inclusion as 

a guiding principle
• Community Outreach
• Opportunity to 

leverage community 
partners (FHSP, TBBIC 
etc.)

Threats
• Narrow Legal 

Framework
• Ordinance timing
• Potential Legal 

Challenges
• Number of  existing 

Ordinances for Small 
Firms to comply with 

• Long-term 
sustainability



Equity in Contracting Process Map

ProcurementProcurement

Using 

Department

Using 

Department

Office of

Supplier

Diversity

Office of

Supplier

Diversity

City AttorneyCity Attorney

Plan EvaluateEvaluateAdvertise

Equity in Contracting Proposed Process Map

Plan Advertise ApproveApprove ExecuteExecute ManageManage

Need 

identified

Finalize SOW
Solicitation 

advertised

Evaluation of 

proposals

Contract 

administration

Contract-

specific goal 

setting w 

User Depts

Review of 

submittals and 

Basis of Award

Issue 

Concurrence 

Memo to 

Procurement

Issue Notice of 

Recommended 

Award

Issue Award 

Memo to 

Procurement

Legal 

sufficiency

Contract award 

and signature

Contract 

management

Review 
performance 
against goals



“Change Requires doing things differently”
1. Departmental level metrics
2. Reduced exemptions
3. Unbundling work – Supports smaller less sophisticated contractors
4. Supplier Diversity Manager (SDM) leads the charge for all equity 

commitments (SBE, MWBE, etc.)
5. Compliance to be housed under SDM
6. Procurement empowerment to set goals and manage compliance
7. Discuss the “whys”
8. Change Management – Robust internal and external communication strategy
9. Hold ourselves accountable for achieving results
10. “Intentional” questions about equity as part of Consent Agenda reviews



Staff’s understanding of what leaders care 
about is based on the questions they ask…

• Good leaders ask great questions that inspire others to dream more, 
think more, learn more, do more, and become more.

• -John C. Maxwell

https://quotes.pub/john-c-maxwell-quotes


Intentional Equity Will Require a Change in 
Culture…

•Culture can be defined as all the ways 
of life including arts, beliefs and 
institutions of a population that are 
passed down from generation to 
generation.



Questions ???



 
 
TO:   Members of City Council 
 
DATE:   June 9, 2022 
 
COUNCIL DATE: June 16, 2022 
 
RE: Referral to a Committee of the Whole to Discuss Potential Revisions to 

Resolution 2013-527 (Conflict Resolution)  
______________________________________________________________________________ 
 
ACTION DESIRED: 
 
Respectfully requesting a referral to a Committee of the Whole, or other relevant committee, to 
discuss potential revisions and necessary updates to Resolution 2013-527 (conflict resolution).  
 
 
ATTACHMENT: 
 
Resolution 2013-527 
 
 
 
       Lisset Hanewicz 
       Council Member, District 4 

CITY COUNCIL AGENDA 
NEW BUSINESS ITEM 



NO. 2013-527 

A RESOLUTION RESTRICTING 
PARTICIPATION BY THE MEMBERS OF 
SPECIFIED CITY BOARDS AND 
COMMISSIONS, INCLUDING THE CITY 
COUNCIL, FROM PARTICIPATING IN 
CERTAIN MATTERS BEFORE SUCH BOARDS 
AND COMMISSIONS; PROHIBITING 
MEMBERS OF CERTAIN CITY BOARDS AND 
COMMISSIONS, INCLUDING THE CITY 
COUNCIL, FROM APPEARING AND 
SPEAKING FOR OR AGAINST CERTAIN 
MATTERS BEING CONSIDERED BY OTHER 
BOARDS AND COMMISSIONS; DEFINING 
TERMS; PROVIDING FOR EXCEPTIONS; 
PROVIDING FOR THE REPEAL OF 
RESOLUTIONS INCONSISTENT WITH THIS 
RESOLUTION; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

WHEREAS, the City Council of the City of St. Petersburg, Florida, has 
prohibited members of certain city boards and commissions from participating in matters 
before the same or other city boards and commissions, including the City Council, beginning 
with the adoption of Resolution 83-1102, which has been amended and reaffirmed by 
Resolutions 84-16, 86-584, 93-405, and 2004-374; and 

WHEREAS, the City Council desires to revise and clarify the terms and 
conditions of such prohibition as set forth herein and this resolution hereby supercedes the 
resolutions identified herein; and 

WHEREAS, this resolution may be referred to as the 'conflict resolution.' 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of St. 
Petersburg, Florida, that: 

1. Definitions: The terms listed below when used in this resolution shall be defined 
as follows: 

A. "Specified City Board" or "Board" shall mean any of the following or 
any successor board which performs their duties: 

(1) Community Planning and Preservation Commission 
(2) City Council 
(3) Code Enforcement Board 
( 4) Development Review Commission 
(5) Nuisance Abatement Board 



2013-527 
Page 2 

B. "Participate" or "participation" shall mean speaking for or against, or 
voting upon any matter before any Specified City Board. The term also 
includes advocacy for or against any matter by written correspondence or 
any other form of communication. 

C. "Indirect Ownership Interest" shall mean an interest in any asset in 
which legal title is held by anothc:r as trustee or other representative 
capacity but the equitable or beneficial interest is held by a Member. 

D. "Matter" means any item of business before a Specified City Board. 
Matters consist of: 

(1) Legislative and Administrative Matters, including but not limited 
to proposals and recommendations to amend the City Code or the 
Comprehensive Plan of the City, or to formulate policy of a 
general and permanent nature, but not with respect to specific 
parcels of property or specific cases of a quasi-judicial character. 
Administrative matters include the award of contracts which do 
not present a conflict of interest for a Member (see "Contract 
Matters," below). 

(2) Quasi-Judicial Matters, which means any matter relating to the 
application of policy to a specific case such as, but not limited to, 
the application of a land development regulation to a specific 
parcel of property, or a case in which the rights of specific 
persons are to be determined. Examples of the foregoing 
include, without limitation, requests for variances, special 
exceptions, subdivision plats, and changes in zoning, and 
complaints relating to the maintenance of code violations or 
public nuisances. In addition, notwithstanding that "small scale 
amendments" to the Comprehensive Plan of the City may be 
deemed by a court to be "legislative" for the purposes of judicial 
review, a small-scale amendment to the Comprehensive Plan shall 
be deemed quasi-judicial for the limited purposes of this 
resolution. 

(3) Contract Matters, meaning the award of a contract to any 
business entity of which a Member has an Ownership Interest or 
which otherwise presents a conflict of interest on the part of the 
Member. 

E. "Ownership Interest" shall mean having a direct or Indirect Ownership 
Interest in real property. Ownership Interest shall not mean: 



2013-527 
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2. 

(1) The Ownership Interest of a substation, easement or transmission 
facility by a public utility; 

(2) The Ownership Interest of property or easement by a public 
agency; or 

(3) The holding of a mortgage or legal title, by an Employer, as 
security for a loan. 

F. "Employer" shall mean, in addition to the meaning normally ascribed to 
the term, a client who hires a Member to render professional services 
including but not limited to architectural, engineering, financial and legal 
services. 

G. "Member" shall mean a person who is a regular or alternate Member 
appointed or elected to any Specified City Board. 

Participation in matters before own Board: No Member of any Specified City 
Board shall participate in any Quasi-Judicial or Contract Matter before his or 
her Board, if one or more of the following is true: 

A. The Member or his or her spouse or employer is the applicant. (Except 
for the limited participation allowed by Section 2. H hereof.) 

B. The Member or his or her spouse or employer has a direct or Indirect 
Ownership Interest of more than five percent of the total assets or capital 
stock of any business entity which is an applicant or which may 
experience a pecuniary gain or loss as a consequence of the vote upon 
the matter. 

C. The Member or his or her spouse or employer has a direct or Indirect 
Ownership Interest in real property or other asset which is the subject of 
the application or which may experience a gain or loss in value as a 
consequence of the vote upon the matter. 

D. The Member or his or her spouse has a direct or Indirect Ownership 
Interest in real property located within 2,000 feet of real property 
contained within an application or which is the subject of the matter 
(measured in a straight line between the nearest points on the property 
lines). 
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E. The Member or his or her spouse or employer holds membership in a 
club, organization, or other entity which is the applicant or which may 
experience a pecuniary gain or loss as a consequence of the vote upon 
the matter; and the Member, the Member's Employer or the Member's 
spouse will experience an economic gain or loss as a consequence of the 
vote upon the matter. 

F. The Member or his or her spouse or employer holds an office in or a 
position on the Board of Directors of the applicant or another entity 
which may experience an economic gain or loss as a consequence of the 
vote upon the matter. 

G. Nothing herein shall be deemed a limitation upon any right a Member 
may otherwise have to participate before his or her Specified City Board 
and to speak for or against any Legislative or Administrative Matter, 
except to the extent that the Member may be precluded from such 
participation by the Code of Ethics for Public Officers and Employees, 
Chapter 112, Florida Statutes. 

H. Notwithstanding anything to the contrary contained in this resolution, 
any Member may appear before the Member's board to present an 
application when the Member is the applicant provided the Member does 
not otherwise participate in the Matter. However, the Member is 
encouraged to have a representative appear on behalf of the Member as 
opposed to appearing personally. 

3. Participation in matters before other Boards : No Member of any Specified City 
Board shall participate in any Quasi-Judicial or Contract Matter before any other 
Specified City Board, unless one or more of the following is true: 

A. The Member or his or her spouse or employer is the applicant. 

B. The Member or his or her spouse or employer has a direct or indirect 
Ownership Interest in real property or other asset which is the subject of 
the application or which may experience a gain or loss in value as a 
consequence of the vote upon the matter. 

C. The Member or his or her spouse has a direct or indirect Ownership 
Interest in real property located within 2,000 feet of real property 
contained within an application or which is the subject of the matter 
(measured in a straight line between the nearest points on the property 
lines). 
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D. The Member or his or her spouse holds an office in or a position on the 
Board of Directors of the applicant or other entity which inay experience 
a pecuniary gain or loss as a consequence of the vote upon the matter. 

E. The Member belongs to one of the following classes of professionals and 
is representing the applicant in that professional capacity: 

(1) Attorney 
(2) Architect 
(3) Engineer 
( 4) Contractor 

F. Nothing herein shall be deemed a limitation upon the right of a Member 
to appear before another Board where the Member's Board has 
participated in the Matter where: 

(1) The Matter is a Legislative or Administrative Matter; 

(2) The Member does not claim and is not authorized to speak on 
behalf of the Member's Board since the Board speaks only 
through its actions and record; and 

(3) The Member speaks only for his or herself as an individual and 
receives no special deference or weight because of his or her 
status as a Member 

G. Nothing herein shall be deemed a limitation upon the right of a Member 
to participate before another Specified City Board and to speak for or 
against any Legislative or Administrative Matter which has not come 
before his or her Board, and which is not likely to come before his or 
her Board. 

4. State of Florida Code of Ethics. This Resolution shall be deemed supplemental 
to the Code of Ethics for Public Officers and Employees, Chapter 112, Florida 
Statutes, which shall be applicable to all Members . 

5. Removal from Office: Except in the case of members of City Council, a 
violation of this resolution shall constitute grounds for removal from office. 
Upon proof of such violation the City Council may remove the violator from 
office on any Specified City Board except City Council. 

6. No Waiver: Except in the case of members of City Council, this resolution 
shall be mandatory and cannot be waived. In the case of members of City 
Council, this resolution shall be considered to constitute a policy of the City 
Council and a request that each member of City Council abide therewith. 
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7. Resignation: Any Member of a Specified City Board who is prohibited from 
appearing before a Specified City Board by the terms of this resolution may 
resign from his or her Specified City Board with an immediate effective date, 
and may then participate on behalf of an applicant before such Specified City 
Board. 

8. Violation Does Not Invalidate Action: If any Member of a Board violates the 
provisions of this resolution, any action of the Board which was the occasion of 
such violation shall not be invalidated or in any way be subject to challenge 
because of such violation. 

9. Construction: Whenever the City Attorney or one of his Assistants construes 
this resolution, any construction shall be placed in writing and furnished to City 
Council within five (5) days so that if City Council shall disagree with the 
construction it may override the City Attorney's construction by a clarifying 
resolution. Until such clarifying resolution occurs, the City Attorney's 
construction may be relied upon. 

10. Repeal: That all prior resolutions inconsistent with this resolution are hereby 
repealed to the extent of any such inconsistency. 

This resolution shall become effective immediately upon its adoption. 

Adopted at a regular session of the City Council held on the 19th day of 
December, 2013. 

~-2_~ 
Karl Nurse Chair-Councilmemtif 
Presiding Officer of the City Council 
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City Council 
Policy and Procedures Manual 

 
(Amended and Restated February 10, 2022) 

 
 
 
The information addressed in this manual is complex and is not necessarily complete or exhaustive. 
It is intended to provide Council Members with some guidance in the performance of their duties. 
The policies and procedures contained herein may be discretionary and/or subject to interpretation 
in some instances. 
 
Many sections concern procedures and policies adopted by City Council which are complete and 
may be amended or changed by City Council.  
 
Sections (or portions thereof) relating to the City Charter, City Code and State Law are not 
complete restatements of the Charter, Code, or laws and therefore do not include all applicable 
details and requirements. General statements of law are included where appropriate but the 
application of such law in differing factual scenarios may result in different outcomes or 
conclusions. Any specific questions or issues related to a specific factual scenario should be 
addressed to the City Attorney’s Office.  
 
This publication is intended to generally inform and guide, but is not a substitute for the counsel, 
opinion, advice or guidance of the City Attorney.  
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CHAPTER ONE 
GOVERNMENT IN THE SUNSHINE AND PUBLIC RECORDS LAW 

I. The Sunshine Law, Section 286.011, Florida Statutes, provides that “all meetings of any 
Board, Commission or Authority of any municipality at which official acts are to be taken 
are public meetings and that no action taken at such a meeting shall be lawful if the meeting 
is not public”.  

A. Minutes must be kept at all such meetings (or prepared from a tape).  Minutes are 
not required to be verbatim. 

B. Meetings must be open to the public. 

C. Reasonable prior notice must be given (at least 24 hours).   

D. It is a possible criminal offense for any Council Member to attend or participate in 
a meeting not held in accordance with the Sunshine Law.   

II. The term "meeting" has been broadly construed by the Courts and the Attorney General to 
include all parts of "the decision making process." 

A. All conversations between two or more Council Members about a matter which 
may foreseeably come before the City Council for action must comply with the 
Sunshine Law.   

B. This means that two or more Council Members cannot discuss, either face to face, 
through an intermediary, by telephone, by e-mail, texting, tweet, facebook, (or any 
other electronic media), by memo, by sign language, by virtual platform (e.g., 
Zoom meeting) or by any other means, any matter which may come before the City 
Council for official action.   

C. Even one Council Member can be subject to the Sunshine Law when the City 
Council has delegated authority to that Council Member so that he or she acts as 
the alter ego of the City Council. 

D. Council Members can discuss privately with the City Attorney and assistant city 
attorneys, the members of the administrative staff, or other individuals (including 
members of the public), any legislative or administrative matters (not quasi-judicial 
matters; see Quasi-judicial Chapter) coming before the City Council. Council 
Members may also discuss privately with the Mayor matters coming before City 
Council because the Mayor is not a member of City Council.  

E. The Sunshine Law does not prohibit other individuals from obtaining privately the 
views of each Council Member. The law prohibits anyone from serving as a conduit 
to convey privately (out of the sunshine) to one Council Member the views of 

--
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another Council Member on a matter which will be the subject of official City 
Council action.  

F. The Sunshine Law does not prohibit more than one Council Member from attending 
an event, even when one Council Member is speaking.  However, a discussion 
between two Council Members at such an event will be considered a meeting under 
the Sunshine Law if the discussion is regarding any matter which could foreseeably 
come before City Council for action.  Therefore, it is advised that only one Council 
Member speak about such matters. If more than one Council Member speaks about 
a matter that may foreseeably come before City Council for action, all of the 
requirements of the Sunshine Law must be met including providing notice of the 
event in advance, having the event in an area which is open and accessible to the 
public, and taking minutes. 

III. The Public Records Law, Chapter 119, Florida Statutes, requires that all documents, 
papers, letters, emails, texts, social media posts, maps, books, tapes, photographs, films, 
sound recordings or other material, regardless of physical form, made or received pursuant 
to law or ordinance or in connection with the transaction of City business, are public 
records unless specifically made exempt by law.   

A. Any exemptions must be specifically set forth in statutory law.  There are no 
implied or "common law" exemptions. There are a number of Florida Statutes 
making particular records confidential (which is different from exempt). Council 
Members should contact the City Attorney to determine if a record is confidential 
or exempt, otherwise it should be disclosed as a public record. The City may be 
subject to liability if confidential or exempt records are disclosed.  

B. Generally, drafts or notes which are mere precursors of government records such 
as rough drafts and assistants' notes are not public records. However, if drafts or 
notes are shared with another person or if they are meant to formalize or preserve 
knowledge or information, then the draft becomes a public record.  

C. Any person is entitled to reasonable access to any non-exempt public record 
regardless of the reason for the access. Persons who request a public record cannot 
be required to identify themselves. Public records must be provided within a 
reasonable period of time after the request is received. 

D. Any non-exempt public record may be copied.   

E. It is a criminal offense to knowingly and willfully violate the Public Records Law. 

F. Destruction of public records without complying with statutory procedures or 
unlawfully withholding such records constitutes a violation of the Public Records 
Law.  The City Clerk handles most public records requests and can assist Council 
Members in complying with any request if needed.  
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G. A public record may not be withheld in order to avoid disclosure to the press or 
public before Council Members are notified.   

H. Written communications (which includes texts, email, tweets, social media posts, 
etc.) to and by you as a Council Member, even if received at your home, place of 
business or elsewhere, or on your private computer, work computer, or cell phone, 
are public records if they are in connection with City business. Please see the 
Chapter concerning ‘Correspondence’ for procedures to help you handle public 
records received in your private capacity at your home, business or elsewhere.  

IV. City Council shall establish procedures for making copies of all resolutions, ordinances, 
and [the] Charter available to the public for inspection and for purchase at a reasonable 
price. (§ 3.05(b), Municipal Charter). 

 
CHAPTER TWO 

PROCEDURES FOR CITY COUNCIL MEETINGS 

Due to the public nature of our position, Council Members have a great responsibility to set the 
standard for civility and professionalism while interacting with other Council Members, citizens, 
City staff and other elected and appointed officials.  

 
Civility is not easily defined, but everyone knows it when they see it. Generally it is based on the 
concept of the golden rule, which is that we should treat others as we wish to be treated. In 
government, it means conducting the public's business with respect for other elected officials, staff, 
and citizens irrespective of positions held on specific issues. In civil discourse, opponents make 
their arguments on the merits of the case rather than engaging in personal attacks or acrimonious 
statements. 

 
Civility and professionalism are about more than just politeness, although politeness is 
necessary. They are about disagreeing without disrespect, seeking common ground as a starting 
point for dialogue about differences, listening past one’s preconceptions, and helping others to do 
the same. Civility contemplates the cultivation of traits such as honesty, fairness, self-control, and 
prudence that help us reach our full potential. When we practice civility and professionalism in the 
conduct of the public’s business, we are helping our City to fulfill its potential by putting the 
common good ahead of personal rivalries or irritations.  

 
Council Members’ actions are highly visible, therefore, setting a high standard of conduct in doing 
the public's business is an important example to our entire community. The manner in which we 
govern ourselves is often as important as the positions we take. 

 
I. Meetings. 

 
A. City Council shall meet regularly at least once every month at such times and places 

as the City Council may prescribe. (§ 3.05(a), Municipal Charter).  The schedule 
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for regular City Council meetings is generally set forth below but may vary 
depending on the month and other circumstances.  
 
1. Regular City Council meetings shall be held on the first, second and third 

Thursday of the month.  

2. The meeting held on the first Thursday of the month shall begin at  9:00 
a.m. Public hearings shall be  scheduled for 9:30 a.m.  

3. The meeting held on the second Thursday of the month shall begin at 3:00 
p.m.  Public hearings shall be scheduled for 5:01 p.m. 

4. The meeting held on the third Thursday of the month shall begin at 1:30 
p.m. with public hearings scheduled for 5:01 p.m.  

B. Awards and presentations may be placed on the agenda of any regular meeting of 
City Council in accordance with the following. 

 
1. Awards and presentations (including proclamations) are those ceremonial 

matters presented by the Mayor, City Council or any Council Member, or 
an award bestowed on the City or staff by an outside entity. Presentations 
shall not include presentations made by a person to promote a non-
ceremonial occurrence; these matters would be a correspondence matter at 
a different meeting. Proclamations are more specifically addressed in 
Chapter 5 relating to Proclamations.  

2. Not more than one award/presentation may be placed on an agenda by each 
Council Member.  Not more than four awards/presentations may be placed 
on an agenda by City Administration or staff.  The Chair shall have the 
discretion to waive the requirements set forth in this subparagraph if the 
Chair finds good cause for such waiver.   

 
3. The Chair may reorder award/presentation items on the meeting agenda to 

accommodate the public or address other concerns without a vote of the 
City Council. City Council may override the announced agenda order by a 
motion.  The motion must be seconded and a majority vote of the quorum 
present is required for passage. 
 

4. The time period for granting an award or making a presentation shall not 
exceed eight to ten (8-10) minutes unless the Chair approves additional 
time.  Council Members’ allotted time to speak shall commence after the 
award is granted or presentation is made. 

 
5. The beginning of a meeting may include presentations of family oriented 

music by a local musician who must be recommended in writing by a 



 

 8

Council Member or the Mayor. Musicians shall be limited to playing for 
five minutes and must meet the criteria and conditions set forth in the 
‘Performer Questionnaire’ located in the Appendix. The Chair shall resolve 
any scheduling conflicts if more than one musician is recommended for a 
meeting. 

 
C. Every December the City Council shall schedule a Committee of the Whole to 

discuss the calendar for the following calendar year (including the following 
January). The discussion shall include any variations to the foregoing regular 
meeting schedule, Committee meetings, agenda reviews, City Council vacation 
weeks, City Council conference weeks (FLC, NLC, etc.) and any other calendar 
related issue that City Council deems appropriate. This meeting shall include newly 
elected Council Members and excludes Council Members who will no longer be in 
office. At the first regular meeting in January, City Council shall approve the 
calendar for that year through the end of January of the following year. 

  
D. Council Members must be present in the Council Chambers at the time a vote is 

taken in order to have a recorded vote on a matter. Council Members must 
physically attend all meetings in which they wish to participate and may not attend 
by telephone, video conferencing or virtual platform unless permitted by applicable 
law, emergency order consistent with applicable law or City Council action 
consistent with applicable law.  

 
E. Special meetings.  

 
1. Special meetings may be held on the call of the Council Chair or the Mayor, 

or of a majority of the Council Members at a properly noticed meeting. 
 

a. Notice of a special meeting will be made by the City Clerk, by 
delivering personally, by mail, or email, written notice to each 
Council Member and to the local newspaper and to local media 
outlets on the City notification list at least 24 hours before the time 
of such meeting as specified in the notice (case law has established 
this time requirement). The call and notice shall specify the time and 
place of the special meeting and a general description of the business 
to be transacted. 

 
II. General procedural rules. 

 
A. City Council shall by ordinance determine its own rules of procedure provided that 

the requirements contained therein shall always be equal to or greater than those 
requirements established by law. (§ 3.05(b), Municipal Charter). 
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B. The City Council shall determine its own order of business. (§ 3.05(b), Municipal 
Charter). 

 
C. Any Council Member wishing to speak must first obtain the floor by being 

recognized by the Chair. The Chair must recognize any Council Member who seeks 
the floor when that Council Member is appropriately entitled to do so, however, the 
Chair may allow a Council Member to speak first on an item regardless of the order 
in which Council Members indicated their desire to speak. 

 
D. City Council discussion should be relevant to the agenda item being considered. The 

Chair has the authority to stop irrelevant comments (by ruling them out of order) but 
should give the speaker the opportunity to explain the relevance to the agenda item. 

 
E. City Council participation relating to the presentation of public comments or staff 

reports should be limited to questions which should be asked at the conclusion of 
the comment or report. This policy may be waived for a particular issue by a majority 
vote of City Council or if the presenter requests that questions be made at any time 
and the Chair approves the request. 

 
F. No general discussion should be permitted until the public comments or staff report 

has been completed.  
 

G. Staff reports on agenda items shall not exceed ten (10) minutes unless the Chair 
approves additional time. 

 
III. Discussion by Council Members on a matter brought before City Council.  

 
A. Each Council Member may speak up to three times with respect to any matter 

brought before City Council. The allotted times shall not include the time spent by 
staff or the public providing answers to Council Member questions. 

 
B. The first time a Council Member speaks to the matter, he or she shall speak for no 

more than three (3) minutes. 
 

C. The second time a Council Member speaks to the matter, he or she shall speak for 
no more than three (3) minutes. 

 
D. The third time a Council Member speaks to the matter, he or she may speak for no 

more than one (1) minute for summation purposes and at the end of one (1) minute 
the Council Member’s microphone shall be turned off (until the time the Council 
Member is permitted to speak in accordance with this Manual).   

 
E. If a Council Member comes to the end of one of his or her allotted time periods to 

speak and the Council Member wishes to utilize any additional time available 
pursuant to this section, the Council Member should indicate he or she wishes to 
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‘roll my time’ or that he or she wishes to utilize that additional time in another 
manner. 

 
F. These time limits apply to each matter before City Council irrespective of the 

number of motions, substitute motions and/or amendments offered with respect to 
that matter. Such motions, substitute motions and/or amendments do not constitute 
a new matter and therefore do not initiate an additional three (3) opportunities for 
each Council Member to speak. 

 
G. A suspension of this rule of procedure may be approved by the Chair (or in the case 

of Committee meetings by the Committee Chair) or by a simple majority of the 
Council Members present. 

 
IV. Motions. 

 
A. Any Council Member (except the Chair) may call for action (move approval) on 

any matter which is on the Agenda or is before the City Council by making a motion 
(this is not the same as ‘calling the question’). All motions shall be positive motions 
(e.g. moving approval of the item before Council). 

 
B. Before the motion can be considered or discussed, it must be seconded.  

 
C. Once the motion has been properly made and seconded, the Chair shall open the 

matter for discussion offering the first opportunity to the moving party and, 
thereafter, to any Council Member properly recognized by the Chair.  

 
D. Once the motion has been discussed and the Chair calls for a vote, no further 

discussion will be allowed. 
 

E. Procedural Rules of Order.  Once the main motion is properly placed on the floor, 
several related motions may be employed in addressing the main motion, and if 
properly made and seconded, must be disposed of before the main motion can be 
acted upon. The following motions are appropriate and may be made by any 
Council Member at any appropriate time during the discussion of the main motion. 
They are listed in order of precedence. Motions are debatable unless otherwise 
stated. 
 
1. Subsidiary Motions. A subsidiary motion assists the City Council in treating 

or disposing of a main motion and sometimes of other motions.  
 

a. Lay on the table. Any Council Member may move to lay the matter 
under discussion on the table. This motion temporarily suspends any 
further discussion of the pending motion without setting a time 
certain to resume debate (which is different from a motion to defer). 
To bring the matter back before the City Council, a motion must be 
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moved and approved that the matter be taken from the table. A 
motion to take from the table must be made at the same meeting at 
which it was placed on the table or at the next regular meeting of the 
City Council. Otherwise the motion that was tabled dies, although it 
can be raised later as a new motion. The motion must be seconded 
and a majority vote of the quorum present is required for passage. A 
motion to lay on the table is not debatable. 

 
b. Call the Question (or Move Previous Question). Any Council 

Member may move to immediately bring the question being debated 
or discussed by the City Council to a vote, suspending any further 
debate. The motion must be seconded and a two thirds vote of the 
quorum present is required for passage. A motion to call the question 
(or move previous question) is not debatable. 
 

c. Limit or Extend Limits of Discussion. Any Council Member may 
move to put limits on the length of discussion provided it does not 
constitute a motion to close debate or call the question. This is 
usually used to set time limits for discussing a matter. The motion 
must be seconded and a majority vote of the quorum present is 
required for passage. A motion to limit or extend limits of debate is 
not debatable. 

 
d. Postpone (defer) to a Time Certain. Any Council member may move 

to postpone discussion and action on a motion to a date and time 
certain or to a date after some action has occurred (e.g. the 
preparation of a report or receipt of certain information, etc.). The 
motion must be seconded and a majority vote of the quorum present 
is required for passage.  

 
e. Commit or Refer. Any Council Member may move that a matter 

being discussed be referred to staff, a committee, or a commission 
for further study. The motion may contain requests for the staff, 
committee, or commission, as well as a date upon which the matter 
should be returned to the City Council’s Agenda. Referrals to staff 
shall be subject to the Mayor’s directions concerning staff work load 
and availability. If no date is set for returning the item to the City 
Council Agenda, any Council Member may move, at any time, to 
require that the item be returned to the Agenda. The motion must be 
seconded and a majority vote of the quorum present is required for 
passage. 
 

f. Amend.  Any Council Member may move to amend the main motion 
or any amendment made to the main motion. Before the main 
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motion may be acted upon, all amendments and amendments to the 
amendments must first be acted upon. An amendment must be 
related to the main motion or amendment to which it is directed. Any 
amendment that substitutes a new motion rather than amending the 
existing motion (unless it is a ‘substitute motion, see following 
section) is out of order. The motion must be seconded and a majority 
vote of the quorum present is required for passage.  
 

g. Substitute. Any Council Member may move to substitute a motion 
for the motion pending on the floor.  The motion shall be related to 
the same topic and may be used instead of a motion to amend the 
main motion or an amendment thereto. The motion must be 
seconded and a majority vote of the quorum present is required for 
passage. A substitute motion cannot be amended. If a substitute 
motion fails, the original motion shall then be on the floor for action. 

  
2. Motions of Privilege, Order, and Convenience. The  following actions by 

the City Council are to help ensure the orderly conduct of meetings and are 
for the convenience of the Chair and City Council Members. These motions 
take precedence over any pending main or subsidiary motion and may be 
debated except as noted. 
 
a. Call for Orders of the Day. Any Council Member may demand that 

the Agenda be followed in the order stated therein or as revised and 
announced by the Chair. No second is required, and the Chair must 
comply unless the City Council, by majority vote, changes the 
agenda order of the day by moving to amend the agenda. A motion 
to call for orders of the day is not debatable. A motion to amend the 
agenda must be seconded and a majority vote of the quorum present 
is required for passage.  

 
b. Request for Privilege. Any Council Member, at any time during the 

meeting, may make a request of the Chair to accommodate the 
personal needs of the City Council for such things as reducing noise, 
adjusting room temperature, ventilation, etc. The request shall be 
ruled on by the Chair. 
 

c. Recess. Any Council Member may move for a recess. The motion 
must be seconded and a majority vote of the quorum present is 
required for passage.  
 

d. Adjourn. Any Council Member may move to adjourn at any time, 
even if there is business pending. The motion must be seconded and 
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a majority vote of the quorum present is required for passage. A 
motion to adjourn is not debatable. 
 

e. Point of Order. Any Council Member may require the Chair to 
enforce the rules of the City Council by raising a point of order. The 
point of order shall be ruled upon by the Chair. 
 

f. Appeal. Should any Council Member be dissatisfied with a ruling 
from the Chair, he or she may move to appeal the ruling to the full 
City Council. The motion must be seconded and a majority vote of 
the quorum present is required for passage. 

 
g. Suspend the Rules. Any Council Member may move to suspend the 

rules if necessary to accomplish a matter that would otherwise 
violate the rules. The motion must be seconded and a majority vote 
of the quorum present is required for passage. If the motion is one 
of a particular procedure that protects a minority of the Council 
Members (e.g. usually when a supermajority is required), it must be 
seconded and a two thirds vote of the quorum present is required for 
passage. 

 
h. Division of Question. Any Council Member may request that the 

subject matter of a motion which is made up of several parts be 
divided so that Council Members can vote separately on each part. 
The consent agenda may also be divided in this manner. The Council 
Member’s request should be implemented, no vote is necessary. 
 

i. Reconsider. Except for votes regarding matters that are quasi-
judicial in nature, City Council may reconsider any vote taken at a 
meeting, but no later than the same or next regular meeting, to 
correct inadvertent or precipitant errors or to consider new 
information not available at the time of the vote. 
 
1. The motion to reconsider must be made by a Council 

Member who voted on the prevailing side, must be seconded 
by any Council Member, and requires a majority vote of the 
quorum for passage, regardless of the vote required to adopt 
the matter being reconsidered. 
 

2. If the motion to reconsider is successful, the Chair shall 
restate the original motion on the matter before the City 
Council, the  City Council shall discuss the matter if 
necessary, make amendments as necessary, and then vote. 
Any  special voting requirements (e.g., supermajority) 
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related thereto shall still apply. The matter to be reconsidered 
takes no special precedence over other pending matters and 
shall be heard at the appropriate location on the agenda 
unless the City Council directs that it be discussed at a 
specific location on the agenda or at another meeting. 
 

3. If the matter is to be reconsidered at another meeting, the 
City Clerk shall place the matter on the Agenda in the normal 
location for the matter unless otherwise directed by City 
Council.  
 

4. Except pursuant to a motion to reconsider, once a matter has 
been decided by a vote of City Council, the same matter shall 
not be brought up again at the same meeting.  

 
5. Matters of legislative concern may be introduced by a 

Council Member at any meeting. Legislative matters would 
be those related to the adoption of ordinances or the 
establishment of policy. 

 
j) Rescind, Repeal, or Annul. The City Council may rescind, repeal, 

or annul any prior action taken on any legislative matter so long as 
the action to rescind, repeal, or annul complies with all the rules 
applicable to the initial adoption, including any special voting or 
notice requirements or unless otherwise specified by law. Care must 
be taken if there has been reliance by a third party on the action 
proposed to be rescinded. 
 

V. Quorum. 
 

A. A majority of the existing membership of City Council shall constitute a quorum. 
No action (except as provided in this section V) shall be valid or binding unless 
adopted by the affirmative vote of the majority of a quorum present. (§ 3.05(c), 
Municipal Charter).  A City Council member is considered present when appearing 
in a manner permitted by applicable law, emergency order consistent with 
applicable law, or City Council action consistent with applicable law. 

 
1. A smaller number than a quorum may adjourn from time to time and may 

compel the attendance of absent Council Members in the manner and 
subject to the penalties prescribed by the rules of the City Council. 
(§3.05(c), Municipal Charter). Such meeting must comply with the 
Sunshine Law, Chapter 286, Florida Statutes. 
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2. A supermajority vote, or a majority greater than the majority of a quorum, 
may be required by the Charter or City Code in certain situations. 

 
3. In the event a quorum ceases to be present at any time during a City Council 

meeting, the Chair shall recess the meeting and reconvene only when a 
quorum is present. 

 
VI. Voting. 

 
A. Voting requirement. No Council Member shall abstain from voting on a motion 

unless the Council Member is legally disqualified from voting due to a conflict of 
interest or the appearance of a conflict. (No member of any … municipal 
governmental board, … who is present at any meeting of any such body at which 
an official decision, ruling, or other official act is to be taken or adopted may 
abstain from voting in regard to such decision, ruling, or act; and a vote shall be 
recorded or counted for each such member present, except when, with respect to 
any such member, there is, or appears to be, a possible conflict of interest under 
the provisions of [Florida statutory law]. In such case, said member shall comply 
with the disclosure requirements of [Florida Statutes section] 112.3143. Florida 
Statutes § 286.012.) 
 

B. If a Council Member is legally disqualified from voting due to a conflict of interest 
(e.g., the matter being voted upon would inure to his or her special private gain or 
loss), the Council Member shall announce the nature of his or her interest before 
the vote, shall not participate in the consideration of the matter, shall not be counted 
for the purpose of the quorum, and should leave the Council Chambers until the 
matter is disposed of.  In addition, the Council Member is required to file a 
memorandum of voting conflict on Florida Commission of Ethics Form 8B with 
the City Clerk within fifteen (15) days after the vote occurs disclosing the nature of 
his or her interest in the matter.  
 

C. Roll Call. Voting on ordinances and resolutions shall be by a roll call which may 
be accomplished by an electronic system which produces a visual display showing 
how each Council Member voted. Unless that display can be seen by the public 
immediately after the Council has completed voting, the vote of each Council 
Member shall be announced to the public, by the City Clerk, immediately after the 
Council has completed voting. The result of the vote shall be orally announced by 
the City Clerk immediately after the vote has been displayed or announced. The 
vote shall be recorded in the minutes. (§ 3.05(c), Municipal Charter).  

 
D. Ordinance Effective Date. Ordinances adopted by City Council shall be effective, 

unless vetoed by the Mayor, upon the expiration of the fifth business day after said 
adoption, or upon such later date as may be provided therein. The Mayor may notify 
the City Council through written notice filed with the City Clerk that he or she will 
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not veto the ordinance, whereupon the ordinance may become effective prior to the 
sixth business day after adoption of said ordinance if the ordinance so provides for 
such an earlier effective date. (§ 3.05(d), Municipal Charter). 

 
E. Budget Ordinance Effective Date. Budget or appropriation ordinances adopted by 

City Council shall be effective except for such portions thereof as have been vetoed 
by the Mayor upon the expiration of the fifth business day after said adoption, or 
upon such later date as may be provided therein. The Mayor may notify the City 
Council through written notice filed with the City Clerk that he or she will not line 
item veto any portion of such ordinance, whereupon the ordinance, as adopted, may 
become effective prior to the sixth business day after adoption of said ordinance if 
the ordinance so provides for such an earlier effective date. (§ 3.05(e), Municipal 
Charter). 

 
F. Overriding Veto of an Ordinance. City Council may override the Mayor’s veto of 

an ordinance by an affirmative vote of at least two-thirds of the entire membership 
of City Council, provided that the veto is overridden at any time prior to midnight 
on the fourteenth day after the day the Mayor exercises the veto or prior to midnight 
on the day of the next City Council meeting after the exercise of the Mayoral veto, 
whichever occurs last. If City Council overrides a veto, the ordinance shall be 
effective immediately or as otherwise provided therein. (§ 3.05(d), Municipal 
Charter). 

 
G. Overriding Veto of a Budget Line Item. City Council may override the Mayor’s 

line item veto of a portion of a budget or appropriation ordinance by an affirmative 
vote of at least two-thirds of the existing membership of City Council, provided 
that the line item veto is overridden at any time prior to midnight on the fourteenth 
day after the day the Mayor exercises the veto or prior to midnight on the day of 
the next City Council meeting after the exercise of the Mayoral veto, whichever 
occurs last. If the total effect of all actions taken to override the vetoes of the Mayor 
would be to cause expenditures to exceed revenues as projected and contained in 
the adopted budget, then all actions to override the Mayor’s vetoes with respect to 
line items of the budget shall be null and void and all items vetoed by the Mayor 
shall remain stricken from the budget. (§ 3.05(e), Municipal Charter). 

 
1. If City Council overrides a line item veto of a portion of a budget or 

appropriation ordinance, the line item shall be effective immediately or as 
otherwise provided in the ordinance. If City Council fails to override a line 
item veto, the item vetoed shall fail and be of no effect. (§ 3.05(e), 
Municipal Charter). 
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VII. Deferral of Agenda Items. 
 
A. Unless otherwise required by law or the Charter, an item appearing on a City 

Council meeting agenda shall not be heard at such meeting unless City Council has 
commenced the Agenda item prior to 10:00 p.m.  Any Council member may move 
to suspend this policy for one or more agenda items.  The motion must be seconded 
and a majority vote of the quorum present is required for passage.  
 

B. Agenda items not heard pursuant to subsection A. above shall be automatically 
deferred to the next regular meeting of City Council, or if the item may not be heard 
at the next regular meeting due to the time period necessary to publish required 
legal notices, to the first regular meeting following the required notice period.  This 
is an exception to the procedure for deferrals established in Subsection IV.E.1.d. of 
this chapter.  Items deferred pursuant to this subsection shall be listed first under 
the appropriate agenda heading.   

VIII. Delay of Agenda Items.  Unless otherwise required by law or the Charter, City Council 
shall not delay action on an agenda item in order to allow the drafting of substantive 
changes to one or more documents (e.g., contracts, ordinances, etc.) to be voted upon later 
in the same meeting.  Any Council member may move to suspend this policy for one or 
more agenda items.  The motion must be seconded and a majority vote of the quorum 
present is required for passage. 

 
CHAPTER THREE 

AGENDA, CONSENT AGENDA, OPEN FORUM, PUBLIC COMMENT 
 

I. Agenda for regular meetings. The City Clerk shall coordinate the preparation of the 
Agenda. 

 
A. Deadline for filing items to be presented at regular City Council meetings. 

 
1. Agenda language and backup materials for items to be included on the 

Agenda are due in the City Clerk’s Office by 12:00 p.m. on Friday, two 
weeks prior to the City Council meeting.   

 
2. The deadline for adding items to the Agenda (as “Adds and Deletes”) shall 

be Thursday by agenda review (or if no agenda review by 12:00 p.m. on 
Friday) one week prior to the City Council meeting. 
 

3. Items provided after the deadline for Adds and Deletes shall include “good 
cause” language explaining why the item should be added and why it is time 
sensitive. The addition of items to the agenda after such deadline must be 
approved by the Chair or by a separate vote of a majority of the quorum 
present. 
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B. Placing an item on the Agenda by a Council Member. 

 
1. A Council Member may request that an item be placed on an Agenda by (1) 

making an oral request at a City Council meeting or (2) submitting a request 
through their Legislative Aide or the City Council Administrative Officer 
in writing to the City Clerk by the applicable deadline stated above. 

 
2. Any Council Member may place an item on an Agenda under “New 

Business” accompanied by a brief written explanation.  A New Business 
item that requests a referral to committee may specify the committee to 
consider the item or may provide alternatives (e.g., other appropriate 
committee or first available committee).  The deadlines for placing an item 
on the Agenda are as stated above.  

 
3. Before placing a New Business item on the agenda or before beginning to 

research an item for possible placement on the agenda, a Council Member 
may ask the City Council Administrative Officer if another Council 
Member is working on a similar item.  The City Council Administrative 
Officer may not act as a conduit between Council Members but may 
indicate generally that one of the members is working on a similar item.  If 
the Council Member would like to discuss the item, the Council Member 
must do so at a public meeting. 

 
C. Request to place an item on the Agenda by a member of the public. 

 
1. A member of the public may request an item be placed on a future Agenda 

while addressing the City Council during a regular meeting and/or by 
submitting the request in writing to the Chair as an Item of Correspondence. 
The Chair will determine if the item should be placed on the Agenda or 
referred to Administration for evaluation. Normally correspondence items 
are limited to a three minute presentation by the requestor; however, the 
Council Chair may increase that time to up to fifteen minutes depending on 
the subject and nature of the presentation. 
 

D. Posting of the Agenda.  
 
1. The regular Agenda generally should be posted on or before 12:00 p.m. on 

the Friday two weeks before the City Council Meeting. The Agenda for the 
regular City Council meetings should be posted in the following places: 
City Hall, 175 5th Street North, the Main Library 3745 9th Ave. N., and the 
City’s website: www.stpete.org. This does not prevent changes to the 
Agenda as provided herein, nor changes at the City Council meeting. 
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E. Delivery and distribution of Agenda packets. 
 

1. The agenda packets are prepared by the City Clerk’s Office. Barring 
unavoidable difficulties or holidays, the agenda packets will be distributed 
to Council Members on Friday two weeks before the City Council meeting. 

 
2. The City Clerk’s Office will update the agenda packets by providing Adds 

and Deletes. Barring unavoidable difficulties or holidays, Adds and Deletes 
packets will be distributed to Council Members on Thursday by agenda 
review (or if no agenda review by 12:00 p.m. on Friday) the week preceding 
the City Council meeting.  Adds and Deletes may be discussed at Agenda 
Review. 

 
3. Backup materials for Agenda items provided to the City Clerk’s Office after 

the Adds and Deletes deadline should also be provided to Council Members 
(through the City Council Administrative Officer) at the earliest possible 
time and should only be provided on the dais on the day of the City Council 
meeting if there is no reasonable alternative.  (See Sub. I.A.3. regarding 
agenda addition approval requirements). 

 
F. Information Required in Agenda Packets. 

1. The following information must be included as part of the backup materials 
for all single project A/E agreements, construction agreements and 
continuing A/E agreements (if the agreement requires City Council 
approval) and for all resolutions acknowledging the ranking of firms prior 
to negotiating one of the foregoing agreements: 

 
a. Procurement method utilized (e.g., RFP, RFQ). 

 
b. Summary of the reason(s) for selecting the firm. 

 
c. Summary of transactions listing the current work being performed 

by the firm for the City and associated cost of such work.   
 

d. Copy of minutes of all selection committee meetings.  
Administration has stated that such minutes shall include (at a 
minimum): (i) names of all firms who submitted proposals or 
statements of qualifications, names of all short-listed firms, and 
numerical rankings, (ii) evaluation criteria, and (iii) dates of 
selection committee meetings. 
 

e. To the extent such information is provided by the firm pursuant to 
the procurement process or otherwise discovered as part of the 
procurement process: (i) litigation involving the firm, (ii) any failure 
of the firm to pay contractors for work performed, (iii) any wage 
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theft complaints filed against the firm, and/or (iv) any failure of the 
firm to comply with applicable laws or licensing/permit 
requirements. 
 

f. Any protests/disputes received. 

2. The following information must be included as part of the backup materials 
for task orders and task order amendments issued under a continuing A/E 
agreement (if the task order as amended requires City Council approval): 

a. Summary of the reason(s) for issuing the task order/task order 
amendment to the firm (i.e., why the firm being issued the task 
order/task order amendment is preferable for the specified services 
compared to other firms with continuing A/E agreements). 

b. Summary of transactions listing the current work being performed 
by the firm for the City and associated cost of such work.  

3. For all City Council main agenda items (not including Consent Agenda 
items) involving the disposition or development of City owned property, all 
proposed agreements and exhibits thereto must be included as part of the 
backup materials. 

G. Special Meetings. Where special meetings of City Council are scheduled, the City 
Clerk shall attempt to maintain comparable agenda preparation times and shall 
notify staff and City Council of any necessary changes. 

 
H. Reordering Agenda items.  

 
1. Prior to or during the City Council meeting, the Chair may reorder items on 

the Agenda to accommodate the public or address other concerns without a 
vote of the City Council. City Council may override the announced Agenda 
order by a motion.  The motion must be seconded and a majority vote of the 
quorum present is required for passage. 

 
II. The Consent Agenda.  

 
A. The Consent Agenda shall consist of matters considered to be routine and will be 

approved by roll call vote. There will be no discussion of these items unless a 
Council Member requests that specific items be removed (pulled) from the Consent 
Agenda for separate discussion and action on the Regular Agenda. Items should be 
pulled and discussed at Agenda Review, if possible.  However, items may also be 
pulled by written notice to the City Clerk, notice to the City Council Administrative 
Officer or on the dais. 
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B. The Council Member pulling an item from the Consent Agenda shall state if it is a 
‘good news’ item or requires a report by staff.  
 

C. Items pulled from the Consent Agenda shall be addressed immediately after the 
Consent Agenda is approved (especially ‘good news’ items since this saves staff 
time) unless specifically moved to Reports. 

 
D. If the Council Member pulling the item does not state that a report is necessary, 

then the item shall be considered to be a ‘good news’ item and addressed as set 
forth in subsection C above. 

 
III. Open Forum.  

 
A. During Open Forum, any resident may communicate formally with the City 

Council regarding any matters that relate to City Council business or citizen 
concerns within the subject matter jurisdiction of the City Council, except for public 
hearing and quasi-judicial items. This is different from when citizens speak on a 
specific Agenda item (see Sub. IV below), at which time they must limit their 
remarks to that item.  
 

B. Open Forum speakers are limited to City residents, owners of property in the City, 
and owners of businesses in the City or their employees. Speakers shall identify 
either their City address (home or business) or the street or avenue abutting their 
home and the neighborhood in which they reside. 

 
C. Open Forum speakers are limited to three (3) minutes each.  The speaker’s 

microphone will be turned off at the end of this time.  Each member of the public 
may only speak one time per issue which means that if a person speaks at Open 
Forum regarding an item which is on the Agenda, he or she may not speak when 
the same item comes up on the Agenda for action. 

 
D. Open Forum shall be scheduled to begin within the first half hour of the City 

Council meeting.  After a half hour of Open Forum, any remaining speakers should 
be heard at the end of the meeting. The Chair has the discretion as to how to move 
the meeting along as efficiently as possible to provide hearing from as many 
speakers as possible at the beginning of the City Council meeting.  The Chair also 
has the discretion to begin Open Forum after other agenda items if the Chair 
determines it is necessary or appropriate to do so. 

 
E. Open Forum speakers who arrive late or who can’t be heard initially at Open Forum 

shall be given an opportunity to speak under Open Forum at the end of the meeting 
(the process may be adjusted as necessary).  
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F. Open Forum speakers must sign the list provided by the City Clerk, fill out an 
information card and submit it to the City Clerk before the speaker will be permitted 
to speak (if the speaker has just arrived or decided to speak, the Chair may allow 
the card to be filled out after speaking). 

 
G. After a speaker has spoken during Open Forum, Council Members should not 

engage in discussion with the speaker. The Chair may provide a brief response to 
the comments, ask brief questions of the speaker, City staff or the City Attorney to 
clarify the issue or allow other Council Members to do so, refer the speaker to City 
staff or another agency, or request that the matter be placed on a future Agenda. 

 
IV. Public Comment on Agenda Items.   

 
A. The public shall be given an opportunity to speak for up to three (3) minutes on 

individual City Council Agenda items (except that public comment on certain 
matters that are exempt from the public comment requirement under applicable 
laws may not be permitted).  The opportunity to speak on an Agenda item shall be 
before any vote or other action is taken on that item.  Speakers on an Agenda item 
must limit their remarks to that item. Each member of the public may only speak 
one time per issue which means that if a person speaks at Open Forum regarding 
an item which is on the Agenda, he or she may not speak when the same item comes 
up on the Agenda for action. Speakers must fill out an information card and submit 
it to the City Clerk before speaking on an Agenda item.  The microphone will be 
turned off at the end of the speaker’s three (3) minute allotted time.  No one shall 
be permitted to speak on an Agenda item after the public comment period for that 
matter has been closed.  

 
V. Rules Applicable During Open Forum and Public Comment on Agenda Items. 

 
A. Speakers shall direct their comments to City Council, not to the audience in City 

Council Chambers.  Once a speaker leaves the podium, even if a portion of the 
speaker’s three (3) minutes is remaining on the clock when the speaker leaves the 
podium, the speaker’s time to speak is concluded (i.e., a speaker may not resume 
speaking on a matter once he or she has left the podium).   No one shall be permitted 
to give his or her time to speak to another individual (i.e., the donation or pooling 
of time is not permitted).  City Council’s policies and procedures related to Open 
Forum and other public comment are included in the Policy Regarding Public 
Comment and Presentations During City Council Meetings which shall be made 
available to the public by the City Clerk’s Office. 

 
VI. Decorum.   

 
All individuals observing the meeting and addressing City Council shall do so in a manner 
that allows order and decorum necessary for a governmental meeting to be maintained at 
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all times.  Violators of this rule who disrupt the meeting to the point of preventing business 
from being conducted shall not be permitted to remain in City Council Chambers. 

 

CHAPTER FOUR 
CHAIR AND VICE-CHAIR 

 
I. Council Chair.  

 
A. City Council shall elect from among its members a Chair who shall preside at all 

meetings of City Council. (§ 3.03(a), Municipal Charter). 

1. The Chair is responsible for conducting the City Council meeting and shall 
open, recess and close the meeting without motions and may make Agenda 
changes if there is no objection. 

2. The Chair shall act as parliamentarian with such advice from the City 
Attorney as needed. 

3. The Chair should reserve comment on an issue or Agenda item until all of 
the Council Members who wish to speak have spoken and may not make or 
second motions. 

4. All comments by Council Members should be directed to the Chair or the 
body as a whole. Cross talk between Council Members should be ruled out 
of order by the Chair. 

B. Once a Council Committee is established by City Council, the Chair shall designate 
the members of the Committee as provided by City Charter. Committee 
membership shall be determined each January. For more information on Council 
Committee membership determination, please see “Council Committees” Chapter. 

C. The Chair or acting chair, along with the City Clerk, shall sign every ordinance or 
resolution upon its final passage. Such ordinances and resolutions shall be recorded 
in a book kept for that purpose. Section 166.041(5), Florida Statutes. It is the duty 
of the Chair to authenticate by his or her signature, when necessary, all acts, orders, 
and proceedings of the assembly. 

D. The day-to-day operations of the City Council office and staff are the responsibility 
of the Chair. These responsibilities include but are not limited to responding to 
correspondence directed to all Council Members, supervising office staff, and 
providing assistance in the preparation of City Council’s annual budget. 

E. The Chair shall coordinate the scheduling of Committee of the Whole meetings and 
such other City Council meetings as need to be scheduled.  
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F. The Chair shall also perform such other duties as set forth in this Manual. 
 

II. Council Vice-Chair.  
 

A. City Council shall elect from among its members a vice-chair who shall act as Chair 
during the absence or disability of the Chair. (§ 3.03(b), Municipal Charter). 

 
III. Election and Term of Chair and Vice-Chair. (§ 3.03(c), Municipal Charter). 

 
A. In January of each year, the City Council shall elect the Chair and Vice-Chair in 

accordance with the following: 
 

1. If the first Thursday in January is January 1, Council shall elect the Chair 
and Vice-Chair on the second Thursday in January. 

2. Otherwise, Council shall elect the Chair and Vice-Chair on the first 
Thursday in January. 

B. The terms of Chair and Vice-Chair shall be for one year (terms shall be lengthened 
or shortened from the normal one year term to correspond to the date of election). 

 
C. Procedure for Nominations. Every December the City Council which will be in 

office in January (this includes newly elected Council Members and excludes 
Council Members who will no longer be in office) shall schedule a Committee of 
the Whole to discuss the nomination and election of the Chair and Vice Chair. The 
Chair will conduct the election for the next Chair. The Chair will call for 
nominations. Each Council Member may nominate one (1) person. Council 
Members may nominate themselves. Nominations do not require a second. A 
nominee who wishes to decline the nomination shall so state at that time. After all 
nominations have been received, the Chair will close the nominations, may allow 
nominees to speak briefly to their nomination and will call for a written ballot 
unless there is only one nominee. The nomination and election of the Vice-Chair 
will be made in the same manner described for the Chair. 

 
D. Committee of the Whole Balloting. Except when there is only one nominee, 

election shall be by written ballot. Each ballot will contain the name of the Council 
Member who cast it and who they are voting for. Ballots are retained as public 
records. The City Clerk will announce the results of the balloting by reading the 
total number of ballots for each nominee. When one Council Member has received 
approval by a majority of the Council Members, the balloting shall end. If three or 
more Council Members are nominated and no one receives a majority, the Council 
Member with the least number of votes shall be removed from the next vote. The 
City Council will then formalize the balloting by nomination and a roll call vote at 
the first regular meeting in January. City Council is not bound by the results of the 
December Committee of the Whole balloting and Council Members may nominate 
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different candidates for Chair and Vice-Chair. The City Clerk will record in the 
minutes of the meeting the manner in which each voting Council Member cast his 
or her ballot. 

 
E. Tie Votes. If there is a tie vote and the nominees agree that there is a deadlock in 

voting such that it is unlikely that anyone will change their vote, ties will be decided 
by coin toss unless the nominees agree to another tiebreaking procedure. 

 
F. Resignation of Chair or Vice-Chair. If the Chair resigns, the seated Vice-Chair will 

become the Chair for the remainder of the year. City Council will elect a new Vice-
Chair using the procedure outlined above. If the Vice-Chair resigns, the City 
Council will elect a new Vice-Chair using the procedure outlined above. 
 

G. Removal of Chair or Vice-Chair from their position shall be on the same grounds 
and in the same manner as removal of a Council Member. 

 
IV. Order of succession when neither the Chair nor Vice-Chair is available at a City Council 

meeting or Committee of the Whole meeting.  
 

A. If there are Council Members who have previously served as the Chair present, the 
most immediate past Chair shall serve as Acting Chair. 

 
B. If there are no past Chairs and there are Council Members who have previously 

served as Vice Chair present, then the most immediate past Vice Chair shall serve 
as Acting Chair. 
 

C. If there are no past Chairs or Vice Chairs, then the most senior Council Member in 
terms of service shall serve as Acting Chair. If there are two Council Members with 
the most seniority, then the Acting Chair shall be the Council Member from the 
lowest numbered District. 
 
 

CHAPTER FIVE 
AWARDS, CEREMONIES, PROCLAMATIONS, ANNOUNCEMENTS 

 
I. Requests for representation at ceremonies. 

 
A. Upon receiving a request either from the Mayor or a member of the public for 

ceremonial representation by City Council at a non-City Council meeting event, the 
Chair shall determine which Council Member shall represent the City Council. If 
the Chair is unavailable, the Vice Chair shall make that determination. City Council 
representation should be determined by either special interest of a Council Member, 
his or her district relationship to the event, the request of those extending the 
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invitation and the availability of the Council Member to attend. This policy does 
not prohibit any other interested Council Member from attending any event. 

 
II. Proclamations. 

 
Proclamations which are read in City Council meetings are made on behalf of the 
Mayor and City Council or the Mayor, but not on behalf of individual Council 
Members, as a ceremonial commemoration or special recognition of an individual, 
group, event or issue. Only the Mayor may initiate proclamations related to City 
employees or departments although the Chair may approve the inclusion of City 
Council in the proclamation. A Council Member may initiate any other type of 
proclamation (but may not read a proclamation in a City Council meeting unless 
the proclamation is made on behalf of the Mayor and City Council).  Proclamations 
are not statements of policy and do not require the approval or action of the City 
Council although proclamations which include City Council must be approved by 
the Chair. The Mayor and City Council should work collectively to assure that the 
honoree(s) of the proclamation receive the full measure of the recognition they are 
due.  Proclamations initiated by the Mayor shall be read by the Mayor or his 
designee. Proclamations initiated by a Council Member (made on behalf of the 
Mayor and City Council) shall be read by such Council Member or by the Chair if 
the Council Member who initiated the proclamation is unavailable.   
 

III. Resolutions of bereavement. 
 

A. Resolutions of bereavement which are read in City Council meetings are made on 
behalf of the Mayor and City Council. Both the Mayor and the Chair must approve 
the resolution which shall be based on whether and to what degree the individual 
has made a significant contribution to the betterment of the City. 
 

IV. Council Members may issue proclamations to honor individuals or organizations and may 
issue memorial tributes to recognize the passing of persons, neither of which will be read 
in City Council meetings.  

 
V. Announcements may be made at the end of each Council meeting. Announcements should 

be limited to events of community interest. 
 
 

CHAPTER SIX 
COMMITTEE OF THE WHOLE MEETINGS 

 
I. The Chair shall schedule Committee of the Whole (COW) meetings to include all Council 

Members (or as many as reasonably possible) based on referrals by City Council or 
requests of the Administration. The Chair shall determine when an Administration request 
warrants the scheduling of a COW based on the subject matter of the referral. 
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II. Referrals to a COW shall require an affirmative vote of a supermajority of City Council. A 

supermajority shall be six if eight Council Members are present and voting and, if fewer 
than eight are present and voting, five affirmative votes. 

 
III. COW meetings shall be led by the Council Chair (if not available, see succession rules). 

 
IV. In the event a quorum ceases to be present during a COW meeting, the Chair may allow 

the meeting to continue (i.e., the Chair is not required to recess the meeting if a quorum 
ceases to be present) but shall not allow a vote or other action to be taken unless and until 
a quorum is present. 
 

V. Any action taken at a COW is not an official action of the City Council unless and until 
approved by City Council at a regular meeting of City Council. 
 

VI. The Chair may cancel a COW meeting if the backup materials for such meeting have not 
been distributed to Council Members at least one (1) week prior to the meeting. 
 

VII. City Council may cancel any COWs scheduled by the Chair and may schedule or 
reschedule any COWs. 
 

VIII. The allotted time periods for Council Members to speak at COWs shall be the same as 
“regular” City Council meetings (see Chapter 2, Sub. III above). 

 
 

CHAPTER SEVEN 
CITY COUNCIL COMMITTEES 

 
I. City Council has the right to establish such committees of Council Members as it deems 

appropriate from time to time. (§ 3.12, Municipal Charter). 
 

A. The City Council Committees are: 
 

1. Budget, Finance and Taxation (4 members) 
 

a. Generally deals with budgeting, auditing, capital budgeting, 
employment issues, financial reporting, taxation, procurement, 
investing, and management studies and other matters pertaining to 
the finances of the City.  
 

b. Administration shall provide to the Budget, Finance and Taxation 
Committee within forty-five (45) days after the end of each of the 
first three quarters and within sixty (60) days after the end of the 
fourth quarter of the fiscal year, a copy of the Quarterly Investment 
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Report, the Quarterly Pension Investment Report, Quarterly 
Outstanding Debt Report, the Quarterly Budget to Actual Report for 
all Operating Fund Activities, and the Budget Department’s 
Quarterly Report. Copies of these reports will be provided to all 
Council Members and the reports may be discussed at a Budget, 
Finance and Taxation Committee meeting.  
 

c. Members shall discuss potential management evaluations at the first 
meeting in October of each year.  
 

d. The Chair of the Budget, Finance and Taxation Committee shall also 
be the Chair of the Investment Oversight Committee. 

 
2. Public Services and Infrastructure (4 members) 

 
a. Generally deals with permitting, zoning, public safety, public 

improvements, utilities, downtown facilities, communications, 
technology issues, leisure services and marketing and other matters 
pertaining to the City which are not addressed by other committees.  

 
3. Legislative Affairs and Intergovernmental Relations (4 members)  

 
a. Generally deals with issues and concerns relative to lobbying of 

governmental entities and legislation; interlocal agreements; laws, 
rules and regulations proposed to be adopted by other governmental 
entities including but not limited to the Florida Legislature, the 
Florida Cabinet, Congress, the President, and the state and executive 
branches of government, county government, and other cities; and 
cooperation with other governmental agencies. 

b. Items shall only be placed on the Committee’s Agenda in the 
following three ways (this is an exception to the policy for other 
committees): 

i. A referral by City Council; 

ii. A written request to the Committee by any Council Member; 
or 

iii. A referral by the Administration. 

c. When an item within the Committee’s scope of responsibility is 
placed on the Committee’s Agenda, the Committee shall forward to 
City Council a recommendation for action by the full City Council 
on that item. 
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d. The Committee shall not engage in partisan politics nor shall its 
members take a position on a proposed law, rule or regulation based 
upon party affiliation. 

e. The Committee shall have the ability to initiate proposed legislation 
and recommend that City Council approve the submission of such 
legislation to the appropriate external legislative body for 
consideration. 

f. The Committee shall only propose a law, rule or regulation or take 
a position on a proposed law, rule or regulation that has a direct 
effect upon the City, including but not limited to a direct effect upon 
the City’s programs, services, home rule authority or any property 
within the City’s geographic boundaries. 

g. The criteria for evaluating a proposed law, rule or regulation shall 
be a recommendation based upon what is in the best interest of the 
City and its citizens. 

h. Prior to the beginning of each Florida legislative session, the 
Administration shall place the appropriate item on the Committee’s 
Agenda which will allow the Committee to review the City’s draft 
legislation and appropriation requests. The Committee shall 
evaluate and may add to or modify the proposed draft legislative 
program and shall make recommendations to the City Council. 

i. Regular reports concerning bills of concern to the City will be 
supplied by the Administration to members of the Committee during 
each Florida legislative session. Additionally, the Committee shall, 
to the extent that is reasonably possible, be informed by 
Administration as soon as possible of those especially significant 
developments affecting the City during the session and the 
Committee Chair shall convene the Committee at the request of the 
Administration or City Council to consider action on a particularly 
important piece of legislation. Items of critical importance or that 
are time sensitive may be taken directly to City Council by the 
Administration for consideration during the legislative session.  

j. The Committee recognizes the time critical nature of decisions that 
must be made during and immediately prior to each Florida 
legislative session; and, that at such times, the Administration will 
need to make independent decisions regarding City support of or 
opposition to pending legislation and amendments. In making these 
decisions, the Administration shall be guided by what is in the best 
interests of the City and any information or discussion provided by 
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the Committee. Action on time sensitive issues may be delegated to 
a subcommittee of the Committee, by the Committee. 

k. The opinion of an individual elected official on a given issue may 
differ from the official City position taken by City Council. An 
elected official has the right to advocate their differing position but 
must make it clear that it is not the official position of the City. 

4. Housing, Land Use and Transportation (4 members)  

a. Generally deals with issues related to housing, land use and 
transportation in the City.  

5. Co-sponsored and Special Events (4 members)  

a. Generally reviews applications for co-sponsorship of events and 
changes to the co-sponsorship policies. 

b. City Council has adopted a resolution governing the application 
process See Appendix: Consolidated Co-sponsorship Guidelines 
Resolutions. 

c. Generally reviews requests for proposals (RFPs) for special events 
and receives status reports from Administration during the RFP 
process; provides comments related to policy issues, goals and 
priorities associated with special events and desired terms and 
conditions. 

6. Youth and Family Services (4 members) 
 
a. Generally deals with issues related to youth and families and the 

provision of services for youth and families.  
 

7. Health, Energy, Resilience and Sustainability (4 members) 
   

a. Generally deals with health, energy, resilience, sustainability and 
other environmental issues, including but not limited to, energy 
usage and resources, utilities, environmental protections, waterfront 
planning, green infrastructure and conservation programs. 
 

II. The Chair of City Council, upon becoming Chair in January, shall designate the 
Council Members of each such committee, and the members of each committee shall 
designate its chair (§ 3.12, Municipal Charter) and vice-chair. Council Members may 
provide any requests to serve on a particular committee to the City Council 
Administrative Officer in writing and the Officer shall provide them to the Chair. The 
appointments shall be made by the Chair during the month of January. Committee 
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chairs and vice chairs shall be elected during the first committee meeting of each year 
or the committee meeting immediately following the Chair’s appointments. 

 
A. The Chair should rotate the Committee memberships among the Council 

Members so that Council Members may serve on different Committees, 
subject to the caveat that there should be at least one continuing Council 
Member of each Committee to provide continuity for Committee business. 

 
B. Up to three alternates may be appointed for each Committee to serve for 

absent members. The Council Chair shall designate the alternates as the 
first, second or third alternate. Alternates shall serve when a regular member 
is absent. The first alternate shall always serve when there is an absence and 
the first alternate is present and, if not, the second alternate shall serve. If 
there is an absence and the first and second alternates are not present, then 
the third alternate shall serve.   

 
III. Committee Meetings are generally held on Thursdays of each month but may be held on 

other days of the week with the approval of the Committee Chair. A quorum (which shall 
be a majority of the Committee membership) is required to conduct a meeting. No audience 
participation is allowed during the course of any Committee meeting, unless permitted by 
the consent of a majority of the Committee members present or required by law. The 
Committee Chair may allow members from the public (e.g., stakeholders) to participate in 
discussions.  Council Members also may request the permission of the Committee Chair to 
allow such participation.  Such participation should be limited to facts and information 
necessary for the matter before the Committee. 

 
IV. Council Committee agendas. 

 
A. Council Committee agendas are created as a result of referrals by Council Members 

through the process of New Business items that are approved during a City Council 
meeting.  

B. Items may also be added to Council Committee agendas, with the approval of the 
Committee Chair, as a result of an Administrative referral when an item is 
scheduled before City Council.  For tracking purposes, this type of New Business 
Item will be submitted with the following statement:  “This referral is a staff 
request and I am formally submitting this new business item as a method of 
informing City Council”. 

C. Council Members may not add items to Committee agendas without Council 
approval. 

D. Council Members may ‘cosponsor’ a referral by making a motion to do so when 
the referral is before City Council for action or by filing a written notice of co-
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sponsorship with the City Clerk and the City Council Administrative Officer by 
Friday at 5:00 p.m. following the approval by City Council of a referral.  

V. The days and times of the meetings of the Committees shall be included in City Council’s 
annual calendar but may be changed by the Committee Chair. In establishing meetings, the 
Committee Chair shall attempt to avoid conflicts with other Committee meetings. The date 
and time for Committee meetings, along with their agendas, should be advertised on the 
City’s website. The meetings shall be properly noticed on the Weekly Meeting Schedule. 
This does not preclude changes or additions to Committee meeting agendas.  The 
Committee Chair may cancel a Committee meeting if the backup materials for such 
meeting have not been distributed to Council Members at least one (1) week prior to the 
meeting. 

 
VI. Members of City Council staff may attend Committee meetings to provide additional staff 

support and any backup material requested or required by Council Members. 
 

VII. Procedures for Meetings of Council Committees.  
 

A. The beginning of the meeting shall be reserved for initial discussion of recent 
referrals in order to determine if the item is a matter the Committee feels 
necessitates research and to provide direction for staff in order to maximize staff’s 
time in the event that the referral does not provide sufficient information. 

B. To the extent possible, Committee members shall sit together as a group next to the 
Chair, alternates shall sit as a group next to the group of Committee members, and 
non-Committee members of City Council, although always welcome to attend, 
shall not integrate themselves among Committee members or alternates. 

C. The Council Member making a referral to a Committee, if present, shall speak first 
to the referral in order to identify the issue or concern. 

D. Thereafter, Committee members shall discuss the issue. Council Members who are 
not Committee members shall speak after Committee members have spoken so long 
as there is sufficient time remaining in the Committee meeting. The Committee 
Chair may make exceptions to this procedure if the Committee Chair deems it 
appropriate.  The allotted time periods for Council Members to speak at Committee 
meetings shall be the same as “regular” City Council meetings (see Chapter 2, Sub. 
III above). 

E. Each Committee shall use the Procedure in Small Boards contained in Roberts 
Rules of Order.  

1. In smaller meetings, some of the formality that is necessary in a large 
assembly would hinder business. The rules governing such meetings are 
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different from the rules that hold in other assemblies in the following 
respects: 

a. Motions need not be seconded. 

b. Motions to close or limit debate generally should not be entertained. 

c. Discussion of a subject is permitted while no motion is pending. 

d. The Committee Chair may make motions and votes on all questions. 

e. In the event a quorum ceases to be present during a Committee 
meeting, the Committee Chair may allow the meeting to continue 
(i.e., the Committee Chair is not required to recess the meeting if a 
quorum ceases to be present) but shall not allow a vote or other 
action to be taken unless and until a quorum is present.   

F. When committee meeting minutes are before the committee for approval, any 
Council Member may request that such minutes be revised to more accurately 
reflect the statement(s) of a Council Member related to a matter that will go before 
City Council for approval. The Council Member’s request should be implemented 
if the requested revisions are factually accurate. 

VIII. Committees may meet jointly on issues of mutual concern.  
 
IX. Committees may make recommendations to City Council but are not intended to usurp the 

power and responsibility of City Council to perform legislative functions of the City unless 
the City Council specifically delegates such power to a Committee on a specific issue. 
 

X. Referrals to Council Committees.  
 

A. Items or matters which a Council Member or the Administration wishes to refer to 
a Council Committee must, except as otherwise provided herein, be approved by 
the City Council prior to a referral. The approval by City Council will be by a 
formal motion. These referrals may be as “new business” items, may be placed on 
the Consent Agenda, or may be moved at any time such a motion is appropriate 
under the City Council rules of procedure. This policy shall not prevent the 
Administration, the Council Chair or the Committee Chair from placing items on 
the Council Committee’s agenda which are scheduled to come before City Council. 

B. These guidelines shall not be interpreted to (i) prevent any Council Member from 
placing an item on the Council Agenda under new business, (ii) prevent the 
Administration or a member of the Council Committee from placing a time 
sensitive item on the agenda of the Committee provided written notice is provided 
to the other Committee members and the Committee Chair, or (iii) prevent a 
Committee member from adding an emergency item to the agenda during a 
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Committee meeting provided the addition is approved by formal motion of the 
Committee. 

C. To the extent that these procedures conflict with guidelines specially approved by 
resolution of the City Council for any Committee (e.g. LAIR), the specially 
approved guidelines shall prevail. 

D. Committees of limited duration (these are committees with a specific end date or 
goal which when achieved would result in their expiration) may have items placed 
on their agenda by Committee members at any time without regard to these 
restrictions provided the item is consistent with the established purpose of the 
Committee. 

 
CHAPTER EIGHT 
CITY STAFF 

 
I. Council interactions with the Mayor. 

 
A. In the City Charter, the relationship between the Mayor and City Council honors 

the fact that the Mayor is the chief executive of the City. All dealings with the 
Mayor, whether public or private, should respect the authority of the Mayor in 
administrative matters. Disagreements should be expressed in policy terms, rather 
than in terms that question satisfaction with or support of the Mayor. The City 
Council supports and acknowledges that City Council and the Mayor are most 
effective when working as a team. 
 

II. Administrative Affairs; Council participation.  
 
A. City Council policy is implemented through dedicated and professional staff.  

Therefore, it is critical that the relationship between City Council and City staff be 
well understood by all parties so policies and programs may be implemented 
successfully.  To support effective relationships, it is important that roles are clearly 
recognized.  City Council endeavors to support mutual respect between the City 
Council and City staff by creating the organizational teamwork necessary for 
successful implementation of the City Council policies and programs. 

 
B. Except as otherwise specifically authorized by the Charter, neither the Council nor 

any of its members, may do any of the following, whether publicly or privately, 
directly or indirectly, individually or collectively: 
 
1. direct or request the appointment or removal of any employee of the City 

to or from any position with the City by the Mayor or by any of the 
Mayor’s subordinates;  
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2. take part in the appointment or removal of any employee of the City to or 
from any position with the City;  

 
3. direct or request the removal of any member of a board or commission of 

the City who was confirmed by City Council, except through a quasi-
judicial hearing for the removal of a member for cause as authorized by 
applicable law;  

 
4. direct or request the removal of any member of a board or commission 

who was appointed by the Mayor, except through a quasi-judicial hearing 
for the removal of a member for cause as authorized by applicable law; or   

 
5. give any order to any employee of the City or any member of any board or  

commission appointed or confirmed by City Council or appointed by the 
Mayor  
 
(§ 4.05(a), Municipal Charter). 
 

C. Except as authorized by the Charter (e.g., see Sub. C. below), any inquiry dealing 
with any portion of the administrative service of the City shall be with the Mayor, 
the City Administrator, or the Mayor’s designee when that designation is made in 
writing. (§ 4.05(b), Municipal Charter).  Notwithstanding the foregoing, the Mayor 
has developed Efficient Access Guidelines which authorize Council Members to 
have certain interaction with staff. Such guidelines are included in the Appendix 
and shall be kept on file with the City Clerk.   

 
D. Any provisions in this Charter prohibiting City Council directing, inquiring of, or 

ordering City administrative staff or employees do not apply to the City Council 
Administrative Officer, to employees who work in the office of City Council or to 
the City Clerk. (§ 3.10 and 3.15 Municipal Charter) 

E. Any individual Council Member may express a personal opinion concerning the 
appointment by the Mayor of any chief or administrator-or-higher management-
level employee or the creation of any new position classified as management or 
professional non-management (§4.05(d), Municipal Charter). 

 
F. Any individual Council Member may express a personal opinion concerning the 

appointment or removal by the Mayor of any employee who works for City Council 
in the City Council Office. If, at a Council meeting or a Committee of the Whole, 
the City Council takes formal action to make a collective recommendation 
concerning the appointment or removal by the Mayor of any employee who works 
for City Council in the City Council Office and the Mayor does not follow that 
recommendation, then the Mayor shall provide written justification to the City 
Council identifying the reasons for not following the recommendation within ten 
days of that decision. (§ 4.05(e), Municipal Charter). 
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G. Any individual Council Member may provide information or express an opinion 

related to the appointment of any member of a board or commission of the City. 
(§ 4.05(f), Municipal Charter). 

 
H. Violation of the provisions described in this Section II are grounds for removal 

from office.  (§ 4.05(c), Municipal Charter). 
 

III. City Attorney 
 

A. There shall be a City Attorney who is appointed by the Mayor and confirmed by 
City Council who shall provide advice and counsel on behalf of the City. The City 
Attorney shall be an attorney at law in good standing and shall be the head of the 
City Attorney’s Office, which shall handle the legal affairs of the City. (§ 3.06, 
Municipal Charter). Assistant City Attorneys are appointed and confirmed in the 
same manner. To help insure the independence of the opinions rendered by the City 
Attorney, the City Attorney shall continue to serve unless and until removed by the 
Mayor with the approval of at least five Council Members. 
 

B. The City Attorney’s Office: 
 

1. In regard to all affairs of the City, is the legal advisor to the Mayor, the City 
Council and Council Committees, and all of the departments, officers and 
boards of the City. 

2. Commences and prosecutes all actions and lawsuits brought by the City 
provided that no lawsuit other than prosecutions of City ordinances may be 
filed without City Council approval. (§ 3.06, Municipal Charter). Certain 
types of actions which do not require additional approval include appeals, 
administrative actions, counterclaims, etc. The City Council has by resolution 
approved the filing of certain types of lawsuits without additional City 
Council approval. Resolution 2009-58, included in the Appendix. 

3. Represents and defends the City in all lawsuits or actions brought against the 
City and is authorized by City Council to settle lawsuits and workers’ 
compensation claims up to certain amounts. Resolution 93-790, included in 
the Appendix. 

4. The City Attorney may retain special counsel without City Council approval 
so long as not more than $5,000 is expended and City Council is notified in 
writing. Resolution 83-737, included in the Appendix. 
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IV. City Clerk 
 

A. There shall be a City Clerk who is appointed by the Mayor and confirmed by City 
Council, whose duties and responsibilities are as provided by the Charter.  The City 
Clerk serves the entire City government, as further described in the City Charter. 
(§ 3.10, Municipal Charter). 
 

B. The City Clerk shall keep and have the care and custody of books, records, papers, 
legal documents and journals of proceedings of the City Council and shall carry out 
such additional duties as may be required by the City Council or the Mayor. (§ 3.10, 
Municipal Charter). 

 
C. The City Clerk’s Office will: 

 
1. Keep the minutes of City Council meetings, committee meetings, etc. and 

publish the agendas therefor. 

2. Conduct or contract for municipal elections, subject to all required City 
Council approvals. 

3. Present an orientation plan for candidates and new Council Members for 
approval before every general municipal election. 

4. Present Council Members with information regarding the role of the City 
Clerk and the responsibilities of the City Clerk’s Office, legislative 
governance and City Council’s role in the process. 

5. Provide Council Members with resources and information booklets as 
available. 

6. Interface with the public and process public records requests. 
 

V. City Administrator 
 

A. There shall be a City Administrator, who is appointed by the Mayor and confirmed 
by City Council, whose duties and responsibilities are as provided by the Charter. 
(§ 3.11, Municipal Charter). 

 
B. The City Administrator is the acting Mayor in the Mayor’s absence.  
 
C. The City Administrator, pursuant to the Mayor’s delegation, is responsible for the 

management and daily operations of the City. 
 
D.  The City Administrator will: 
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1. Present information to Council Members on the purpose of a municipality, 
the Administration, the role of the City Administrator, organizational 
structure, and key contacts. 

2. Serve as information liaison (along with the City Council Administrative 
Officer) between the City Council and City staff. 
a. Requests for information by Council Members are to be directed to 

the City Administrator (or the City Council Administrative Officer) 
except as otherwise provided in the Mayor’s Efficient Access 
Guidelines.  A Council Member may specify that the information 
requested should be copied to all Council Members so that each 
Council Member may be equally informed. There are limited 
restrictions when information cannot be provided (e.g. legal 
obligations not to release certain confidential information) and the 
Council Member will be informed if there is such a restriction. 

3. Attend City Council meetings as the Mayor’s representative. 
 
VI. City Council Administrative Officer 

 
A. The City Council Administrative Officer will: 

 
1. Serve (along with the City Administrator) as the information liaison between 

the Council Members and City staff. Requests for information by Council 
Members may be directed to the City Council Administrative Officer, City 
Council staff or as otherwise permitted by the Charter and Efficient Access 
Guidelines.  A Council Member may request that information provided be 
copied to all Council Members so that each Council Member may be equally 
informed. There are limited restrictions when information cannot be provided 
(e.g. legal obligations not to release certain confidential information) and the 
Council Member will be informed if there is such a restriction. 

2. Present information to the Mayor and Administration and perform duties as 
liaison between the Office of the Mayor and City Council. 

3. Manage the Office of City Council to include office organization, staff 
supervision, duties and review of policies pertaining to Council Members. 

 
VII. City Council Staff 

 
A. City Council staff is comprised of Legislative Aides (“Aides”) and a City Council 

Administrative Secretary.  Aides are responsible for providing analytical and 
administrative support to Council Members.  The assignment of Aides to Council 
Members is coordinated by the City Council Administrative Officer who serves as 
supervisor to the Aides.  Each Council Member may utilize their Aide in various 
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ways to meet the needs of the particular constituency.  The day-to-day support 
provided by Aides includes, but is not limited to, assisting with constituent 
correspondence, conducting research and producing written analysis for their 
Council Member, scheduling, attending meetings either with or on behalf of their 
Council Member, monitoring policies and initiatives relevant to their Council 
Member, and staff support for City Council Committee meetings.  The City Council 
Administrative Secretary performs the daily office tasks, to include answering 
phone calls, relaying messages, letters of congratulations, welcome, condolences, 
welcoming visitors, ordering of supplies and other tasks as maybe assigned by the 
City Council Administrative Officer.  

 
B. The Efficient Access Guidelines (see Appendix B) applies to Council Members 

when acting through their Aides. 
 
C. Aides are expected to competently and independently manage a workload that may 

include competing demands and challenging deadlines.  However, the City Council 
Administrative Officer will monitor each Aide’s workload and may address 
directions or assignments that appear unreasonable or outside the purview of an 
Aide’s responsibilities.  

 
 

CHAPTER NINE 
ROLE AND RELATIONSHIP WITH ADVISORY COMMITTEES 

 
I. Council Members shall not be appointed to City advisory boards or committees which 

conduct quasi-judicial hearings during their term of office as a Council Member. Council 
Members shall not be appointed to any board or committee that would cause the Council 
Member to violate the dual office holding provisions of State Law. 

 
II. Council Members shall not speak before any advisory board or commission of the City 

which conducts quasi-judicial hearings on any matter. There are a few exceptions which 
generally relate to a Council Member’s personal application or business before a specific 
board or commission and which should be discussed with the City Attorney. Resolution 
2013-527 is included in the Appendix. 
 

III. Council Members shall not discuss with any person any quasi-judicial or appeal matter 
which is pending before a City advisory board or commission because that matter may 
come before the City Council for action. Violation of this protocol may cause the Council 
Member to have to disqualify himself or herself from participating in the quasi-judicial 
matter or appeal proceedings before City Council. (See Chapter 18 on Quasi-Judicial 
matters). 

 
IV. Council Members in their capacity as private citizens should be careful in providing 

testimony in legislative or administrative matters pending before any non-City advisory 
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board or commission. Where a Council Member elects to provide such testimony, the 
following rules shall apply: 

 
A. The Council Member should declare at the outset and upon the record that the 

Council Member is present in his or her private capacity as an interested citizen and 
not on behalf or at the request of the City Council. 

B. The Council Member should refrain from stating or implying that the Council 
Member’s position or opinion is that of the City Council. 

C. The Council Member shall observe any rules of procedure or protocol that apply to 
any other private citizen testifying before the advisory board. 

 
 

CHAPTER TEN 
CITY CREATED BOARDS, COMMISIONS AND COMMITTEES 

 
I. Members of City created boards, commissions and committees (and other like bodies), 

except the Civil Service Board and Code Enforcement Board, are appointed by the Mayor 
and confirmed by City Council.  An individual Council Member may provide information 
or express an opinion related to the appointment of any member of a board or commission 
of the City. (§ 4.05(f), Municipal Charter). 

 
II. The members of the Civil Service Board and Code Enforcement Board are appointed by 

the City Council. The Mayor may recommend to the City Council the appointment of 
persons to the Civil Service Board and Code Enforcement Board. 

 
III. Council Members are authorized to sit on certain committees. Each January the Mayor will 

make appointments and City Council will confirm or reject the appointments.  The 
composition of certain committees is governed by City Council resolution.  Council 
Members may serve on the following City Committees: 

 
A. Arts Advisory Committee. (Ch.5, St. Petersburg City Code). 

B. City Beautiful Commission 

C. Public Arts Commission. (Ch.5, St. Petersburg City Code). 

D. Social Services Allocation Committee 

E. CDBG Committee 

F. Investment Oversight Committee. Council Resolution provides that the Chair of 
the BFT Committee should be the Chair of the IOC. 
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G. South St. Petersburg CRA Grant Review Committee 
 

CHAPTER ELEVEN 
OUTSIDE BOARDS, COUNCILS, COMMISSIONS OR COMMITTEES 

 
I. The City Council is often requested to appoint (or recommend appointment of) City 

Council Members to serve on certain outside boards, councils, commissions or committees. 
This type of representation serves to facilitate communication and provide interaction with 
other governmental bodies. The City Council appoints members to some of these groups 
on an as-needed or as-requested basis. In some cases the Mayor is required by the enabling 
legislation of the outside entity to make a recommendation and City Council may need to 
confirm the recommendation. 

 
II. Each January, the Chair shall appoint the members to those outside entities which do not 

require the Mayor to make the appointment. The Chair shall strive to provide continuity of 
representation on each outside entity. Appointment to these entities shall be for one year 
or until a successor is appointed. Where allowed by the entity’s enabling legislation, the 
Chair may appoint an alternate to attend outside boards, councils, commissions, or 
committees if the regular member is unable to attend a meeting of the entity. 

 
III. Council Members participating in policy discussions at regional board meetings shall 

present the consensus of the City Council concerning regional issues before the board. 
However, Council Members who are members of regional boards are not bound to vote in 
favor of a position taken by the City Council and have a duty to vote in what they believe 
to be in the best interests of the region the board serves. Personal positions, when given, 
should be identified and will not be represented as the position of the City. 
 

IV. If a Council Member has a concern that a Council Member who has been appointed to an 
entity is not performing their duties adequately (e.g., not attending meetings, not presenting 
the City Council’s position, not voting in the region’s best interest, etc.) then a request may 
be made to remove that Council Member from the entity. The procedure shall be that a 
Council Member shall place a written new business item on an agenda asking for a 
discussion concerning removal of the Council Member from the entity and identifying the 
specific concerns which lead to the conclusion that the Council Member is not performing 
their duties adequately. A discussion shall be scheduled at a time certain at a separate 
Council meeting to discuss this matter. After discussion, a motion may be made to remove 
the Council Member. If no motion is made, or being made, not seconded, the Council 
Member shall continue to serve the remainder of the term. If removed, the Chair shall 
appoint a new member to the entity. 

 
V. Council Members serve on the following entities: 
 

A. Forward Pinellas 
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B. Pinellas Suncoast Transit Authority (PSTA) 

C. Tampa Bay Regional Planning Council 

D. Tampa Bay Estuary Program 

E. Homeless Leadership Alliance of Pinellas 

F. School Transportation Safety Committee (Forward Pinellas) 

G. Tampa Bay Water Board 

H. Tampa Bay Area Regional Transportation Authority (TBARTA) 

I. Affordable Housing Advisory Committee (AHAC) 

VI. The City has also created two additional boards that are authorized by State Statute and 
that do not have Council Members on them.  

 
A. The St. Petersburg Housing Authority is a completely independently operating 

entity. The Mayor appoints, and City Council confirms, up to seven members (no 
member may be an officer or employee of the City) for this Authority. The City 
has no operational control over this Authority.  

 
B. The St. Petersburg Health Facilities Authority is a completely independently 

operating entity with the exception noted herein. The City has not funded the 
Authority to perform any powers except those related to the issuance of bonds for 
the benefit of the public in the provision of medical services in health care 
facilities. Pursuant to federal law, final approval of tax exempt bond issues must 
be made by City Council. The Mayor recommends, and City Council appoints, the 
five members of this Authority. Other than funding control (which includes 
providing staffing), the City has no operational control over this Authority.  

 
CHAPTER TWELVE 

SALARY, BENEFITS, TRAVEL EXPENSES 
 

I. The salary for the position of Council Member is presently (FY 2021) $54,384 per year. 
This salary shall be adjusted at the beginning of each fiscal year by the same percentage 
as the general wage increase granted to administrative management employees of the 
City of St. Petersburg. Individual Council Members may opt out of any increase during 
their term by filing a written memorandum requesting same with the director in charge 
of adjusting salaries, which identifies how long this request shall be in effect (e.g. just 
this year’s adjustment, during their entire term, etc.). Any Council Member may 
terminate this ‘opt out’ by written notice to the director in charge of adjusting salaries, 
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the Council Member shall then be eligible for any adjustments available after the date 
of the notice.  

 
II. Council Members shall be eligible to participate in the 401-A retirement plan, deferred 

compensation plans, health insurance plans, and life insurance plans offered to 
administrative management employees of the City of St. Petersburg on the same basis 
as those benefits are available to such employees. Council Members are entitled, at the 
time they leave office, to participate in any retiree benefits allowed by City policy, 
currently health insurance, if they have at least five years of service on City Council 
and have reached the age of sixty as of the last day of their last term in office.  

 
III. The City budget includes appropriations for expenses necessary for City Council 

Members to undertake official City business. Funding provided includes memberships 
to professional organizations, attendance at educational seminars and conferences, and 
the purchase of office supplies and publications. 

 
IV. Travel Expenses. Each year in the City budget, the City Council may establish the 

budget to fund the official travel of Council Members. The Chair shall establish and 
promulgate a written policy regarding the allocation and use of City Council travel 
funds for official City travel. The policy shall be consistent with state law and the City 
Code where applicable. The current written travel policy is included in the Appendix. 

 
V. Mileage Expenses. Each year in the City budget, the City Council may establish the 

budget to fund the official mileage expense reimbursement for vehicular travel of 
Council Members. The policy shall be consistent with state law, City Administrative 
Policies for mileage reimbursement for City employees, and the City Code where 
applicable.  

 
CHAPTER THIRTEEN 

CORRESPONDENCE, OFFICE EQUIPMENT, MEETING ROOMS 
 

I. Office equipment 
 

A. To enhance Council Members’ service to the community and their ability to 
communicate with staff and the public, the City provides meeting facilities and 
office equipment for the conduct of City business. 

 
B. The Department of Technology Services (DoTS) provides a laptop, tablet or similar 

device, at the request of Council Members, for official City use. DoTS will ensure 
that appropriate software is installed and will provide orientation on the use of 
computers and related software. Inasmuch as DoTS staff will maintain those 
computer applications related to City affairs, DoTS staff will not provide assistance 
for personal computer applications. Personal programs cannot be stored on City 

---
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computers. Council Members must adhere to all policies under the City of St. 
Petersburg DoTS Policies. 

 
II. Meeting rooms 

 
A. Use of Room 100 and the Community Resource rooms located in City Hall for 

meetings may be scheduled through the City Clerk’s Office for use during normal 
business hours. Use of the City Council conference room during normal business 
hours may be scheduled through City Council staff. General meetings of 
organizations are not allowed in City facilities unless the organization follows the 
required policies and procedures to obtain a permit or use agreement, if such use is 
allowed and is held during normal business hours for the facility. 

 
III. Correspondence 

 
A. Mail deliveries 

 
Council Members receive volumes of mail and other materials that are delivered to 
City Council offices. Council Members are encouraged to check their mail often, 
including email. City staff will electronically forward information or personally 
deliver materials that are time sensitive to a Council Member’s home or office when 
necessary. 

 
B. Communication 

 
1. Perhaps the most fundamental role of a Council Member is communication: 

a. Communication with the public to assess community opinions and 
needs and to share the vision and goals of the City with constituents. 
It is extremely important to be accurate in all public statements and 
communications. 

b. Communication with staff at City Council meetings to provide 
policy direction and to gain an understanding of the implications of 
various policy alternatives. 

 
2. Because the City Council acts as a body (that is, acting based on the will of 

the majority as opposed to individuals), it is important that Council 
Members be accurate when speaking for the City Council. Equally 
important, when Council Members are expressing personal views and not 
those of the City Council, the Council Member should advise the audience 
that the statements are personal views. 
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C. Correspondence 
 

1. All written correspondence received in the Office of City Council will be 
opened, date stamped, scanned, logged and distributed to Council Members 
and made available as a public record.  

a. Correspondence received via U.S. Postal mail will be stamped 
“ALL COUNCIL RECEIVED” if directed to all Council Members. 
The Chair will respond to ALL COUNCIL RECEIVED mailings as 
deemed appropriate. 

b. Correspondence addressed to specific Council Members may be 
responded to by the individual Council Member through Council 
staff and a copy of all responses retained in the Office of City 
Council as a public record.  

c. If a Council Member requests assistance from Administration in 
responding to a request, the Efficient Access Guidelines shall be 
followed. 

2. Correspondence received via email will receive a response that ‘it has been 
received and will be forwarded to all Council Members’. 

3. All letters, memoranda and electronic communication (email, texts, tweets, 
etc.) involving City Council Members, the subject of which relates to the 
conduct of City government or the performance of any governmental 
function, with few exceptions as specifically set forth in the Public Records 
Law, are public records. Copies of such letters, memoranda, and electronic 
communication will be provided to the public or news media upon receipt 
of a public records request. Public records requests may be processed 
through the City Clerk in accordance with City policies. 

4. Copies of such communications received at the Council office and by 
Council Members outside the Council office are public records. Failure to 
retain or disclose (or the destruction of) public records may subject the 
Council Member to criminal penalties (see Chapter 1). Council Members 
should provide copies of any public record received outside the Council 
office to staff so they can be retained and disclosed as required by law. 

5. Council Members will be assigned a City email address for City business. 
Council Members should forward all emails to or from non-City email 
accounts, texts, tweets and all other electronic messages that pertain to City 
business to their City email address. 

6. Email should be used cautiously when seeking legal advice or to discuss 
matters of pending litigation or other confidential City business. In general, 
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email is a public record, is discoverable in litigation, and even deleted email 
is not necessarily removed from the City email system.  

7. Council Members are discouraged from using City email for personal use. 
Emails include the City’s “return address.” The email addresses of the 
senders of all emails received by City Council are public records. 

8. Council Members may be called upon to write letters to citizens, businesses, 
or other public agencies. Typically, the Chair is responsible for transmitting 
the City’s position on policy matters to outside agencies on behalf of the 
City Council. Individual Council Members may prepare letters for 
constituents in response to inquiries, or to provide requested information. 
City letterhead is available for this purpose, and Council staff can assist in 
the preparation of such correspondence. 

a. On occasion Council Members may wish to correspond on an issue 
on which City Council has yet to take a position or about an issue 
for which the City Council has no position. In these circumstances, 
Council Members should clearly indicate that they are not speaking 
for the City Council as a whole, but for themselves as one Council 
Member. City letterhead and office support may be utilized in these 
circumstances. 

b. Council Members may occasionally be asked to prepare letters of 
recommendation for students or others seeking employment or 
appointment. Council Members may utilize City letterhead and their 
Council titles for such letters. Care should be taken in using City 
letterhead for these purposes so that the use may not be construed as 
a misuse of power. 

c. City letterhead and Council staff support cannot be utilized for 
personal or political purposes or to aid in any political campaign. 
 

 
CHAPTER FOURTEEN 

STANDARD OF CONDUCT FOR COUNCIL MEMBERS 
ETHICS, GIFTS, VOTING CONFLICTS 

 
** The following is not an exhaustive list of all standards of conduct and ethics rules and laws for 
Council Members. Council Members are responsible for complying with all such standards, laws 
and rules and all case law construing same. If you have a question regarding a standard of conduct 
or ethics rules and laws or the application of these standards, rules and laws to a specific factual 
situation, please consult the City Attorney’s Office or your own private counsel for advice. Many 
of the standards, laws and rules set forth below also apply to candidates for City Council. 
 

--
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I. Code of ethics. The code of ethics for public officers and employees set forth in Chapter 
112, Florida Statutes, shall apply to all elected and appointed officers and employees of the 
City. (§ 3.07, Municipal Charter).  Additionally, Section 22-23, City Code, relating to the 
employment of persons, is a part of this code of ethics. (Section 22-26, St. Petersburg City 
Code). 

 
A. Required Training.  City Council members are required to complete a minimum 

of four (4) hours of ethics training each year. Section 112.3142, Florida Statutes.  
There is a check box on annual financial disclosure forms (see below) to certify that 
the required training has been completed. 

 
B. Penalty. A Council Member determined to be in violation of the standard of 

conduct/code of ethics in the St. Petersburg City Code or Chapter 112, Florida 
Statutes, may be removed from office. (§ 3.04(c), Municipal Charter and Section 
22-24, St. Petersburg City Code). 

 
II. Voting conflicts; disclosure. No Council Member shall vote in an official capacity upon 

any measure which would inure to his or her special private gain or loss; which he or she 
knows would inure to the special private gain or loss of any principal by whom he or she 
is retained or to the parent organization or subsidiary of a corporate principal by which he 
or she is retained; or which he or she knows would inure to the special private gain or loss 
of a relative or business associate of the Council Member. Section 112.3143(3), Florida 
Statutes. 

 
A. Abstention.  Such Council Member shall, prior to the vote being taken, publicly 

state to the assembly the nature of the Council Member’s interest in the matter from 
which he or she is abstaining from voting and, within fifteen (15) days after the 
vote occurs, disclose the nature of his or her interest as a public record in a 
memorandum filed with the City Clerk, who shall incorporate the memorandum in 
the minutes. Section 112.3143(3), Florida Statutes. 

 
**The voting conflict and conflict of interest laws are some of the most complicated 

laws applicable to Council Members. To understand their effect on a Council 
Member’s actions, it is suggested that Council Members discuss the law and 
potential conflicts with a private attorney or the City Attorney. It is imperative that 
Council Members identify in advance what their conflicts are. It is illegal to fail to 
declare a conflict of interest or to participate or otherwise be involved in discussions 
on issues or contracts where such an interest exists. Violations of the conflict of 
interest law may result in significant penalties, including criminal prosecutions. 

 
B. Quasi-judicial voting conflicts. When a Council Member feels he or she may have 

a bias or prejudice for or against any of the parties participating in a quasi-judicial 
proceeding, that Council Member may abstain from voting on the quasi-judicial 
matter in order to assure a fair proceeding, for all parties, which is free from 
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potential bias or prejudice. This is an exception to the normal conflict of interest 
provisions of state law. Section 286.012, Florida Statutes.  Also see Quasi-judicial 
Chapter herein. 

 
III. Gift law issues.  

 
A. Gift solicitation prohibition. Council Members are prohibited from soliciting any 

gift from a political committee, committee of continuous existence, or lobbyist (as 
defined below) or from a partner, firm, employer, or principal of a lobbyist.  Section 
112.3148(3), Florida Statutes.  For purposes of the gift law, the term “lobbyist” 
means any natural person who, for compensation, seeks, or sought during the 
preceding twelve (12) months, to influence the governmental decision-making of 
City Council or the City, or seeks or sought during the preceding twelve (12) 
months, to encourage the passage, defeat, or modification of any proposal or 
recommendation by City Council or the City. Section 112.3148(2)(b)1, Florida 
Statutes.  The term “lobbyist” is broadly construed by the Commission on Ethics 
and includes, but is not limited to, any person or entity who receives funds from the 
City or contracts with the City. 

 
B. Gift acceptance prohibition. Council Members are prohibited from directly or 

indirectly accepting a gift worth over $100 from a lobbyist (as defined above), from 
a partner, firm, employer, or principal of the lobbyist, or from a political committee 
or committee of continuous existence. (However, a gift may be accepted by a 
Council Member on behalf of a governmental entity or charitable organization, 
provided the gift is promptly transferred to the intended entity or organization.) 
Section 112.3148(4), Florida Statutes. 

 
C. Gift disclosure. Council Members are required to file a Form 9 Quarterly Gift 

Disclosure on the last day of a calendar quarter (March 31, June 30, September 30 
or December 31) for the previous calendar quarter during which a gift (non-
prohibited gift) worth over $100 was received (this means that the June 30 report 
is for the quarter ending March 31, etc.). A Form 9 need not be filed if no reportable 
gift was received during the prior calendar quarter. Gift Disclosure forms are public 
records. Failure to file required reports may result in financial fines and other 
penalties. Gifts from the City must also be reported. These would be things such as 
tickets the City receives as part of a contractual relationship (e.g. Rays, Grand Prix, 
Mahaffey Theater tickets, etc.). 

 
D. Additional prohibition regarding solicitation or acceptance of gifts. No Council 

Member shall solicit or accept anything of value, including a gift, loan, reward, 
promise of future employment, favor, or service, based upon any understanding that 
the vote, official action, or judgment of the Council Member would be influenced 
thereby. Section 112.313(2), Florida Statutes. 

 

--
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IV. Financial disclosures. Council Members are required to file a Statement of Financial 
Interests (Form 1) with the Pinellas County Supervisor of Elections annually (currently by 
July 1). Section 112.3145(2)(b), Florida Statutes.  Council Members are also required to 
file a Full and Public Disclosure of Financial Interests (Form 6) annually with the Florida 
Commission on Ethics. Section 2-79(b), St. Petersburg City Code; Section 112.3144, 
Florida Statutes. Penalties are imposed for late filings.  
 

V. Doing business with City Council. No Council Member acting in his or her official 
capacity shall either directly or indirectly purchase, rent, or lease any realty, goods, or 
services for the City from any business entity of which the Council Member or the Council 
Member’s spouse or child is an officer, partner, director, or proprietor or in which such 
Council Member or Council Member’s spouse or child, or any combination of them, has a 
material interest. Nor shall a Council Member, acting in a private capacity, rent, lease, or 
sell any realty, goods, or services to the City while he or she is acting as a Council Member. 
Section 112.313(3), Florida Statutes. 
 

VI. Conflicting Employment or Contractual Relationship.  No Council Member shall have 
or hold any employment or contractual relationship with any business entity or any agency 
which is subject to the regulation of, or is doing business with, the City; nor shall Council 
Member have or hold any employment or contractual relationship that will create a 
continuing or frequently recurring conflict between his or her private interests and the 
performance of his or her public duties or that would impede the full and faithful discharge 
of his or her public duties. Section 112.313(7), Florida Statutes. 
 

VII. Unauthorized compensation. No Council Member or his or her spouse or minor child 
shall, at any time, accept any compensation, payment, or thing of value when such Council 
Member knows, or, with the exercise of reasonable care, should know, that it was given to 
influence a vote or other action in which the Council Member was expected to participate 
in his or her official capacity. Section 112.313(4), Florida Statutes. 
 

VIII. Salary and expenses. No Council Member shall be prohibited from voting on a matter 
affecting his or her salary, expenses, or other compensation as a Council Member, as 
provided by law. Section 112.313(5), Florida Statutes. 
 

IX. Misuse of public position. No Council Member shall corruptly use or attempt to use his 
or her official position or any property or resource which may be within his or her trust, or 
perform his or her official duties, to secure a special privilege, benefit, or exemption for 
himself, herself, or others. Section 112.313(6), Florida Statutes. 
 

X. Disclosure or use of certain information. A current or former Council Member may not 
disclose or use information not available to members of the general public and gained by 
reason of his or her official position for his or her personal gain or benefit or for the personal 
gain or benefit of any other person or business entity. This would include information 
learned in a closed session of City Council (e.g., labor negotiations, attorney/client closed 
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sessions) and information communicated to a Council Member by staff other than in a 
public meeting. Section 112.313(8), Florida Statutes. 
 

XI. Prohibition on lobbying by former Council Members. A person who has been elected 
to City Council may not personally represent another person or entity for compensation 
before the City Council or its advisory committees for a period of two (2) years after 
vacating that office. Section 112.313(14), Florida Statutes.  

 
 

CHAPTER FIFTEEN 
CHARTER POWERS AND RESTRICTIONS 

 
I. There shall be a City Council which shall be the governing body of the City with all 

legislative powers of the City vested therein consisting of eight (8) Council Members, one 
(1) to be elected from each of the eight (8) election districts of the City. (§ 3.01, Municipal 
Charter). 

 
A. The City Council shall, upon adoption of the Charter, enact by ordinance a code of 

ethics for all elected and appointed officers and employees of the City which shall 
set standards of conduct equal to or stronger than the standards of conduct 
established by law. (§ 3.07, Municipal Charter).  

 
B. City Council is governed by the ethics provisions of Chapter 112, Florida Statutes.  

 
II. There are restrictions on the ability of City Council to sell, donate or lease park and 

waterfront property as identified in the Charter. Some leases are allowed with the approval 
of six Council Members.  Other leases, sales and donations must be approved by 
referendum. 
 

III. Original Powers of City Council 
 

A. Approval of ordinances which are enforceable as local law. 
 

B. Approval of resolutions which are matters of an administrative nature relating to 
the business of the City. 

 
IV. Additional Charter Powers of City Council 

 
A. To confirm (or deny confirmation of) the Mayor’s appointees as City Clerk (§ 3.10, 

Municipal Charter), City Administrator (§ 3.11, Municipal Charter), City Attorney 
(§ 3.06, Municipal Charter) and City Council Administrative Officer (§ 3.15, 
Municipal Charter) . These appointees remain in office unless and until removed 
as provided in the Charter or until they resign. 
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B. To fix the compensation of the Mayor. (§ 4.02, Municipal Charter). 
 

C. To direct the examination and audit of the City’s finances at least once a year by a 
certified public accountant and may direct a management evaluation of the 
administrative activities of the City by a professional consultant. (§ 4.05(g)(1), 
Municipal Charter). 

 
D. To request information in a form that presently exists and could be obtained by a 

public record request under Florida law of the Mayor or the Mayor’s subordinates, 
subject to such reasonable regulations of use as City Council may prescribe by 
ordinance or resolution from time to time. (§ 4.05(g)(2), Municipal Charter). 

 
E. To request by majority vote a redistricting report at more frequent intervals if it is 

determined to be necessary (otherwise submitted to City Council within one year 
of receipt by the City of the results of the census conducted by the Federal 
Government). (§ 5.06(b), Municipal Charter). 

 
F. To redistrict the City, in accordance with the provisions of the Charter, upon 

receiving a redistricting report from the Mayor and receiving a recommendation 
from the Citizens Redistricting Commission. (§ 5.06(d), Municipal Charter). 

 
G. To make the determination as to the extent of the conflict (in the event two or more 

Charter amendments are placed on the same ballot at the same election with 
conflicting provisions and more than one such amendment is approved by the 
voters) and to approve the appropriate language resolving any such conflict through 
adoption of an ordinance which shall determine the final language to be 
incorporated into the City Charter. (§ 5.07, Municipal Charter). 

 
H. To remove from office any Council Members or the Mayor for corruption, criminal 

misconduct, gross malfeasance in office, or for violation of the City Code of Ethics, 
after due written notice is delivered to the accused and the accused has an 
opportunity to be heard and defend against the accusations. The violation must be 
shown by a preponderance of the substantial competent evidence. (§ 3.04(c), 
Municipal Charter).  

 
I. To override the Mayor’s veto of an ordinance by an affirmative vote of at least two-

thirds of the entire membership of City Council, provided that the veto is overridden 
at any time prior to midnight on the fourteenth day after the day the Mayor exercises 
the veto or prior to midnight on the day of the next City Council meeting after the 
exercise of the veto, whichever occurs last. (§ 3.05(d), Municipal Charter). 

 
J. To override the Mayor’s line item veto of a portion of a budget or appropriation 

ordinance by an affirmative vote of at least two-thirds of the entire membership of 
City Council, provided that the line item veto is overridden at any time prior to 
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midnight on the fourteenth day after the day the Mayor exercises the veto or prior 
to midnight on the day of the next City Council meeting after the exercise of the 
veto, whichever occurs last, and provided that the total effect of all actions taken to 
override the vetoes of the Mayor do not cause expenditures to exceed revenues as 
projected and contained in the adopted budget. (§ 3.05(e), Municipal Charter). 
 

K. To appoint a Special Assistant City Attorney to City Council. (§ 3.06, Municipal 
Charter). 

 
1. City Council may appoint, without the Mayor’s consent, one Assistant City 

Attorney, whose title shall be Special Assistant City Attorney to City Council.  
 

2. The Special Assistant City Attorney to City Council shall (1) be responsible 
to City Council; (2) serve only in an advisory capacity and shall perform only 
such duties as are of a technical nature, including drafting of ordinances, legal 
research and providing advisory opinions; (3) perform other duties as 
requested by the City Attorney and approved by the City Council; and (4) be 
subject to termination by City Council.  
 

3. The Special Assistant City Attorney to City Council shall not file suit or bring 
or defend any action in court on behalf of the City, City Council or the Mayor 
without the written authorization of the City Attorney. No action or opinion 
of the Special Assistant City Attorney to City Council shall be construed to 
be the official legal position of the City. 
 

4. The Special Assistant City Attorney to City Council shall be an employee at 
will and may be terminated with or without cause at any time unless said 
attorney has a written contract with the City Council that specifically provides 
to the contrary. However, if such a contract provision does exist, the contract 
provision shall not be binding upon the City beyond the end of the term of the 
Council Member having the shortest remaining time in their term among the 
Council Members who were serving on City Council at the time the contract 
was approved. (§ 3.13, Municipal Charter). 

 
V. Additional Statutory Powers and Duties of City Council. From time to time the State, 

in either the Constitution or more often by statute, may impose additional duties or powers 
on City Council. The following is not a comprehensive list. 

 
A. In each year, the governing body of each municipality shall adopt a budget by 

ordinance or resolution, unless otherwise specified in the Charter (the City Charter 
is silent on how to adopt a budget, but does provide City Council with certain veto 
powers). Section 166.241(2), Florida Statutes. 
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B. Tax millages shall be fixed by ordinance or resolution of the governing body of 
each taxing authority. Section 200.001(7), Florida Statutes. 

 
C. The governing body of the City may create (and has created) a health facilities 

authority. Section 154.207, Florida Statutes. 
 
D. The governing body of the City may declare a need (and has declared a need) for a 

housing authority, thereby authorizing it to function in the City. Section 421.04, 
Florida Statutes. 
 
 

CHAPTER SIXTEEN 
ELECTIONS, TERMS, VACANCIES, AND REMOVAL FROM OFFICE 

 
I. Elections (§ 3.02, Municipal Charter).  

 
A. Council Members shall be elected through nonpartisan primary and general 

elections held in odd-numbered years on the dates and in the manner provided in 
the Charter. 

 
B. Base year for elections for Council Members for districts 1, 3, 5, and 7 is 2003. 

 
C. Base year for elections for Council Members for districts 2, 4, 6, and 8 is 2005. 
 
D. Ties shall be decided by lot under the direction of the City Clerk. (§ 5.05(b), 

Municipal Charter). 
 

II. Use of City resources in Election Campaign 
 

A. Public funds cannot be used for what amounts to a strictly private purpose. The 
use of any public funds to aide in the campaign of a person running for public 
office is considered a private purpose and thus, a prohibited expenditure. This 
means that no City equipment, City materials, City employees and any other City 
resources can be used for any campaign purposes whatsoever. Violations could 
constitute a misdemeanor.  
 

B. Candidates are prohibited from requiring, directing, commanding, coercing or 
attempting to require, direct, command or coerce any employee to participate in a 
campaign or contribute to that campaign.  Section 104.31, Florida Statutes. 
 

III. Terms 
 

A. Term of office for Council Members is approximately four (4) years, commencing 
in January in the year following the election. (§§ 3.02 and 5.05(e), Municipal 
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Charter).  If the first Thursday in January is January 1, the Council Member shall 
take office on the second Thursday in January.  Otherwise, the Council Member 
shall take office on the first Thursday in January. 

 
B. No person who has, or but for resignation or removal would have, served as Council 

Member for two (2) full successive terms of office shall be elected to serve as a 
Council Member for the succeeding term. (§ 3.08, Municipal Charter). 

 
IV. Vacancies.  

 
A. Vacancies on the City Council caused by death, resignation, refusal to serve, 

removal, the moving of a Council Member from the electoral district from which 
the Council Member is elected, or for any other reason, shall be filled by an 
appointment made by a majority of the remaining Council Members within forty-
five (45) days after the vacancy occurs. (§ 3.04(a)(1), Municipal Charter). 

 
B. The appointee appointed by City Council must be a resident of the district in which 

the vacancy occurs and must have and possess all the qualifications required for 
elected Council Members. (§ 3.04(a)(1), Municipal Charter). 

 
C. The election to replace an appointed Council Member shall take place at the next 

primary and general election. (§ 3.04(a)(1), Municipal Charter). 
 

D. Extraordinary vacancies. (§ 3.04(b), Municipal Charter). 
 

1. If all Council Members are removed by death, disability or forfeiture of 
office, the governor shall appoint an interim City Council that shall call a 
special election to fill all City Council positions. 

2. If three or more vacancies occur simultaneously on City Council, the 
remaining Council Members shall within fifteen (15) days call a special 
election to fill the vacant City Council positions. 

 
V. Removal from office. (§ 3.04(c), Municipal Charter). 

 
A. Council Members may be removed by the City Council for corruption, criminal 

misconduct, gross malfeasance in office, or for violation of the City Code of Ethics. 
 

B. The accused Council Member must receive due written notice of the accusations 
and must have an opportunity to be heard and defend against such accusations. 

 
C. The written notice to the accused must be approved by two-thirds of the existing 

membership of City Council that is eligible to vote on the matter. 
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D. After the written notice is delivered, City Council shall have the authority to 
suspend a Council Member pending the disposition of charges for removal if such 
suspension is approved by an affirmative vote of no less than two-thirds of the 
existing City Council membership that is eligible to vote on the matter.  

 
E. The final hearing for removal must take place and a decision be rendered within 

ninety (90) days after receipt by the accused of the written notice. 
 

F. If there is an affirmative vote by at least two-thirds of the existing City Council 
membership that is eligible to vote on the matter that the preponderance of the 
substantial competent evidence presented at the final hearing supports the charges, 
the accused Council Member may be removed from office.  

 
G. During any hearing regarding suspension or removal, the accused Council Member 

shall have the right to present evidence and testimony and to cross-examine 
witnesses. 

 
 

CHAPTER SEVENTEEN 
CLOSED SESSIONS 

 
I. Pursuant to the Sunshine Law, the City Council is allowed to have closed meetings for the 

purpose of discussing pending litigation currently before the court (sometimes referred to 
as ‘shade’ meetings).  
 
A. These meetings may only be for limited purposes (currently settlement negotiations 

or strategy sessions related to litigation expenditures).  
 

B. The meeting must initially be announced at a public meeting. 
 

C. Only elected officials, the City Attorney, Assistant City Attorneys and outside 
counsel may attend.  

 
D. The meeting must be recorded by a court reporter. The transcript of the meeting 

shall become a public record when the litigation is concluded. 
 

E. There are numerous other technical requirements that must be followed in order to 
legally conduct this type meeting. 

 
II. Pursuant to the Sunshine Law, the City Council is allowed to have closed meetings for the 

purpose of discussing matters that would reveal a security plan or portion thereof which 
has been made confidential by Section 119.071, Florida Statutes. 
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III. Pursuant to Section 447.605, Florida Statutes, the City Council is allowed to have closed 
meetings for the purpose of having discussions with the Mayor, his staff and the City 
Attorney relative to collective bargaining. 

 
IV. A Council Member may not disclose any information provided during a closed meeting or 

the content of discussions conducted during a closed meeting, or use information gained 
during these closed meetings for his or her personal gain or benefit or for the personal gain 
or benefit of any other person or business entity. (See Chapter 14, Standard of Conduct). 

 
 

CHAPTER EIGHTEEN 
QUASI-JUDICIAL MATTERS 

 
I. Quasi-judicial matters are required to meet certain specific legal requirements for validity. 

Specifically, the law requires that since quasi-judicial matters are very similar to judicial 
cases, that similar levels of due process are required to protect the rights of the parties 
involved.  
 
A. Quasi-judicial matters are generally applications (or appeals of decisions on 

applications made by a City advisory committee) which allow a party to do 
something if the application meets the criteria set forth in the City Code. 
 

B. Parties are entitled to receive fundamental fairness in the hearing concerning their 
application. 

 
C. Parties are entitled to notice of the meeting at which the application will be heard. 

 
D. Parties are entitled to an opportunity to be heard at the meeting. 

 
E. Parties are entitled to present evidence at the meeting (written or oral). 

 
F. Parties are entitled to unbiased decisionmakers (Council Members). Council 

Members who feel they have a potential bias or prejudice for or against any party 
participating in the proceeding are allowed to abstain, even though present, in order 
to insure a fair proceeding free from potential bias or prejudice. This is an exception 
to the normal conflict of interest provisions of state law.  Section 286.012, Florida 
Statutes. 

 
G. Council Members must make their decision based only on the evidence presented 

in the public hearing. No ex parte communications are allowed to be had by any 
Council Member and Council Members shall not conduct their own ‘investigation’ 
of the application. Site visits are discouraged because that provides for gathering 
evidence that is not present in the hearing.  
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H. If any ex parte communication accidently occurs, or any evidence is acquired 
outside the public hearing, the Council Member must disclose in the public hearing 
and on the record the time and date, the substance of the communication, who 
provided the communication and any other pertinent information. This disclosure 
does not necessarily solve the problem, because the decision may still be challenged 
and overturned solely based on the fact that the ex parte communication occurred. 
The best solution to remove the potential bias or prejudice created may be 
abstention (see subsection F. above). 

 
I. Parties are entitled to receive procedural due process. This means that, among other 

things, quasi-judicial items that must be approved by ordinance (e.g. historic 
designation, zoning changes) cannot be denied at first reading. The public hearing 
must be held to hear and receive evidence. 

 
J. Parties are entitled to a decision based on substantial competent evidence presented 

at the quasi-judicial hearing, not a decision based on how many people support or 
oppose the application. 

 
K. Parties are entitled to have the correct requirements of the law applied to their 

application. 
 

L. If the application meets the requirements of the law, parties are entitled to have 
their application approved. 

  
II. The following procedures should be followed for quasi-judicial proceedings unless 

circumstances necessitate different procedures. The City Attorney should be consulted 
prior to any change.  

 
A. Anyone wishing to speak must fill out a speaker’s card (currently yellow) and 

present the card to the City Clerk.  All speakers must be sworn prior to presenting 
testimony.  No cards may be submitted after the close of the Public Hearing.  Each 
party and speaker is limited to the time limits set forth herein and may not give their 
time to another speaker or party. 

 
B. At any time during the proceeding, Council Members may ask questions of any 

speaker or party.  The time consumed by Council Member questions and answers 
to such questions shall not count against the time frames allowed herein.  Burden 
of proof: in all appeals, the Appellant bears the burden of proof; in rezoning and 
land use cases, the Property Owner or Applicant bears the burden of proof except 
in cases initiated by the City, in which event the City Administration bears the 
burden of proof; for all other applications being heard, the Applicant bears the 
burden of proof. Waiver of Objection: at any time during this proceeding Council 
Members may leave the Council Chamber for short periods of time.  At such times 
they continue to hear testimony because the audio portion of the hearing is 
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transmitted throughout City Hall by speakers.  If any party has an objection to a 
Council Member leaving the Chamber during the hearing, such objection must be 
made at the start of the hearing.  If an objection is not made as required herein it 
shall be deemed to have been waived. 

 
C.   Initial Presentation.  Each party shall be allowed ten (10) minutes for their   

  initial presentation.   
 

1. Presentation by City Administration.  

2. Presentation by Applicant followed by the Appellant, if different. If 
Appellant and Applicant are different entities then each is allowed the 
allotted time for each part of these procedures.  In connection with land use 
and zoning ordinances where the City is the applicant, the Property 
Owner(s) shall be given the time normally reserved for the 
Applicant/Appellant, unless the Property Owner is the Appellant.  

3. Presentation by Opponent.  If anyone wishes to utilize the initial 
presentation time provided for an Opponent, said individual shall register 
with the City Clerk at least one week prior to the scheduled public hearing. 
If there is an Appellant who is not the Applicant or Property Owner, then 
no Opponent is allowed. 

4. If the Property Owner is neither the Applicant nor the Appellant, they shall 
also be allowed the allotted time for each part of these procedures and shall 
have the opportunity to speak last in each part of these procedures so that 
they have the opportunity to address what all the interested parties have 
presented. 

D. Public Hearing.  A Public Hearing will be conducted during which anyone may 
speak for 3 minutes.  Speakers should limit their testimony to information relevant 
to the ordinance or application and criteria for review.  

 
E. Cross Examination.  Each party shall be allowed five (5) minutes for cross 

examination.  All questions shall be addressed to the Chair and then (at the 
discretion of the Chair) asked either by the Chair or by the party conducting the 
cross examination of the appropriate witness. One (1) representative of each party 
shall conduct the cross examination.  If anyone wishes to utilize the time provided 
for cross examination and rebuttal as an Opponent, and no one has previously 
registered with the City Clerk, said individual shall notify the City Clerk prior to 
the conclusion of the Public Hearing.  If no one gives such notice, there shall be no 
cross examination or rebuttal by Opponent(s).  If more than one person wishes to 
utilize the time provided for Opponent(s), the City Council shall by motion 
determine who shall represent Opponent(s). 
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1. Cross examination by Opponents. 

  2.  Cross examination by City Administration.   

  3.   Cross examination by Appellant followed by Applicant, if different. 

   Note: Cross examination may be waived by any party. 
 
F. Rebuttal/Closing.  Each party shall have five (5) minutes to provide a closing 

argument or rebuttal. 
 
   1. Rebuttal by Opponents.    

  2.   Rebuttal by City Administration.   

  3. Rebuttal by Appellant followed by the Applicant, if different.   

   Note: Rebuttal may be waived by any party. 

 
CHAPTER NINETEEN 

CITY TELEVISION 
 
I. The City operates television origination and transmission facilities which include a cable 

television channel for the primary purpose of providing information related to the 
functioning of the City government. Through these facilities the City presents unedited 
coverage of City Council meetings and other meetings where activities and issues are 
discussed and decided that affect the citizens of the City. The City also presents information 
related to City projects, programs and activities which may be of interest to the public. The 
City may also offer other types of programming which the City deems to be of interest to 
the persons residing in the area served by the cable channel. Section 2-487(a), St. 
Petersburg City Code. 

 
II. Currently, all City Council meetings are televised. Also currently televised are Committee 

of the Whole meetings, Budget, Finance and Tax Committee meetings, Public Safety and 
Infrastructure Committee meetings, Housing, Land Use and Transportation Committee 
meetings, Youth and Family Services Committee meetings, Legislative Affairs and 
Intergovernmental Relations Committee meetings, Co-Sponsored Events Committee 
meetings, and Health, Energy, Resilience and Sustainability Committee meetings.  The 
meetings that are televised may change from time to time.  

 
III. This television station is not a public forum. The goal of the City in operating this television 

facility is to televise only that programming which the City deems to be in the public 
interest. Section 2-487(b), St. Petersburg City Code. 
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IV. No City public meeting cablecast shall be edited or subjected to editorial comments. Such 
meeting coverage shall be from gavel to gavel. Section 2-491, St. Petersburg City Code. 

 
V. Political debates between qualified candidates for the offices of Mayor and City Council 

must be held prior to each contested primary and each contested general election. The 
debates shall be televised on the City’s government access channel and shall be open to the 
public. All qualified candidates for such offices will have the opportunity to participate in 
the debates. Section 2-494(b), St. Petersburg City Code.  City Council shall choose an 
impartial third party to conduct and facilitate the debates and shall determine the time, date 
and location for the debates by resolution. If no impartial facilitator is available then the 
debate shall not take place. 

 
 

CHAPTER TWENTY 
WEEKI WACHEE PROCESS 

 
I. The City Charter restricts the sale of waterfront property without approval by referendum. 

In 1940 the City purchased an area of Hernando County known as Weeki Wachee Springs. 
A portion of this land lay west of U.S. 19 and the remainder lay to the east of U.S. 19. The 
Charter designated the westerly portion as waterfront property. In 1999, the voters 
authorized the City to sell the waterfront portion but limited the use of the proceeds to 
parks, recreation, beautification, and preservation purposes. Both portions were sold and 
the funds placed into a special fund. Expenditures are limited to these four purposes and 
by ordinance must follow a certain procedure and have additional limitations. The portion 
of the fund attributed to the easterly portion of the property (which was not restricted by 
the referendum) is restricted by ordinance to the same four purposes as the waterfront 
portion. An ordinance amendment is required to use this portion of the fund for other 
purposes. 

 
II. Chapter 21, City Code, contains the procedures for expending money from the Weeki 

Wachee Fund. To initiate an expenditure from the fund: 
 
A. A proposed project must be formally recommended in writing to City Council by 

the Mayor or a Council Member (usually as a new business item). 
Recommendations should include an estimated total cost or a request to the 
Administration to prepare an estimated total cost. 
 

B. City Council would refer the proposed project to the BFT Committee to make a 
recommendation to City Council as to whether to place the project on the ‘project 
list.’  

 
C. Project selection and fund allocation shall be undertaken by a Committee of the 

Whole which may make a recommendation to City Council. 
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D. City Council will consider the recommendation, if one is made, at a City Council 
meeting. 

 
E. Recommendations may be made to fund phases of the project and the failure to 

approve a recommendation of the COW shall not cause the project to be removed 
from the project list. 

 
III. There are a number of procedural limitations and substantive restrictions on the use of 

Weeki Wachee Funds which are too numerous to address here, but which are addressed 
during the process.  The Weeki Wachee Fund Procedures Allocation & Project 
Selection document, which provides more detail on the process, is included in the 
Appendix. 

 
 

CHAPTER  TWENTY ONE 
COMMUNITY REDEVELOPMENT AGENCY 

 
I. City Council sits as St. Petersburg’s Community Redevelopment Agency (Agency) for 

each of the four current (2016) community redevelopment areas (CRAs) created under the 
authority of Florida’s Community Redevelopment Act of 1969 (Chapter 163, Part III, 
Florida Statutes).  These CRAs and the adoption years of their plans are Intown (1982), 
Bayboro Harbor (1986), Intown West (1990) and South St. Petersburg (2014). Each CRA 
expires on a specific date.   

 
Pinellas County must approve all Community Redevelopment Plans (CRPs) and tax 
increment financing areas, and has required City Council to serve as the Agency when it 
has delegated redevelopment authority to the City for each of the CRAs.  All of the CRAs 
have redevelopment trust funds that receive tax increment finance (TIF) revenues. TIF 
revenues are based on the increase in property tax revenues in the CRA (after a base year 
is established at its inception) and must be spent on public improvement projects in the 
CRA in which they are generated.  Additionally, the South St. Petersburg CRA has a 
Citizens Advisory Committee (CAC) of nine members, six of whom are selected by the 
Mayor and confirmed by City Council, and three of whom are selected by the Pinellas 
County Board of County Commissioners. The CAC provides advisory opinions to the 
Agency on CRA budgets and programs, TIF expenditures, and amendments to the CRP. 

 
A. Creation of a New Community Redevelopment Area and Plan. Section 163.360, 

Florida Statutes. 
 

1. City Council makes a finding of necessity based on evidence presented, 
establishes a new CRA, and designates itself as the Agency. 

2. Agency requests Administration to initiate preparation of CRP for the CRA. 
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3. Administration prepares CRP that meets the data and substance 
requirements of the Community Redevelopment Act. Section 163.362, 
Florida Statutes. The draft CRP may also include creating a tax increment 
financing (TIF) district, establishing a redevelopment trust fund and 
drafting an Interlocal Agreement with Pinellas County, if necessary. 

4. The Local Planning Agency (currently the Community Planning and 
Preservation Commission) reviews the CRP for consistency with the City’s 
comprehensive plan. 

5. Agency makes a recommendation to City Council on CRP, which may 
include action on a TIF district, redevelopment trust fund and Interlocal 
Agreement. 

6. City Council takes action on CRP, which may include action on a TIF 
district, redevelopment trust fund and Interlocal Agreement  

7.  The CRP, and other instruments as necessary, are transmitted to Pinellas 
County for approval. 

B. Modifications to Existing Community Redevelopment Plans. Section 163.361, 
Florida Statutes. 
 

1. Administration prepares modifications to the CRP that meet the data and 
substance requirements of the Community Redevelopment Act. 

2. The Local Planning Agency reviews CRP modification for consistency with 
the City’s comprehensive plan. 

3. Agency makes recommendation to City Council on CRP modification, 
which may include action on a TIF district, redevelopment trust fund and 
Interlocal Agreement. 

4. City Council takes action on the CRP modification, which may include 
action on a TIF district, redevelopment trust fund and Interlocal Agreement. 

5. The CRP modification, and other instruments as necessary, are transmitted 
to Pinellas County for approval. 

C. Disposal of Land acquired for community redevelopment purposes. Section 
163.380, Florida Statutes. 

1. Administration prepares staff report and disposition agreement after 
proposal meets the competitive disposition, notification and other 
requirements of the Community Redevelopment Act. 
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2. Agency makes recommendation to City Council on property disposition. 

3. City Council takes action on property disposition. 

D. Meetings.  
 

1. Regular meetings of the Agency shall be held on the same days as regular 
City Council meetings, if there are CRA items on the agenda. 

2. Regular meetings shall begin at the same time as the City Council meeting 
held on that day, however, if there are CRA items on the agenda, the starting 
time of the Agency meeting may be delayed so City Council may finish all 
or part of its agenda.  The City Council shall recess its meeting and then 
shall convene as the Agency in order to hear CRA items on the agenda. 

3. Administration may schedule Agency items on the Agency agenda by 
following the requirements for placing items on the Council agenda. 

4. Agenda review shall begin at the same time as the City Council agenda 
reviews if there are CRA items on the agenda. 

 
E. Administrative matters.  

 
1. The Mayor is designated as the Executive Director of the Agency. 

2. The Executive Director may utilize City staff to provide the services 
necessary for  the operation of the Agency. City staff which is utilized by 
the Executive Director for Agency purposes are hereby designated to be 
Agency staff when acting in that capacity. 

3. The City Clerk and City Attorney, and their designees including bond 
counsel, are hereby designated to be the Agency clerk and attorney when 
acting in that capacity. 

 
F. Review of Development Projects within CRAs.  

 
1. City staff reviews building permits and/or site plans and transmits 

applications that are within a CRA to Agency staff for review for 
compliance with the CRP. 

2. Agency staff prepares a staff report reviewing the compliance of the 
application with the CRP.  

3. Agency staff determines construction cost of development application. 
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a. Applications with an estimated total construction cost less than $1 
million are reviewed and approved, conditioned or rejected by 
Agency staff. If such applications present new or unusual 
circumstances, staff may forward the application to the Agency for 
review. Appeals of decisions of the Agency staff may be made to 
the Agency by following the procedures for appeals set forth in Sec. 
16.70 of the City Code. 

b. Applications with an estimated total construction cost $1 million or 
greater are reviewed and approved, conditioned or rejected by the 
Agency at a public meeting. No public hearing is required. 

4. Approvals are valid for the period of time consistent with the time frames 
of the accompanying City approvals unless the Agency specifies a different 
period of time. When an accompanying City approval receives an extension 
from the City for that approval, then the Agency or Agency staff approval 
shall be automatically extended to be consistent with the City approval 
extension.   

 
CHAPTER TWENTY TWO 

MONTHLY REPORTS TO CITY COUNCIL 
 
Recognizing the authority of City Council to approve and condition the approval of contracts and 
amend the Procurement Code, City Council and City Administration have agreed to the following:   
 
I. Purchasing Reports.  City staff will provide City Council with a monthly report listing all 

purchases during the previous month that exceed $10,000 but do not require City Council 
approval pursuant to the Procurement Code. 

 
II. Consultant Reports.  City staff will provide City Council with a monthly report listing all 

draft and final reports (including technical memoranda) received from consultants during 
the prior month pursuant to architect/engineering agreements (both single project 
agreements and continuing contracts) and construction manager agreements.  City Council 
members may request a copy of any or all reports.  Upon request by City Council, City 
staff shall address specific reports, or topics contained therein, at appropriate City Council 
committee meetings. 

 
CHAPTER TWENTY THREE 

MISCELLANEOUS 
 
I.  Local ballot measures (referenda). At times, referendum questions may be placed on the 

ballot which may affect City policy. There are restrictions regarding what actions the City 
may take on such ballot measures. Specifically, state statutes prohibit the City from using 
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or expending public funds, including using its personnel, equipment, materials, buildings, 
or other resources, to influence the outcome of elections. The City may distribute 
informational reports or pamphlets for the purpose of informing the public of the facts of 
an issue. Section 106.113, Florida Statutes. 

 
II. Amendments to this Manual.  

 
A. City Council shall have the authority to amend or modify the policies and 

procedures established in this Manual by resolution unless the policy or procedure 
is required by law or the Charter. Failure of the City Council to follow the policies 
or procedures which are not required by law or the Charter shall not invalidate or 
otherwise affect any action of the City Council.  

 
B. Changes in the law which would require amendment of this Manual shall be made 

by written memorandum from the City Attorney specifically providing the 
amended language and identifying the reason for the change. No City Council 
action is necessary for a change caused by changes in the law because any law in 
conflict with any portion of this Manual automatically supersedes the provisions of 
this Manual. 

 
C. When an Appendix document that did not require City Council approval is 

amended or revised, it may be appended to this Manual and replace the prior 
Appendix document without further action of City Council.  Appendix documents 
that initially required City Council approval shall not be replaced with amended or 
revised documents unless City Council has approved the amended or revised 
documents. 

 
D. During the Committee of the Whole to discuss the calendar for the following year, 

City Council shall schedule a meeting to review the Manual for any updates or other 
amendments that are necessary or appropriate.  

 
 

CHAPTER TWENTY FOUR 
FUNDING REQUESTS  

 

To request City funding in the amount of $10,000 or more outside of established grant procedures 
or annual budget requests, non-profits must demonstrate an emergent need for a well-designed 
project to benefit St. Petersburg citizens. The following procedure must be followed in order for a 
project to be considered.  

I. A Council Member or the Mayor must submit a written request to City Council to refer a 
project to a Council committee for consideration. The request must include a project 
summary and rationale of urgency.  A request from a Council Member must include 
whether or not the Mayor is in support of the request. 



 

 66

II. Once a project has been scheduled for a committee meeting, the back-up for the committee 
meeting must include a cost estimate, a proposed source of funding, project objectives, 
clearly defined outcomes and records of past performance, and a demonstration of attempts 
to secure other funding.  

III. Committee members will use the Emerging Needs Funding Evaluation Rubric to aid in the 
analysis of projects and to assist in determining whether a project will be funded. Projects 
must earn a minimum average score of 23 on the Emergent Needs Funding Evaluation 
Rubric to receive funding.  

IV. City Council shall consider and take formal action on a project recommended by a 
committee within thirty days. 
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ATTACHMENT A 

MEMORANDUM 

TO: Tish Elston, City Administrator 

FROM: John C. Wolfe, City Attome~ 

March 20, 2013 V DATE: 

RE: Council Members Direct Contact with City Administration Staff 

You-b._avc requested that I update my memo of August 6, 200 l that was addressed to 
City Council and which clarified the parameters regarding Charter restrictions on 
City Council Members' contact with Administrative staff. The memo of August 6, 
2001 is basically repeated here with the only exceptions being an update of certain 
charter provisions and the attachment that cootains updated guidelines for staff 
commW1ication with Council that the cummt Mayor has approved. 

Except for City Council staff. the Cjty Clerk and the City Attorney, who are 
discussed separately at the end of this memo, the Charter restrictions allow for very 
llmlted direct contact with City staff. However, restricting this memo to an 
interpretation of the Charter would not provide a full explanation of when staff 
contact is permitted since the Mayor has indicated that City Council Members will 
be afforded greater latitude than that pennitted by the Charter. Therefore, thls memo 
will first discuss the Charter restrictions and then address those areas where 1he 
Mayor has indicated he will permit contact beyond the Charter limitations. 

COUNCD., MEMBER CONTACT WITH STAFF 

Section 4.0S of the City Charter states that 

(a) Neither the Council nor any of its eommittees or any of its 
members, individually or collectively, shall direct or request the 
appointment of anyone to, or removal from office by the Mayor or any 
oftbe Mayor's subordinates, or in any manner, directly or indirectly, 
take part in the appointment or removal of my officer or employee or 
members of boards in the administrative servlco of the Clty. All inquiry 
dealing with any portlon of the administrative service of the City with 
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the exception of (b) herein shall be with the Mayor and neither the 
council nor any member thereof shall, give any orders to any 
subordinate or officer of the City, either publlcly or privately, directly 
or indirectly. Any violation of the provisions of this section by a 
member of the Council shall be grounds for removal from office under 
Section 3.04(c). 

(b) Pennltted contact with City staff 

(1) The finances of the City shall, under the direction of the Council, 
be examined and audited by a certified public accountant at least once a 
year. The financial audit shall be a certified audit with no exceptions, and all 
reports and recommendations of the auditor shall be directed to the Council. 
City Council, at any time, shall be permitted to conduct a management 
evaluation, by a professional consultant, of the administrative activities of 
the City, or any portion thereof, under the direction of City Council. At least 
once every two years the City Council shall discuss and make a decision as 
to whether or not any such an audit is needed. The maaagemeot evaluation 
and all reports and recommendations shall be directed to the Council. 

(2) The Council or any member thereof may request 
information of the Mayor or the Mayors' subordinates in a form that 
presently exists and could be obtained by a public record request 
under Florida law, subject to such reasonable regulations of use as 
City Council may prescribe by ordinance or resolution from time to 
time. 

In summary, Section 4.05 of1be City Charter provides for the removal of any 
Council Member who either inquires directly of a staff member or gives an order 
directly or indirectly to a staff member of the Mayor except where that lnquily is 
made through a management evaluation firm hired by the City pursuant to the 
Charter or where the request of the staff member is simply far information in a 
form that presently exists and could be obtained by a public records request. 
Therefore, pursuant to the Charter, the only direct request that can be made by a 
City Council Member to subordinate staff members of the Mayor is for a copy of a 
public record. City staff members cannot be queried by a Council Member 
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concerning administrative matters; they cannot be directed by a Council Member 
to compile a report; and they cannot be directed by a Council Member to "go fax a 
pot hole." In short, the Charter places very tight restrictions on direct lnteraction 
between the Mayor's staff and City CounclJ Members. 

HAving said that, the Mayor has indicated that he wants Council to be able to gain 
inf'onnation without the necessity of' going through a cumbersome process. To 
accomplish this, the Mayor has developed the attached Efficient Access 
Guidelines to provide for Council Member interaction with the Mayor's staff. 

Since the Mayor has indicated his approval of the attached guidelines as methods 
of communication between his staff and Council Members, Council Members 
would not be subject to removal for violation of the Charter for communication in 
confonnance with these guideUnes. The Mayor has indicated that any future 
changes to these guidelines, made to insure smooth operation, will be 
communicated via a written memorandum similar to this one. 

COUNCIL MEMBER CONTACT WITH 
CITY ATTORNEY AND CITY CLERK 

The City Charter treats the City Clerk and City Attorney cllfferently from other 
City employees with respect to direct communication with Council Members. 
Section 3.06 provjdes in part that: 

The City Attorney shall •.• "In regard to all affairs of the City, be the 
legal advisor to the Mayor, the City Council and committees thereof: 
and all of the several departments. officers and boards of the City 
government; and, when required, shall iumish written or oral 
opinions to them upon any subject in which the City is Interested". 

Section 3 .10 of the Charter provides that: 

"There shall be a City Clerk who shall be appointed by the Mayor 
subject to confirmation by City Council, and whose duties and 
respoD811>ilities are as provided for by this Charter. Although an 
employee of the Mayor, the Clerk shall serve th~ entire City 
aovemment". 
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The attorneys for the City, in order to represent and advise City Council, must 
have direct communication with Council. The City Clerk, in order to serva the " •. 
• entire City government", must also be allowed direct communication with City 
Council. 

Therefore, these specific Charter provisions, in order to be effective, must bo 
interpreted to override any contrary general provisions and pennit direct contact 
between Council Members and the Clerk and between Council Members and the 
City's attorneys. This interpretation is consistent with the commenm made during 
meetings of the 20~0 Charter Review Commission whlch produced changes in the 
wording of the duties of both the City Clerk and the City Attorney. 

COUNCIL ME'MBER CONTACT WITH 
COUNCIL OFFICE STAFF 

Although the City Charter does not provide for City Council to have any support 
staff, the City Charter must be read to allow City Council to perform its legislative 
function. That would be impossible without some support staff. Therefore the 
Charter has historically been Interpreted to require the Mayor (formerly the City 
Manager) to assign a reasonable number of support staff to City Council and to 
allow that support staff to be directed by Council Members within the nattow 
coDfines of those tasks necessary for the CouncU Members to execute their 
legislative function. This matter was considered by the 2000 Charter Review 
Commissio~ but the Commission chose not to advance a Charter amendment to 
allow for an independently hired staff f01· City CouncH. 



CITY OF ST. PETERSBURG 

OFFICE OF THE MAYOR 

MEMORANDUM 
City of St. Petersburg 

TO: The Honorable Chair and Members of City Council 

FROM: Mayor Rick KiisemanU~ • 

DATE: January 3, 2020 

SUBJECT: Efficient Access Guidelines 

RICK KRISEMAN, MAYOR 

With two new councilmembers joining us, we have again evaluated our policies and procedures as part of 
our continuing effort to ensure efficient access to staff and ensure that time and taxpayer money is spent 
wisely. 

As you are aware, the City Charter defines the extent to which members of the St. Petersburg City Council 
may make requests of City staff. As indicated in previous memos on this topic, the mayor has the authority 
to expand or restrict the boundaries of contacts which councilmembers may have with a mayor's staff 
through publication of Efficient Access Guidelines. Over the past several mayoral administrations, these 
guidelines have been adjusted to allow Councilmembers more or less access to staff. For example, when I 
took office, I changed the guidelines from those of my predecessor to provide city council with increased 
interaction with members of my administration . 

As you know, working together, we have achieved many of our goals and made countless strides. In fact, I 
believe the past six years have been the most productive in the history of our city. However, with that 
increase in the level of productivity and with the addition of staff in the city council office, has come a 
significant increase on the workload of the administrative staff who research, implement and administer 
our many programs, policies, and projects. 

Therefore, in order to help my administration prioritize and manage that workload, and as a result of the re
evaluation described above, I have made minor revisions to our Efficient Access Guidelines. 

These revised guidelines should better allow you and our council aides to make your concerns and priorities 
known and allow for better prioritization and coordination of staff efforts while providing more consistent 
and complete feedback to city council concerning your interests.These revised guidelines are attached. 

I look forward to our continued cooperation and focus in making St. Petersburg a city of opportunity where 
the sun shines on all. Questions concerning these guidelines may be directed to the City Attorney or Deputy 
Mayor/City Administrator. 

,.. 



0 Efficient Access Guidelines 
As of January 2020 

• Councilmembers who desire information on how a process works, the status of an item in progress, 
or need guidance related to an external meeting (neighborhood associations, government agencies, 
etc.) may only contact the following: 

o Deputy Mayor/City Administrator 
o Assistant City Administrator 
o Chief of Policy & Public Engagement (Mayor's Office) 
o SPFR Chief 
o SPPDChief 
o Administrators and directors 

• Questions concerning the status of an item on a Council Committee agenda should be directed to 
the committee's staff support person. 

• Questions concerning an item on a council agenda should be addressed during the agenda review 
meeting. Questions arising following an agenda review meeting should be directed to the City 
Administrator or Assistant City Administrator. If there is no agenda review meeting or if the 
Councilmember is unable to attend the agenda review meeting, questions may be directed to any 
of the above individuals. Any written materials produced in response to an agenda question will be 
provided to all Councilmembers and to the Clerk's Office. 

• Councilmembers who need assistance in responding to a constituent's request or complaint shall 
first inquire with our Chief of Policy and Public Engagement, given that position's purview of the 
Mayor's Action Center and our SeeClickFix platform. Citizen complaints sent directly to 
councilmembers may also continue to be handled by council aides and office staff or through 
SeeClickFix. Sensitive issues should be brought to the attention of the Deputy Mayor/City 
Administrator or Mayor. 

• While Councilmembers may be contacted with information by city employees below the level of 
Director, Councilmembers shall not initiate contact with such employees unless instructed by a 
Director or above. Meetings of City Council and its committees will continue to be scheduled per 
Council's direction; however, staff attendance at such meetings shall be at the discretion of the 
Mayor and Deputy Mayor/City Administrator. 

• Please note that the above guidelines apply to Councilmembers when acting through council 
aides and council office staff. 

• Any other requests or concerns should be brought to the attention of the Deputy Mayor/City 
Administrator or Mayor. 

cc: Kanika Tomalin, Deputy Mayor/City Administrator 
Tom Greene, Assistant City Administrator 
Chan Srinivasa, City Clerk 
Jacqueline Kovilaritch, City Attorney 
Cindy Sheppard, City Council Administrative Officer 
Kevin King, Chief of Public Policy & Public Engagement 
Mayor's Cabinet 

P.O. BOX 2842, ST. PETERSBURG, FLORIDA 33731 I TELEPHONE: (727) 893-7201 I FAX: (727) 892-5365 I STPETE.ORG 
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ATTACHMENT C 

CITY OF ST. PETERSBURG CITY COUNCIL TRAVEL FUND 
ALLOCATION POLICY• 

SUBJECT: Allocation of City Council Travel APPROVAL: Council Chair 
Funds 

EFFECTIVE DATE: 10/01/05 REPLACES POLICY DATED: 9/01/0S 

Synopsis: The Chair or City Council, in accordance with City Code Section 2-79, hereby 
establishes the following City Council Travel Fund Allocation Policy for members of City 
Council. Approved travel shall be reimbursed in accordance with the City Council Travel Policy 
{CCTP) from the monies available in the City Council Travel Fund which shall be allocated in 
accordance with the policy contained herein. 

Policy: 
1. Each year the City Council shall set a budget to fund the official travel of Council 

Members. 

2. The funds budseted for such travel, although all part of the same line item in the budget, 
will be allocated as fallows: 

b. 

Eighty percent of the total budgeted amount shall be allocated in equal amounts to 
each Council Member. Thus, each Council Member wiU have ten percent of the 
total budgeted amount allocated to the Council Member's Individual Travel 
Account (CMIT A). 
The rcmwning twenty percent of the total budgeted amount shall be aUocatcd to a 
Council General Travel Fund (CGTF). 

3. Expenditwes from lhe CMITA by each Council Member shall be for official City travel 
and shall, subject to sections five and soven hereof. be at the individual Council Members 
discretion. 

4. Expenditures from the CGTF by a Council Member shaJI be for official City travel, ahall 
be approved in advance by the Chair of City Cowtcil and shall meet the following 
criteria: 

a .. Attendance Is necessary at meetings for which Councn members hold 
leadershfp positions or committee memberships In: 

(1 ). Florida League of Cities; 
(2). Natrona! League of Cities: or 
(3). Suncoast League of CHles. 

b. There is sufficient monies available in the CGTF to fund the proposed trave). 



5. 

6. 

7. 

A Council Member wishing to receive reimbursement pursuant lo this section of 
the policy must submit to the Council Chair a written request explafnlng why the 
Member's attendance Is necessary. The Chair shall prompUy make one of the 
following determinations: (1 ). determine that the travel Is necessary; (2) 
determine that the travel Is not necessary, with reasons given for such 
determination; or (3) detennlne that more information Is needed and request 
such further informaUon. 

Jf, at any lime, lhe monies in the CGTF are not sufficient to cover the expenses for travel 
deemed necessary by the Chair, in accordance with the criteria established in section four, 
hereof. the Chair may request Council Members with unused monies in theirCMlTA to 
contribute to the CGTF. Any Council Member wishing to do so may then transfer any 
amount of funds from their CMIT A to lhe CGTF by so notifying the Chair in writing. 
Any such transfer is irrevokable. 

Subject to appropriate funds being available, nil travel shall be reimbursed in accordance 
with the official Council Travel Policy as promulgated by the Chair of City Council. 

Once it is lmown that a Council Member's tenure in office will tc:nninate on a given date, 
that Council Member shall not. except as provided in this section. expend funds from 
either the CGTF or their CMITA for any travel that will begin in tho period beginning 90 
days prior lo the date the Council Member will leave office. If, prior to a known date of 
termination of tenure, funds have been expended for future travel which would begin 
wilhin said ninety day period, a refund or a substitution of traveler shall be undertaken by 
the Chair. The purpose of this provision is to preclude travel that would not materially 
benefit the City. However, where travel durins this 90 day period would be of substantial 
and primary bene6t to the City, as opposed to the traveler, such as travel where the 
traveler holds a local, state or national office or position and where attendance by the 
ltaveler would allow the traveler to effectively shape a policy that would be of benefit to 
the City, the Chair may permit such travel upon application by the traveler. In such 
instances, the traveler shall submit a request to the Chair explaining why such travel is 
necessary for the benefit of the City. The Chair shall promptly make one of the 
following detennlnatfons: (1 ). detennlne that the travel Is appropriate because ft 
would be of substantial and primary benefit to the City, as opposed to tbc traveler, and 
pennit such travel provided appropriate funds are available: (2) determine that the 
travel Is not appropriate, with reasons given for such determlnaUon; or (3) 
detennlne that more Information Is needed and request such further Information. 

8. Where a person bas been elected or appointed to City Council but not yet swom in. the 
individual shall be known as a Successor City CoW1cil Member. The Chair may authorize 
travel for Successor City Council Member in the same manner as if the individual were a 
sitting Council Member. Fund& for travel by the Successor City Council Member shall be 
Caken from the CMITA of the COWK:iJ Member who is to be replaced by the Successor 
City Council Member or, where appropriate in accordance with the criteria, from the 
CGTP. 



9. Where this policy requires approval by the Chair and the Chair is the Couocil Member 
traveling, such approvals will be the responsibility of the Vice-Chair. 

10. Aity decision of the Chair or Vice-Chair made pursuant lo lhis policy is appealablc to lhc 
Council Procedures Committee. The decision by of the Council Procedures Committee, 
on nny such appeal, shall be binding upon lhc Chair or Vice-Chair unless the decision is 
reversed by the City Cowicil. 

• Typographical error corrected in synopsis. 



NO. 2013-S27 

A RESOLUTION RESTRICTING 
PARTICIPATION BY THE MEMBERS OF 
SPECIFIED CITY BOARDS AND 
COMMISSIONS, INCLUDING THE CITY 
COUNCIL, FROM PARTICIPATING IN 
CERTAIN MA TIERS BEFORE SUCH BOARDS 
AND COMMISSIONS; PROHIBITING 
MEMBERS OF CERTAIN CITY BOARDS AND 
COMMISSIONS, INCLUDING THE CITY 
COUNCIL, FROM APPEARING AND 
SPEAKING FOR OR AGAINST CERTAIN 
MA TIERS BEING CONSIDERED BY OTHER 
BOARDS AND COMMISSIONS: DEFINING 
TERMS; PROVIDING FOR EXCEPTIONS; 
PROVIDING FOR THE REPEAL OF 
RESOLUTIONS INCONSISTENT WITH THJS 
RESOLUTION; AND PROVIDING FOR AN 
EFFECTIVE DA TE. 

6-TT ACHMENT D 

WHEREAS, the City Council of the City of St. Petersburg, Florida, has 
prohibited members of certain city boards and commissions from participating in matters 
before the same or other city boards and commissions, including the City Council, begiMlng 
with the adoption of Resolution 83-1102, which has been amended and reaffirmed by 
Resolutions 84-16, 86-584, 93-405, and 2004-374; and 

WHEREAS, the City Council desires to revise and clarify the terms and 
conditions of such prohibition as set forth herein and this resolution hereby supercedes the 
resolutions identified herein; and 

WHEREAS, this resolution may be referred to as the •conflict resolution.' 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of St. 
Petersburg, Florida, that: 

1. Definitions: The terms listed below when used in this resolution shall be defined 
as follows: 

A. "Specified City Board" or "Board" shall mean any of the following or 
any successor board which performs their duties: 

(1) Community Planning and Preservation Commission 
(2) City Council 
(3) Code Enforcement Board 
(4) Development Review Commission 
(S) Nuisance Abatement Board 
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B. "Participaten or "participation• shall mean speaking for or against, or 
voting upon any matter before any Specified City Board. The term also 
Includes advocacy for or against any matter by written correspondence or 
any other form of communication. 

C. •Indirect Ownership Interestn shall mean an interest in any asset in 
which legal title is held by another as trustee or other representative 
capacity but the equitable or beneficial interest is held by a Member. 

D. "Matter" means any item of business before a Specified City Board. 
Matters consist of: 

(1) Legislative and Administrative Matters, includinc but not limited 
to proposals and recommendations to amend the City Code or the 
Comprehensive Plan of the City, or to formulate policy of a 
general and permanent nature, but not with respect to specific 
parcels of property or specific cases of a quasi-judicial character. 
Administrative matters include the award of contracts which do 
not present a conflict or interest for a Member (see "Contract 
Matters," below). 

(2) Quasi-Judicial Matters, which means any matter relating to the 
application of policy to a specific case such as, but not llmlted to, 
the application of a land development regulation to a specific 
parcel of property, or a case in which lhe rights of specific 
persons are to be detennined. Examples or the foregoing 
include, without limitation, requests for variances, special 
exceptions, subdivision plats, and changes in zoning, and 
complaints relating to the maintenance of code violations or 
public nuisances. In addition, notwithstanding that "small scale 
amendments" to the Comprehensive Plan of the City may be 
deemed by a court to be "legislative" for the purposes of judicial 
review, a small-scale amendment to the Comprehensive Plan shall 
be deemed quasi-judicial for the limited purposes of this 
resolution. 

(3) Contract Matters, meaning the award of a contract to any 
business entity of which a Member has an Ownership Interest or 
which otherwise presents a conflict of interest on the part of the 
Member. 

E. "Ownership Interest" shall mean having a direct or Indirect Ownership 
Interest ln real property. Ownership Interest shall not mean: 
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(I) The Ownership Interest of a substation, easement or transmission 
facility by a public utility; 

(2) The Ownership Interest of property or easement by a public 
agency; or 

(3) The holding of a mortgage or legal title, by on Employer, as 
security for a loan. 

F. "Employer" shall mean, In addition to the meaning normally ascribed to 
the tenn, a client who hires a Member to render professional services 
including but not limited to archirectural, engineering, financial and legal 
services. 

G. "Member" shall mean a person who is a regular or alternate Member 
appointed or elected to any Specified City Board. 

2. Participation in matters before own Board: No Member of any Specified City 
Board shall participate in any Quasi-Judicial or Contract Matter before his or 
her Board, if one or more of the following is true: 

A. The Member or bis or her spouse or employer is the applicant (Except 
for the limited participation allowed by Section 2. H hereof.) 

B. The Member or his or her spouse or employer has a direct or Indirect 
Ownership Interest of more than five percent of the total assets or capital 
stock of any business entity which is an applicant or which may 
experience a pecuniary gain or loss as a consequence of the vote upon 
the matter. 

C. The Member or his or her spouse or employer has a direct or Indirect 
Ownership Interest in real property or other asset which is the subject of 
the application or which may experience a gain or loss in value as a 
consequence of the vote upon the matter. 

D. The Member or his or her spouse bas a direct or Indirect Ownership 
Interest in real property located within 2,000 feet of real propeny 
contained within an application or which is the subject of the matter 
(measured in a straight line between the nearest points on the property 
lines). 

) 
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E. The Member or his or her spouse or employer holds membership in a 
club, organiution, or other entity which Is the applicant or which may 
experience a pecuniary gain or loss as a consequence of the vote upon 
the matter; and the Member, the Member's Employer or the Member's 
spouse will experience an economic gain or loss as a consequence of the 
vote upon the matter. 

F. The Member or his or her spouse or employer holds an office in or a 
position on the Board of Directors of the applicant or another cndty 
which may experience an economic gain or loss as a consequence of the 
vote upon the matter. 

G. Nothing herein shall be deemed a limitation upon any right a Member 
may olherwise have to participate before his or her Specified City Board 
and to speak for or against any Legislative or Administrative Matter, 
except to the extent that the Member may be precluded from such 
panlcipatlon by the Code of Ethics for Public Officers and Employees, 
Chapter 112, Florida Statutes. 

H. Notwithstanding anything to the contrary contained ia this resolution, 
any Member may appear before the Member's board to present an 
application when the Member is the applicant provided the Member does 
not otherwise participate in the Matter. However, the Member is 
~ncouraged to have a representative appear on behalf of the Member as 
opposed to appearing personally. 

3, Participation in matters before other Boards: No Member of any Specified City 
Board shall participate in any Quasi-Judicial or Conttact Matter before any other 
Specified City Board, unless one or more of the following is true: 

A. The Member or his or her spouse or employer is 1he applicant. 

B. The Member or his or her spouse or employer has a direct or indirect 
Ownership Interest in real property or other asset which is the subject of 
the application or which may experience a gain or loss in value as a 
consequence of the vote upon the matter. 

C. The Member or his or her spouse has a direct or indirect Ownership 
Interest in real property located within 2,000 feet of real property 
contained within an !lpplication or which is the subject of the matter 
(measured in a straight line between the nearest points on the property 
lines). 
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D. The Member or his or her spouse holds an office in or a position on the 
Board of Directors of the applicant or other entity which may experience 
a pecuniary gain or loss as a consequence of the vote upon lhe matter. 

E. The Member belongs to one of the following classes of professionals and 
is representing the applicant in that professional capacity: 

(1) Attorney 
(2) Architect 
(3) Engineer 
(4) Contractor 

F. Nothing herein shall be deemed a limitation upon the right of a Member 
to appear before another Board where the Member's Board has 
participated in the Matter where: 

(l) The Matter is a Legislative or Administrative Maller; 

(2) The Member does not claim and is not authorized to speak on 
behalf of the Member's Board since the Board speaks only 
through its actions and record; and 

(3) The Member speaks only for his or herself as an individual and 
receives no spec I al deference or weight because of his or her 
status as a Member 

G. Nothing herein shall be deemed a limitation upon the right of a Member 
co participate before another Specified City Board and to speak for or 
against any Legislative or Administrative Matter which bas not come 
before his or her Board, and which Is not likely to come before his or 
her Board. 

4. State of Florida Code of Ethics. This Resolution shall be deemed supplemental 
co the Code of Ethics for Public Officers and Employees, Chapter 112, Florida 
Starutes, which shall be applicable to all Members. 

5. Removal from Office: Except in lhe case of members of City Council, a 
violation of this resolution shall constitute grounds for removal from office. 
Upon proof of such violation the City Council may remove the violator from 
office on any Specified City Board except City Council. 

6 No Waiver: Except in the case of members of City Council, lhis resolution 
shall be mandatory and cannot be waived. In the case of members of City 
Council, this resolution shall be considered to constitute a policy of the City 
Council and a request that each member of City Council abide therewith. 

) 
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7. 

8. 

9. 

Resignation: Any Member of a Specified City Board who is prohibited from 
appearing before a Specified City Board by the tenns of this resolution may 
resign from his or her Specified City Board with an immediate effective date, 
and may then participate on behalf of an applicant before such Specified City 
Board. 

Violation Does Nor Invalidate Action: If any Member of a Board violates the 
provisions of this resolution, any action of the Board which was the occasion of 
such violation shall not be invalidated or in any way be subject to challenge 
because of such violation. 

Construction: Whenever the City Attorney or one of his Assistants construes 
this resolution, any construction shall be placed in writing and furnished to City 
Council within five (S) days so that if City Council shall disagree with the 
construction it may override the City Attorney's construction by a clarifying 
resolution. Until such clarifying resolution occurs, the City Auomey's 
construction may be relied upon. 

10. ~: That all prior resolutions inconsistent with this resolution are hereby 
repealed to the extent of any such inconsistency. 

This resolution shall become effective immediately upon its adoption. 

Adopted at a regular session of the City Council held on the 19th day of 
December, 2013. 

~-y=z ~ 
Karl Nurse Cha1r-Councilmemijr 
Presiding Officer of the City Council 
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NO. 2009-SB 

A ~OLUTJON REAFFIRMING PREVIOUS 
AUTHORIZATIONS FOR THB CITY 
ATI'ORNEY1S OFFIC.E TO F1LE CERTAIN 
ACTIONS; AUTHORIZING THE CITY 
ATTORNEY TO FILE CERTAIN OTHER 
ACTJONSi SUPERCEDING OTHER 
RESOLtrrlONS WHICH MAY BE IN 
CONFUCT HEREWITH, TO THE EXTENT OP 
SUCH CONFIJCf; AND PROV1DING AN 
EFFECTIVE DATE. 

A 1T ACHMENT E 

WHEREAS, the City Cbancr provides lbat no lawauils other than County Court 
prosecutions may be filed wltbaut City Co~cU approval; and 

WHEREAS, lbe City Char1cr allows IJte City Attoracy IO file coumerclabns, 
crossclaims, third party claJms, appealJ and administrative actions wllbout City Council 
approval; aud 

WHEREAS, ibis Comicil wlsbcs to reaffirm previous aulhorlzations and expand 
upon tbc types of lawsuiis aolhorlzed to be filed wftbout prior Council permission; and 

WHEREAS, this rcsoludon docs not supercedc any previous approval by City 
Council autborlzlog uy specific lawsull; 

NOW, THEREFORE, BE IT RESOLVED by the City CowicU of lbc City of 
St. Petersburg, Florida that lhe City Council hereby delegates to the Cicy Auomey the 
1111horit}' IO file or to authorize lhc fiJlng of legal ac:Uons u follows: 

1. To file actions ID collect or recover: 

a. ouUWJdmg lnvolea for physical damage Co Chy property, 

b. police ad ftm false ac:curtty alarm &es; 

c. employee contract rebnbul'KIDellt obllgllioas for educallon and lrlinlag; 

d. past due rent or other payments due the Clr:y through contractual 
obllgatioos; 

c. overpaymadS made by tbe Ci.11i 
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f. worker's compeasation bcncftlJ provided by the City In any c:asc in 
which iecovery by lhc City is authorized by law, lacludmg but not 
limiled ID recovery from third party liability lmuraacc carriers and 
others wbom may be Hable to the Clty; 

g. outstanding Invoices for costs, fees, or expenses owed l0 dte Cir;y for 
services performed qr for the cnfon:emcnt of City Codes; 

b. fees required lo be paid to lhe City by ordinance or other law, 

2. To file post judgment actions to conecc. enforce, 8Dd c,;tead lhe Hf e of any 
Judgmeat and ro protect Che City's rights and talerest whJch are eslablislLcd in 
any judgment. 

3. To file acdous to enforco City rights under mortgages and promissory notes. 

4. To file foreclosure actions: 

a. 

b. 

uuder Cbapter 173, Florida Statutea, OD 111y property on wbicb sp~ial 
ass~smeats are delinquent. 

oa any property when the City bolds a first priority Ilea whlcb ls unpaid 
lfduc. 

s. To file quiet tkle actions oa City-owned proporty when dtle iasutance cannot be 
obtained without exccpllom (excludlng s11Ddard exceptiou). 

6. To ftlo acUom for declaratory relief wma the Chy Is named as an addidoaal 
illsurcd under an ill51UIIICe policy and lbe iDsuraDce company has declined 10 
provide c:ovcrap or I defense 10 the Cky when obligated to do so under the 
policy or ardficate of lasurmco. 

7. To nte publlc nullance actions pursuant lo Chapter 60,05, f. S. and actions for 
deduatory, lqJuacltve IDd cqulw,le relief pumaaat co Cllapter 861 P. S. and 
Florida Rule of CivU Procedure J.510 when the City bu obtained at least two 
coovlctlons or gullly pJeu for 1lto same municipal ordlnam:e vloJatfoa on the 
same pr0perty widun a twelve momb period, ar abree wltbln a 24 moatJI period. 
or a public nulnnce bu been found to emt by die Nulnace Abatement Board. 

8. To ffle civil rorfelaare actiom, 
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9. To file li:1111J1t eviction actions when a tenant of City-owed property is In 
violatloo of lheir lease. 

10. To file actiom to eaforce City Codes and ordioaru:es including actions for 
iqjuncllve relief to require compllauce wilh City Codes and ordinances. 

11. To file emergeacy acdons iD order to protect lhc City when the City Attorney, 
Mayor and the Cbair or Vice Chair of City Council deti:rmf ne that it is 
necessary, provided that a written repon Is lmmcdlately provided 10 City 
Council members. 

BE IT FURTHER RESOLVED lhat nothing contalned berefo shall revoke or 
modify any previous aulbority graar.cd unless speclftcally set forth berem nor shall It require 
the ftllng of uy action. 

BE 1T FURTHER RESOLVED tbat any molulloo which may be In coafilct 
herewith is hereby supen:eded w die extent of such coofJict. 

This resolullon shall become effective immediately upon lls adoption. 

Adopted at a resular session or die Cily CowscU held on the 22nd day of January, 
2009. 

Presidia& Officer of t&e C'lly Cowscfl 

4-~ Eva AnduJarCityCI 
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NO. 2004-282 

A RESOLUTION PROVIDING THAT A FEE FOR 
SUBMITTING APPLICATIONS FOR APPROVAL 
OF CO-SPONSORED EVENT STATUS MADE AT 
TIMES OTHER THAN AT THE ANNUAL 
CONSIDERATION OF SUCH APPLICATIONS IS 
ESTABLISHED IN THE AMOUNT OF $300.00 
PER APPLICATION; AND PROVIDING AN 
EFFECTIVE DATE. 

ATTACHMENT F 

WHEREAS, City Council has established a process whereby certain 
entities/promoters may request that the City co-sponsor an event held by the entity /promoter in 
a City facility or park; and 

WHEREAS, the process requires all applications to be submitted at a certain time 
during the year; and 

WHEREAS, following submission of the applications, members of City Council 
and the Administration spend considerable time screening and ranldng the applications; and 

WHEREAS, after the applications are screened and ranked, they are presented to 
City Council for approval; and 

WHEREAS, after City Council approval, City staff spends extensive time preparing 
to provide and providing the City services necessary to support the co-sponsored events; and 

WHEREAS, after the initial approval of the co-sponsored events, entities/promoters 
occasionally make application to the City requesting to be considered for co-sponsored status "in 
name only"; and 

WHEREAS, such applications are sometimes made because the applicant is seeking 
to remedy its failure to comply with the existing process; and 

WHEREAS, such applications create a burden on the City by requiring City 
Council members and City staff to devote additional time to screening the application and 
preparing and providing City services necessary to support these new events; and 

WHEREAS, City Council wishes to encourage entities/promoters to apply during 
the annual process, to discourage attempts to circumvent the process and to provide for 
reimbursement to the City for additional staff time and expense caused by these applications. 

I 
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NOW THEREFORE, BE IT RESOLVED by the City Council of the City of St. 
Petersburg, Florida that a fee for applications for approval of co-sponsored event status made at 
times other than at the annual consideration of such applications is established in the amount of 
$300.00 per application. 

This Resolution shall become effective immediately upon its adoption. 

Adopted at a regular session of the City Council held on the 6th day of May, 2004. 

Cbair-Councilmember 
Presi iog Officer of the City Council 

ATTEST:~~ 
cityClerk 
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NO. 2009-353 

A RESOLUTION AMENDING SECTION (a) 7 
OF RESOLlITION NO. 2000-562 TO PROVIDE 
TIIA T ALL AMOUNTS DUE THE CITY SHALL 
BE PAID IN FULL AT LEAST NINETY (90) 
DAYS PRIOR TO ANY APPROVED NEW 
EVENT AND AUTHORIZING CANCELLATION 
FOR EVENTS WHOSE APPLICANT FAILS TO 
MAKE SUCH PAYMENTSi AMENDING 
SECTION (d) OF RESOLUTION NO. 2000-562 
TO PROVIDE FOR A W AIYER FEE FOR THE 
REQUIREMENT THAT AP~LICATIONS 
PERMITTED BY SECTION (d) MUST BE 
SUBMITTED SIX (6) MONTHS PRIOR TO THE 
FIRST DATE OF THB EVENT; AND 
PROVIDING AN EFFECTIVE DATE. 

WHBREAS, City Council has previously adopted Resolution No. 2000-562 that 
established a co-sponsored policy and procedure for the City of St. Petersburg; and 

WHEREAS, certain issues have arisen that require amendments to Resolution 
2000-562. 

WHEREAS, the Co-sponsored Events Subcommittee has recommended that 
Section (a) 7 of Resolution No. 2000-S62 be amended by adding the underlined wording to the 
existing Section: 

;and 

7. Applicant agencies must be capabJe of meeting the financial 
obligations incurred by the event regardless of City co
sponsorship. Any organization which owes money to the City will 
be ineligible for consideration for future co-sponsorship. Provided 
that if an Applicant owes the City money, the new event may be 
approved if the Applicant has entered into a payment agreement 
with the City that will result in the unpaid baJance being paid in 
full ninety (90) days prior to the scheduled new event. The City's 
Co-sponsored Events Coordinator may cancel the new event if 
payment is not made. 

WHEREAS, the Co•sponsored Events Subcommittee has recommended that 
Section (d) of Resolution No. 2000-S62 be amended by adding the underlined wording to the 
existing Section: 
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(d) No requests to co-sponsor an event after the City's 111mua1 
budget has been approved will be considered. The only exception 
to this prohibition is for requests for co-sponsorship "in name 
only". Such requests must be submitted on a co-sponsored funding 
application, must comply with all other tenns and conditions of thls 
Resolution, and must be submitted to the Co-sponsored Events 
Coordinator no fewer than six (6) months prior to the first date of 
the event. An Applicant may request a waiver of the six (6) month 
requirement by submitting a request for a waiver along with a non
refundable $1,200 fee at the time of submission of its co-sponsored 
event application. This waiver fee shall be in addition to any other 
required fee<s}. 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of St. 
Petersburg, Florida that Sections (a) 7 and (d) of Resolution No. 2000-562 are amended as set 
forth herein. 

2009. 

This Resolution shall take effect immediately upon its adoption 
I 

Adopted at a regular session of the City Council held on tbe 9th day of July, 

Jeff nMD.erChair-C&ncilm 
Presiding Officer of the City Council 

~ -:: .. 
A'ITEST:___,/:....;;;_~...a....a:;.;;;...._~ __ ____,~-~--

Eva Andu~ 
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NO. 2009-354 

A RESOLUTION APPROVING EVENTS FOR 
CO-SPONSORSHIP IN NAME ONLY BY THE 
CITY FOR FISCAL YEAR 2009-2010; WAIVING 
THE REQUIREMENTS OF RESOLUTION NO. 
2000-562(a) FOR THE CO-SPONSORED EVENT 
TO BE PRESENTED BY THE TIMES 
PUBLISHING COMP ANY IN FY 2009-2010; 
AUTHORIZING THE MAYOR OR HIS 
DESIGNEE TO EXECUTE ALL DOCUMENTS 
NECESSARY TO EFFECTUATE THIS 
RESOLUTION; AND PROVIDING AN 
EFFECTNE DATE. 

WHEREAS, various agencies have requested that the City co-sponsor events in name 
only for Fiscal Year 2009-201 O; and 

WHEREAS, the City Council Co-Sponsored Events Subcommittee has reviewed these 
offers in accordance with Resolution No. 2000-562 and has made recommendations to City 
Council as to which requests to approve in name only; and 

WHEREAS, City Council has reviewed the recommendations and has determined which 
of these requests to approve in name only; and 

;and 

WHEREAS, City Council Resolution No. 2000-562(a) 8. requires: 

The applicant agency [requesting co-sponsorship] 
must have been a non-profit or not for profit 
corporation, exempt from federal income tax (26 
U.S.C. Sec. S01(c)(3) or similar federal tax 
pl'J>vision) for a period of 1 year prior to the date of 
application and must provide a letter of 
endorsement for the event from the corporation's 
board of directors. Proof of corporate existence and 
tax status are required at the time of making 
application. 

WHEREAS, City Council Resolution No. 2006-119 exempts governmental entities from 
the requirements of Resolution No. 2000-562(a)8; and 

WHEREAS, The Times Publishing Company ("Times0 ) does not meet the requirements 
of Resolution No. 2000-562(a)8; and 
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WHEREAS, in order for the City lo enter into a contract with the· Times, the 
provisions of Resolution No. 2000-S62 (a) 8. must be waived by City Council; and 

WHEREAS, the Administration and the City Council Co-Sponsored Events 
Subcommittee have reviewed the event proposed by the Times and recognize it as an event that 
will benefit the community and recommend that a waiver be granted. 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of St. 
Petersburg, Florida, that the following events for co-sponsorship by the City in name only are 
approved for Fiscal Year 2009-2010: 

City of St. Petersburg 
Co-Sponsored Events List 
All Events arc Name Only 

2009-2010 
~;t:1,:.;.:;!:..:·~·:0:,•t~?i~·.\:~-:.:i~~i;~ §!G.t 1:~~JJld1 iJ:~:}(D ·:; ].~~: --;-: .. ~·· :._ /. : l'i?: ,::·; .·(:;~;:.·:. ,,•:;::·~. ,:,~~\/@9::tit~~@-~. ~.:·:t-, ~ ,~d 

Race for the Cure 10-03-09 
Light the Night 10-10-09 

Bicycle Bash by the Bay 10-11-09 
USATF Masters SK Cross Country Championships 10-11-09 

Florida Orchestra 10-17-09 
Making Strides against Breast Cancer 10-17-09 

St. Petersburg Airiest 10·23-09 - 10-25-09 
St. Petersburg Times Festival of Reading 10-24-09 

SPCA Petwalk 10-24-09 
Creaky Bones Run 10-29-09 

Tampa Bay Breast Cancer 3 day 10-30-09 -11-01-09 
Red Ribbon Famlly Funfest 10-31-09 

The Sunrise Run 11-07-09 
. ,,: • Historic Roser Park Art Festival 11-07-09 & 11-08-09 

Rlbfest 11-13-09 - 11-15-09 
Vintage Motor Classic 11-15·09 

Chlllounge Night 11-21-09 -· -- ~·•. 
CraftArt 2009 11-21-09 & 11-22-09 

Women's Half Marathon 11-22-09 
Wish Music Festival 11-28-09 

Boley Centers Jingle Bell Run 12-09-09 
Illuminated Boat Parade 12-12-09 . 

First Night 12-31-09 .. 
Second Time Arounders Rehearsals 01-00-10 - 06-00-10 

MU< National Battle of the Bands 01-17-10 
MLK Leadership Breakfast 01-18-10 
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Suncoast Classlc Run for the Kids 

Care 2 Cure Concert - Huntington's Disease Group 
Human Rights Walkathon 

Cajun Zydeco Crawflsh Festival 
Special Olympics Area Games 

Festival of States Coronation Ball 
Festival of States Day Parade and Festival 

SPIFFS 
Festival of States Honda Grand Prix Night Parade & Party 

Tampa bay Bluesfest 
Sickle Cell Dinner & Jazz 

Mainsail Arts Festival 
American Stage In the park 

St. Anthony's Triathlon 
St. Anthony's Meek & Mighty Triathlon 

The Hospice St Pete Stroll 
St. Petersburg Links Chapter Fundralser 

Weed & Seed Family Fun Day 
Walk for Life 

97x Backyard BBQ 
A Taste of Pinellas 

Caribbean Carnival- Pending Payment 
Juneteenth Family Festival 

St. Pete Pride 
Youth Triathlon Serles 

Crime Prevention Run and Festival .. 
Memory Walk 2010 

Folkfest St. Pete 
Get Downtown Music Series 

Florida Orchestra Youth Concerts 
Festival of Speed 

Marlnequest 
Waterfront Parks Centennial 

;and 

02-13-iO 

03-06-10 
03-12-10 • 03-14-10 

03-13-10 
03-19-10 
03-20-10 

03-24-10 • 03-28-10 
03-25-10 

04-09-10 • 04·11-10 
04-10-10 

04-17-10 & 04-18-10 
04-21-10 - 05-16-10 
04-23-10 - 04-25-10 

04-24-10 
04-24-10 
05-00-10 
05-02-10 
05-08-10 

05-30-10 & 05·31-10 
06-04-10 • 06-06-10 
06·12-10 & 6-13·10 

06-19-10 
06-27-10 
07-17-10 
09-18-10 

09-25-10 

09-26-10 • 09-17-10 
1st Friday every Month 

Fall/Spring 
TBA 
TBA 
TBA 

BE IT FURTHER RESOLVED that the requirements of Resolution No. 2000-
562(a) 8. for the Co-sponsored Event to be presented by Times Publishing Company, in FY 
2009"2010 are waived; and 

' . . 
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BE IT FURTHER RESOLVED that the Mayor or his designee is authorized to 
execute all documents necessary to effectuate this resolution. 

This resolution shall become effective immediately upon its adoption. 

Adopted at a regular session of the City Council held on the 9th day of July, 
2009. 

ATTEST: k~ 
Eva AndttjarCityerk 

... .. 

Jeff DannrcCha1r-Councilmt:mb.er 
Presiding Officer of the City Council 
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NO. 2000·562 

A RESOLUTION REPEALING RESOLUTION 
NO. 96-506, WHICH ESTABLISHED A 
PREVIOUS POUCY AND PROCEDURE FOR 
CITY CO-SPONSORSHIP OF RECREATION 
EVENTS, EXCEPT FOR THAT PROVISION OF 
RESOLUTION NO. 96-506 WHICH REPEALS 
PREVIOUS RESOLUTIONS; ESTABLISHING A 
CO-SPONSORSHIP POUCY AND PROCEDURE 
FOR THE CITY OF ST. PETERSBURG; 
PROVIDING FOR CONDITIONS AND 
LIMITATIONS FOR ELIGmILITY TO APPLY 
FOR AND RECEIVE CO-SPONSORSHIP FROM 
THB CITY; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

~S the City Council of the City of St. Petersburg finds that it is iD the 
City's interests to promote recreation and leisure activities within the City; and 

WHEREAS the City of St. Petersburg can efficiently ensure that such activities 
occur through the granting of co•sponsorship to various organizations desiring to put on leisure 
and recreation events within the City; and 

WHEREAS the cost of co-sponsorship as well as the number of organizations 
applying for co-sponsorship has increased to a level that dictates that very careful consideration 
be given prior to City co-sponsorship being approved; and 

WHEREAS the City Council of the City of St. Petersburg has dec;,ided to repeal the 
majority of Resolution 96-506, except for the provision of such Resolution which repeals previous 
resolutions; and 

WHEREAS the City Council of the City of St. Petersburg bas decided to establish 
a revised co-sponsorship policy and procedure to better reflect the intent and requirements of the 
program, the requirements of the law, and to better communicate these intents and requirements 
to the community. 

NOW TIIEREFORE BE IT RESOLVED by the City COUDCil of the City of St. 
Petersburg, Florida that: 

(a) All requests for the City to co-sponsor an event shall be made annually. In 
order for the City of St. Petersburg to consider co-sponsorship with an 
agency for an eveat, the following definitions and criteria must be met: 
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1. It is desirable that individuals served by the program or event (i.e .• 
receiving benefits) be residents of St. Petersburg. 

2. Applicant agencies must agree to state clearly the need for the event, its 
feasibility, function, costs to the agencies and estimated costs to the City. 
The agencies must provide information regarding any funding available 
from other sources. 

3. AU events must be open to all citizens. and must be held within the City 
limits. 

4. Applicant agencies must have a demonstrated ability to organize public 
events. 

5. Public events must have broad based community appeal and should be of 
sufficient entertainment value to attract a significant segment of the 
population. 

6. Events may not discriminate against attendees on the basis of race, sex. 
cational origin, disability or religion. Any organization which is found to 
have violated this provision shall be ineligible for further cousideration for 
co-sponsorship. However. nothing herein shall be interpreted to in any way 
preclude or restrict any organization to engage in lawful public issue 
speech. 

7. Applicant agencies must be capable of meeting the financial obligations 
incurred by the event regardless of City co•sponsorsbip. Any organization 
which owes money to the City will be ineligible for consideration for future 
co•sponsorship. 

8. The applicant agency must have been a nou•profit or not for profit 
corporation, exempt from federal income tax (26 U.S.C. § 501 (c)(3) or 
similar federal tax provision) for a period of 1 year prior to the date of 
application aud must provide a letter of endorsement for the event from the 
corporation's board of directors. Proof of corporate existence and tax status 
are required at the time of making application. 

9. The events to be co-sponsored shall provide quality in entertainment, art or 
fitness, enhancing the quality of life in the St. Petersburg community. 

10. Whenever possible. events should showcase local talent and allow for local - participation. 
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11. The event must provide for meaningful access to persom with disabilities. 

12. All applicants must provide, in addition to a completed application form, 
the following infonnation: 

(A) Where the City so requires, sponsoring agencies are required to provide 
proof of adequate event insurance naming the City of St. Petersburg as an 
additional insured. 

(B) A copy of the organization's plan to provide access to disabled persons who 
attend the event. 

(C) A copy of the organization's plan to interface with surrounding 
neighborhood associations, where applicable to the event site, to ensure 
minimal event impact, 

(D} A copy of a current Pinellas County Charitable Solicitation License. where 
the event in question will be soliciting funds for charitable purposes. 

13. In addition to the materials to be provided in paragraph 12 above, an 
organization which applies for co-sponsorship and bas been approved in the 
prior fiscal year must attach the following documents to the application: 

(A) Complete financial statement of that event. 

(B) Copy of the canceled check or a lener from the chief executive of the 
benefitting charity stating the amount received from that event, 

14. Sponsoring agencies must submit such other infonnation as may be 
requested by the City for evaluation purposes. 

(b) Given the intent of the co-sponsorship program to promote recreational and 
leisure events of a general appeal, agencies whose proposed event or program involves or has as 
its primary purpose, public issue or religious speech or activity, are not eligible to receive co
sponsorship benefits from the City. However, nothing herein shall be interpreted to in any way 
preclude or restrict any organization to engage in )awful public issue speech. 

(c) The decision as to whether an event or program shall be co-sponsored by 
the City of St. Petersburg shall not be based on the ideological, religious or political views or 
positions of the applicant agency. 
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(d) No requests to co-sponsor an event after the City's annual budget bas been 
approved will be considered. The only exception to this prohibition is for requests for co
sponsorship II in name only." Such requests must be submitted on a co-sponsored funding 
applicalioo, must comply with all other tenns and conditions of this Resolution, and must be 
submitted to the Co-sponsored Events Coordinator no fewer than six (6) months prior to the first 
date of the event. 

(e) It is the intent of the City Council that all awards by the City of co-
sponsorship which are unused due to the event not going forward as proposed will be re-allocated 
for co-sponsorship use In the allocation cycle foJlowing the completion of financial statements for 
the fiscal year in which the original allocation was made. 

(t) The Co-sponsored Events Coordinator will interface with the Co
sponsorship Subcommittee as follows: 

1. Direct co-sponsorship applications to the appropriate department or division director(s) and 
request that a determination be made as to: 

(A) program, service and economic impact; 

(B) monetary cost to the City; and 

(C) public liability impact. 

2. The Coordinator will request that the Co-sponsorship Subcommittee review the application 
and prepare a recommendation to City Council regarding approval or denial of the application. 

3. The Chairman of the Co-sponsorship Subcommittee will request that the Cosponsorship 
Subcommittee's recommendations be placed on the Council agenda. Copies of the requests and 
recommendations shall be sent to the City Clerk. 

(A) If the request is approved by City Council, it will be implemented by the 
appropriate department or division. 

(B) If the request is denied by City Council, the sponsoring agencies will be so advised 
by the Co-sponsored Events Coordinator. 
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(g) Agencies which have been approved to receive a co-sponsorship which includes monies, 
supplies or services from the City, must submit a financial statement (a FINAL statement of 
expenditures and revenue} for the event to the Co-sponsored Events Coordinator within thirty (30) 
days of the event's conclusion. Failure to do so will mean that no consideration win be given to 
future requests for co-sponsorship as to such agencies. 

(h) The Co-sponsored Events Coordinator shall, at the end of each fiscal year, prepare an 
annual summary of all co-sponsored events and the cost to the City in tenns of supplies, 
employee·s time calculated in a dollar amount at current salary levels and market rental value for 
use of equipment. The end of year report shall also include a summary of all unused awards and 
the reasons why the awards were unused. 

(i) A copy of this Resolution should be provided, either in printed or electronic form, to all 
organizations who inquire about or apply for co-sponsorship with the City. 

However, failure of the City to provide a copy of the Resolution shall not be cause to 
excuse an organization's obligations to know and follow the provisions of this Resolution. 

BE IT FURTHER RESOLVED that alt of Resolution 96-506 is hereby repealed 
except for that portion which repealed Resolutions 89•61 8 and 92-749. 

BE IT FURTHER RESOLVED that this Resolution shall take effect immediately 
upon its adoption. 

Adopted at a regular session of the City Council held on the 7th day of September, 
2000. 

-Councilmember 
• Presiding Officer of the City Council 

ATTES~·~:::::!::!!!!:::::..,..2:::A_:c::._-:_":_~~=~~~a..c...~ 
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St. Petersburg City Council - Performer Questionnaire 

Name of Performer/Band: 
Contact Person: ______________ Phone: 
Address: __________________________ _ 

Emall Address: 

Name of Song to be Performed: 

Is this song an orlglnal work of the performer(s)? Yes No (Circle One) 

Song llcensed by: ASCAP / BMI (Circle One) Other: __________ _ 

Please fist Instruments/ equipment you will be supplylng: 

CRITERIA EPB PERFORMERS AT crry COUNCIL MEmNGS 
Performances wilt be scheduled for Awards & Presentations Meetings, generally held 
the second Thursday of each month at 3:00 pm. 

1 - All performances must be family oriented. 
2 - All songs must be llcensed and commlsslQned to be aired on broadcast televlslon, cable 
television and the web without charge to the City of St. Petersburg. 
3 - There wlll be no compen!iatlon for the performance. 
4 - Performer(s) must sign release form allowing their lmage{s) and song to be aired by the city. 
5 - Acoustic performances are preferred. Parformer(s) must supply their own equipment and PA. 
6 - Performer(s) must arrive 1 hr. prior to meeting time (usually 2:00pm) to set up. 
7 - Space Is If mlted - 10' x 6' 
8 - Power outlets are located near performance area. 
9 - Length of performance Is llmlted to S min. 
10 - Check In at security desk at main entrance to Oty Hall. You wlll be directed to loading area. 
11 - Sound check with City staff will be at 2:30pm sharp (or 30 minutes prior ta meeting stzirt). 
12 - After your performance you will need to tear down equipment quickly and effldently. 
13 - You wlll be supplied 1 DVD copy of the meeting. lt wlll also be posted on the Oty website. 
14 - Your contact for technical questions for the City will be: 
Mike Ramsey, Station Manager 
Ph# 727·551-3325 
Email rolke.ramsev@atoete,org 
175 5111 St. North 
St. Petersburg, FL 33701 
PLEAS! RETURN COMPLETED FORM TO: FAX 727•892-5360 or Coundl@stpete.org . 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
For Staff Use Only Meeting Date Scheduled: ________ _ lnltla/s: ____ _ 

I 



ft. IIU~UJ.U'I' J Off 1\lll lll>R I Z f NC: TIii CHIii .onll.trl 
OF :.OH•s·,·,u:1: A1-HllCNl:Yli H\' ·nu. Cln' l\'J1'0HNliY • S 
<'1-FlCD ON A CASI' IIY CASC BASIS; PRDV10fNti 
GUHIELJNt.t; 11011 I;Unt l!Hl1t.On1t1NT; /iHO 11ROVllllNG 
AN EFFt:CT1 Vii nrm:. 

A TT A CHM ENT 1-J 

wmmtAS, the t:Jty Attarnuy has rcco1111Dcmdcd and tl11: 101:ul 

Depart111ent Advisory S11hco11111ittc:o of the Ct ty concur:., that tho tl ty 

Attorney bo authorhcd to as:rochtc \ol'21 counsel ror lhc Cl l)' othci

t'-an steer ottorno/s in tho l,egnl l)opo rt1111:nt on a case by cosc to11h 

subject to strict manotary rostrictlon, and other auldelino~. 

NOW, THT:IU!JIORU, na IT NCSUL'/tll By the Ct ty CouncJ 1 u r the 

City or St. Peursbur,:, Florida, tllut the City litto,·nuy is author.hod 

to associate outside legal couniicl to TOpTcsont the City without 

prior authoTir.ation fT0111 this Counc:11 provldad that the a11ount 

expended foT uch caso or assi,:n11ant shnll not oxccod $5,000 without 

prior app1ova1 of this Council, pTovldocl th11t the Loglll Departaent 

AdvhoTY SubconJttoo o! Council shall bo ;aJvisad 1n NTltina or the: 

ruttntion 0£ tho spociol legal counsel, tho nature or the lo gal 

asslanment or case and tho ostJ111uocl cost thoroof within ten {JO) 

clays of tho retontJon and r,To,.rhlod that tho snid Subco111111noe shall 

be advised of tho totut con of tho usslgn1110nt \fhon co11plctocl. 'lhJs 

resolution sh:ill not affect the oxlstin1 authortutions to Olllfl]O)' 

spec:lal counsc l. 

This Tosolut1on shall boco111C oCfcctlva imaiodtatoly upon 

its ■dop~ion. 

Adopted at a re11ular sauion or tho City Council hc:l,.' an 

tho 1st day of Septombar, J983, 

a~ ~,,,~ 
Mn)·or•CouncU11on 

Chairman of tho Cl ty Cound 1 

I 
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ATTACHMENT I 

WEEKI WACHEE FUND PROCEDURES ALLOCATION & PROJECT SELECTION 
(Article rv of Chapter 21 of the St. Petersburg City Code) 

(In an) connicl bet\, een this and the Cit) Code. the City Code shall govern) 

ADDING PROJECTS TO WWF PROJECT LIST 

I . A Council Member (CM) or the Mayor makes a request in writing to City Council (CC) that a 
project be added to tht! project list and referred lo BFT for inclusion on the list [Sec. 21- l 20{a)J. 

2. CC shall refer the request to BFT for a recommendation. [Sec. 21 • I 20(a)]. 

3 CM shall present the Project Prioritization Matrix at the BFT committee meeting that the project 
' is being considered. The Project Prioritization Matrix is designed to aid in the anal) sis of projects and lo 

assist CC in determining \\hether a project is ready for further de-.elopment and implementation. 

4. BFT ma!--es a recommendation to CC to add or not add to the list. CC either apprO\es or rejects 
placemen! on the project list. If BFT recommends against putting the project on the list. the decision may 
be overridden by a vote of CC receiving fi ve affirmati\'e votes to refer the matter lo a COW for discussion 
and recommendation [Sec. 21-120(a)J. v 

5. Proposed projects should include the estimated total cost "hich shall include all related capital 
costs together "ith OMTY. If no estimated total cost is available at the time a project is placed on the 
project list b) CC. an estimated total cost shall be prepan:d by administration if CC so requests [Sec. 2 I
I 20(b)] . 

6. Removal of projects from the project list shall be processed chrough BFT in the same manner as 
projects are added to the project list (,Hillen recommendation. referral to BFT. etc.) lSec . 2l-120(a)]. 

7. The project list shall be 1,.ept and maintained by BFT. Unless and until an amendment to the 
project list or a ne,-. project list is approved hy CC. the last previously approved project list shall remain 
in effect. [Sec. 21-l20(c)]. 

8. The numerical order of the projects on the project list shall have no relevance as to their priori!) 
[Sec. 21-120(c)]. 

9. When CM is ready to move for.vard with a project that is currently on the Weeki Wachee project 
list, CM shall request a New Business Item be added to the agenda for referral to a COW. 

I 0. The scheduling of a COW meeting to consider a particular project must be approved by a vote of 
CC receiving at least five affirmative votes (Sec. 21-l 20(d)J. 

11. Project selection from the project list, and the fund appropriation process, shall first be considered 
at a COW which shall make a recommendation to CC for their consideration [Sec. 21-120(d)]. 

12. CC shall consider and take formal action on a project recommendation by the COW within thirty 
(30) days of the date of the COW meeting. Approval of the project, the appropriation to fund it, and any 
vote to set aside funds must receive at least five affirmative votes to take effect. Once a project is 
approved is shall be automatically removed from the project list [Sec. 2 l-120(e)]. 

(Based on the City Code as of 12/14) 
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